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§ city of burbank
community development department

memorandum

DATE: February 7, 2017

TO:

Ron Davis, City Manager

®
FROM: Patrick Prescott, Community Development Directof ’?p
Drector

SuU

Via: Simone McFarland, Assistant Community Development
BJECT: Landlord-Tenant Commission Meeting — February 7, 2017

Under Announcements, Staff introduced Simone McFarland, the new Assistant
Community Development Director for the Business and Economic Development
Division. Ms. McFarland gave a brief background on herself, and thanked the
Commissioners for their volunteer service.

Staff announced that the deadline for applications to fill the vacancy on the
Commission was extended to February 24". Staff informed the Commission that
one application was submitted before the previous deadline, however, the City
Council voted to extend the deadline to February 24™ allowing more time after the
holidays for the public to consider applying to the Commission. The tentative date
for consideration of this appointment is March 7, 2017.

Finally, staff announced that Planning staff has been invited to present the proposed
code changes for the new second dwelling unit (SDU) state law. Staff will
coordinate a date for this future Agenda presentation with Planning staff.

Three (3) members of the public attended the meeting. The first two tenants
presented their case on possible retaliation against them by their landlord. They had
several questions that the Commission responded to, and the Commission also
provided options to the tenants on how to handle their case. Finally, the
Commission referred the tenants to the list of legal resources should they wish to
discuss their case further with legal counsel. The tenants went on to state they are
looking to move, so at this time they did not want the Subcommittee to contact the
landlord on their behalf. They will contact staff should they remain in the unit, and
they wish to proceed with the Subcommittee’s involvement.

The third member of the public was Ms. Marva Murphy (liaison from the Senior
Board) who attends the meetings for educational purposes.

The Commission approved the minutes of January 9, 2017.



The Commission discussed the duties and responsibilities of the Commission. Staff
handed out the summary sheet from the City Clerk's office that outlines: 1) staff
contacts for the commission; 2) meeting time, place and location; 3} references the
Burbank Municipal Code (BMC) that established the Commission; and 4) includes a
summary of the powers and duties of the Commission.

Based on the description in the BMC of the Commission’s powers and duties, the

Commission discussed and agreed to the following:

1) As Burbank does not have rent control, the Commission discussed that answers
to any rent control questions should be short and succinct without detail on pros
and cons. Furthermore, the Commission agreed not to reference other
community rent control laws (City of Los Angeles for example) so as not to
confuse the public.

2) As the powers and duties of the Commission relate specifically to issues between
landlords and tenants, the Commission discussed and agreed that any
questions, services or referrals outside of landlord tenant disputes would be
handled by the staff liaisons to the Commission. Staff will follow-up with any
member of the public that has a specific questions, issues or concerns outside of
the purview of the Commission.

3) Finally, the Commission discussed future agenda items for the benefit of the
general public, and asked staff to inquire with PIC on the more prominent
advertisement of upcoming Agendas/discussions on the City’s website. Staff will
follow-up with PIO on this request.

During the final Commissioner and Staff Comments item, staff pointed out the new
Brown Act pamphlet provided by the City Attorney's office (CAQO) reminding
Commission members that they are a Brown Act Commission with open meetings to
the public. Staff will follow-up with the CAO to see if there were any specific updates
to the law that should be highlighted to the Commissioners.

The meeting was adjourned at 7:20 p.m.
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CiTY OF BURBANK'
COMMUNITY DEVELOPMENT DEPARTMENT

150 North Third Street, P.O. Box 4459, Burbank, California 91510-46459
www.burbankca.gov

March 9, 2017

Mr. Jon Van Dixhorn

Senior Investigator, Bureau of Investigation
Los Angeles County District Attorney’s Office
Hall of Justice

211 West Temple Street, Suite 300

Los Angeles, CA 90012

Re: 3147 Mesa Verde Drive
Dear Mr. Van Dixhorn:

Thank you for taking the time to meet with Ms. Albano and me last Friday regarding
3147 Mesa Verde Drive, Burbank.

As was explained during our meeting, the Community Development Department hired
an outside architectural firm, Torti Gallas, originally in December 2015 to assist
Department staff with architectural review of projects. The Department had a similar
agreement with another architectural firm. Before review of the home on Mesa Verde,
Department staff used these architectural firms to review design on two different
commercial buildings.

In May 2016 staff asked Torti Gallas to review the Mesa Verde design. The firm did two
different drawings of the house and these renderings were used by staff and the
Planning Board in making an informed decision on neighborhood capability. If you
haven't already, | urge you to review the staff report and exhibits from the Planning
Board hearing on January 23, 2017 regarding 3147 Mesa Verde Drive, Copies of the
drawings by Torti Gallas, which were presented to the Planning Board, are included with
this letter and .is Exhibit D to the Planning Board staff report. (This is the link to the
material: :

http://burbank.granicus.com/GeneratedAgendaViewer.php?view id=6&clip id=7700)

The front elevation drawings were instructive for the planner and Planning Board .
because they illustrated ways to achieve compatibility through architecture with even a
larger home. As we discussed when we met, the issue of neighborhood compatibility
has become increasingly important in Burbank over the past two or three years and we
were faced with giving guidance to an applicant on how to achieve compatibility with no
adopted design guidelines to lean on. The drawings showed that compatibility could be
achieved by rearranging the mass and bulk of the structure rather than simply reducing
the square footage of the home.
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| did want to make another point with you. Torti Gallas did not prepare architectural
plans for the Mesa Verde home. -Rather, staff used the drawing by Torti Gallas to
facilitate discussions with the applicant and his team, including his architect, to assist in
making the proposed house more compatible to the neighborhood.

During our discussion, we agreed to provide you with various documents concerning the
City’s purchasing procedure and the agreement with the Torti Gallas Firm. Toward that
end, included is a copy of the applicable Burbank Municipal Code and Administrative
Procedures for hiring professional services, as well as the original Professional Services
Agreement with Torti Gallas, its two Amendments and the invoice for the work on Mesa .
Verde totaling $1265. As you can see from this documentation, executing the
agreement and having Torti Gallas do a peer review and design for the Mesa Verde
house was well within my purchasing authority and served a public purpose.

Lastly, during our meeting you asked me if | knew of any other complaints and | said
“no.” Since our meeting, | received a copy of an email written to a Council Member and
the person claimed she was interviewed by two District Attorney Investigators regarding
the Mesa Verde property. She also reported that she complained about a $50,000
political donation and the Council’s obligation under the Government Code. If this is the
matter you were referring to when asking me the above question, please be advised
that the City Attorney apprised Alan Yochelson, Head Deputy of the District Attorney’s
Public Integrity Division of this matter in a letter dated January 3, 2017.

Please let me know if there is any other information you need.
Sincerely,

et e

Patrick Prescott, Community Development Director

c: Ron Davis, City Manager
Amy Albano, City Attorney




Burbank Municipal Code

2-2-102: PROFESSIONAL SERVICES: :

This chapter is not applicable to the procurement of professional services. It is the policy
of the City to select a professional service provider on the basis of demonstrated
competence and qualifications for the types of services to be performed, and at fair and

reasonable prices.

To obtain professional services, the City Manager or their designee may enter into and
sign on behalf of the City, agreements for professional services not exceeding seventy
five thousand dollars ($75,000.00) for which funds have been budgeted and
appropriated therefor, provided that the City Manager has established administrative
procedures for the procurement of professional services. Said p'rocédures shall
establish rules and regulations for the solicitation and evaluation of proposals from
providers of professional services based on fair and objective criteria which implement
the policy of the City set forth herein.

All contracts for professional services in excess of seventy five thousand dollars
(§75,000.00) must be approved by the City Council. The Council may delegate the
power to award contracts under this section to any board, commission, or committee
provided for in Title 2, Chapter 1, Article 4 of this code. [Amended by Ord. No. 3600, eff.

8/31/02; 3478, 3282.]




ADMINISTRATIVE PROCEDURE NO.  VI-13-Rev3

DATE 9/1/02
SUBJECT: USE OF PROFESSIONAL SERVICES R O
BY CITY DEPARTMENTS Q

CITY MANAGER

I - STATEMENT:

“In accordance with the Burbank Municipal Code, Section 9-102, this procedure
establishes rules and regulations on procurement of Professional Services. The
City recognizes that there is an appropriate” role for the use of professional
services. It is the policy of the City, however, to use outside professional services
only when it is cost effective or absolutely necessary to meet the needs of the
City. This Administrative Procedure sets forth guidelines for City departments
planning to use professional services, so they may be assured of doing so within
the spirit and intent of City policy. Professional services are generally utilized for
one of three reasons: as a supplement to City forces; to provide services not
available on City staff; requirements exist which require work to be completed by
non-City staff.

1L DEFINITION:

. The definition of professwnal services is accounting, appraisal, architectural,
- auditing, design engineering, environmental, land surveying, construction
management, legal, financial planning, medical, or planning services or any
service which is similarly professional, scientific, expert or technical to be
performed for the City by a person or entity qualified to practice such profession
(hereafter collectively referred to as “expert”). It is important to clearly establish
that the person providing the service under a Professional Services Agreement
(PSA) is an independent contractor and not an employee of the City. Please
review attachment A to this A.P. to make this determination.

1II. PROCEDURE - BUDGETED SPECIFIC:

During the budget process each year, departments shall specify any and all
programs which will require the use of professional services, including the
maximum dollar amount, The City Council’s approval of the budget shall be
deemed approval of the use of professional services as specifically designated by
the departments

Page 1 of 6
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NO. VI-13 Rev 3

ADMINISTRATIVE PROCEDURE DATE 9/1/02
SUBJECT; USE OF PROFESSIONAL SERVICES RO
BY CITY DEPARTMENTS
CITY MANAGER

1IV.  PROCEDURE - UNBUDGETED OR BUDGETED NON-SPECIFIC:

Daollar Levels for Approvals
A $1 - $50,000 Procedure;
Non-Competitive (Sole ASource) Proposal Process:
PSA is executed by Department Head and approved by the City Attorney.
B. $50,001 - $75,000 Procedures:
L. Competitive Proposal Process:

Department or Purchasing solicits three (3) written proposals. PSA is
executed by Department Head and approved by the City Attorney. If the
PSA exceeds (1) year, City Council approval is required.

2. Non-Competitive Proposal Process:

Departments may dispense with a competitive proposal process if they
adhere to section VI-A of this administrative procedure. The PSA is to be
approved by the City manager or their designee and approval as to form
from the City Attorney.

The Department shall forward a copy of the appropriate Council
Resolution or Authorization to Purchasing prior to issuance of the
Purchase Order.

C. All over $75,001 or multi-year PSA Procedures:

Department or Purchasing solicits three written proposals. PSA is
reviewed by City Manager or their designee and approved as to form by
the City Attorney. City Council or Burbank Water & Power (BWP) Board
approval is required,

The Department shall forward a copy of the appropriate Council
Resolution or Authorization to Purchasing prior to issuance of the
Purchase Order,

Page 2 of 6




Albano, Amy
-

From: Prescott, Patrick

Sent: Friday, February 24, 2017 9:58 AM

To: Albano, Amy

Subject: FW. Property on 3147 Mesa Verde Drive
Follow Up Flag: Follow up

Flag Status: _ Flagged

From: Prescott, Patrick .

Sent: Monday, January 30, 2017 7:34 PM _

To: Kramer, Bob; Carol Tensen (tensencarol@gmail.com)
Cc: Hess, Justin; Davis, Ron; Sugars, Drew; City Council
Subject: RE: Property on 3147 Mesa Verde Drive

Hi, Carol. Thanks for yaur email. { hope I can clarify this issue for you. -

As single family home design and the protection of single family neighborhood character has taken on

increasing importance in Burbank it has been necessary to educate staff, decision makers, and the public, about how
homes can be better designed, especially the larger homes some wish to build. During the time that the Interim
Development Control Ordinance (IDCO) was in effect, Planning staff was in the position of trying to achieve better design
of single family homes with no guidance from any adopted standards other than those intended to reduce mass and
bulk. The decision to use a third party architecturaf consultant was seen as an opportunity to illustrate for Planning staff,
decision makers, and the community that a larger house can designed so that it fits better into and respects the
character of the existing neighborhood. We hired the same architectural firm who had achieved some good results when
they assisted us with the review of a couple commercial projects. This is the purpose of outside consultants — to
supplement staff's skills and hopefully use the opportunity for staff development.

Trust me; the applicant was not thrilled we did this and he did not perceive this as a gift. As far as he was concerned his
house was just fine and he had already reduced the proposed house by about 2,000 square feet at planning staff's
direction. {(Reducing the house to a .19 Floor Area Ratio.} This was not a gift or a donation of free architectural
assistance. It was an investrent in staff and Planning Board education and we would likely make a similar investment
agalin if we could foresee a similar benefit.

If you want to see how the architect presented the suggestions you can click on the link below. Scroll to page D-4 to see
a side by side comparison. Alternate massing #1 was approved by the Planning Board with a couple modifications
including removing one of the front balconies and a couple side windows due to concerns about privacy for adjoining‘
neighbers. You can also see the sketch of this alternative on D-2,

http://burbank.granicus.com/MetaViewer.php?view id=6&cl_ip id=7700&meta id=312088

Patrick

Patrick Prescott, AICP | Community Development Director
City of Burbank | Community Development Department
818.238.5176 | 818.238.5177 fax

www.burbankca.gov




From: Kramer, Bob

Sent: Monday, January 30, 2017 7:13 AM

To: Carol Tensen (tensencarol@gmail.com)

Cc: Hess, Justin; Davis, Ron; Sugars, Drew; Prescott, Patrick; City Council
Subject: RE: Property on 3147 Mesa Verde Drive .

Carol

Thank you for your email. I am going to forward it to additional staff.

Sincerely

Bob K
Sent from my iPhone

Begin forwarded message:

From: Carol Tensen <tensencarol@email.com>

Date: January 29, 2017 at 7:13:05 PM PST

To: jtalamantes@burbankca.gov, wrogers@burbankca.gov, _
bfrutos@burbankca.gov, dgordon@burbankea.gov, "Gabel-Luddy, Emily" <egabel-
luddv@burbankca.gov>

Subject: Property on 3147 Mesa Verde Drive

Dear Mayor Talamantes and City Council Members:

When we keep hearing about budget shortfalls in the city, it is truly dismaying to hear
that Mr. Tonoyan, the owner of future McMansion on Mesa Verde Dr., was given help to
spiff up his plans. I don't have a dollar amount, but somebody building an enormous

structure like this can afford to pay for his own architect. This is something that we need

to put a stop to.
Here a quote from last week's Leader:

"Since then, Tonoyan has been working with city staff and a third-party architect to

design a house that would better conform to those in the neighborhood.

Tonoyan said that he would agree to build whatever home was compatible with the area

and was confused to as why his neighbors would appeal his project.




b

Though board member Christopher Rizzotti* said he thought it was a good idea to bring
in a third-party architect to assist in Tonoyan's project, resident Sue Cleereman thought

otherwise,

Cleereman, a member of Preserve Burbank who was also among the five appellants, said
that the Planning Board needs to reconsider allowing the city to pay for an outside

source to help with someone's project.”

Someone said that other municipalities do this - well, I'm not paying taxes in other
cities. If we need to have constant reminders that we have financial problems, don't

make it worse by giving these ridiculous projects extra "help"

Carol Tensen

¥ What is Mr. Rizzotti's relationship with this architect?




PROFESSTONAL SERVICES AGREEMENT

DATE; Decembet 15,2015

PARTIES: "GLIENT"
~ THE GITY OF BURBANK, a mummpa] corporition

Démgnated Offtdial:

Matling Address:

TERM;

COST OF SERVICE: not to exceet $5,000.00 _

THE CITY ATTORNEY’S OFFICE FOR REVIEW AND APPROVAL AS TO FORM

PSA-Cily 2042 . Page 1
4.23.12




Pape2

PSACi 2012
42312




Waiver- Approved:

Mandgement Services Director or designee

Workers' Compensation Insurance. Workers' Ccmpensatlon Tnsurance
ity Ingyraric employees of Consultanit performing servicésunder this
'enl; Fhis insurarce ¢amot be waived, but docs ot apply if ‘Consaltant is 4. sole
propnefor and provides 4 written statemenitto that effect:

9.3 General Liability and Property Baniage Insurance Usifess EXpressly
walved 4nd Such waiver is evideniced by {he sigrature of the requisite oificers -of the ¢lient

PSA-City-2012. Page 3
42312




y. “The end ement shaﬁ 1
{10y da”ys tisteerof the cancellatior

' NEY:OF designes:

Management Seryises Director-or designee.

g msuranc; wh;ch

Watver Agiproved:

Tty Atoimey, brdesi

10.0 Miscellasigous Tnsuraiice Regiir

01
eveiit. of Tosy dide to ar
shatl look Solely to its insurance Tor reeovety.

PSa-City2013 Page4
42312




1"’0 ‘t‘i

for revnewby the ('_.!i@m or the Demg_nated thmab

Lo WorkProduct

Co.nf“den_
e*iempt from dlsclosure T

tres 10 such bocks and recOf‘ds and pives the Desrgn
exarine and audit: such books and rds and o
inspection.of: allwork,; data ; doeuments;

prececdmgs and activilies reIated 0. thls Agreément

12.0 _Ass_ig'nmeht;: This Agreemgnt is persondl ta the Consultant, Any attempt -at
asstgnment, by the Consulfant shall be void.wriless ap n-writing by the Diesignatéd Official,
Consultant's services ptirsuant to-this Agreement shiall b provided. ythe: Represenative. ot directly

" PSA-Cig2012 Page s
40312




i connection with: the: p

139 Governing Taw. T _
siccording to the {aws of the State of- :alf'omla Shoulcl ]mga_ o Dacu § .._,_,e;sha_l._b@ i t_he

PSACity 2012 Paged
4:23-42




Superior Court of Lios Angeles County,

]310 - Integrated Confract F hls Agrcement represenw the enme, Agreement

'ses etween any ex}ublt'énd
vail: This Agreement shall bind
ubsequent successors:and assigms.

gations & i, the pames have exesuted this
Agx‘tzﬁmem st the date mdlcated above .

"CONSULTANT™

Apptoved
Office of ]

 Ziweise Malihes, CMQ
Narié:(pléase. print)

Las*w ey
Title *

PSA-City 2012 : Page 7
4-23-12




EXHIBIT A

SCOPE OF SERVICES

‘d'es"i‘ p

fraining isnec ,ssary, the : nsu J‘ ant wﬁl ey aid accordmg to the'Schedule of Compensa’____-on

PEALiny:2012 Paged
43302




EXHIBIT B
SCHEDULE OF COMPENSATION

Standard Hotirly Ratess
Neal L. Payton, EAIA (Principal): $250:00./ hour
Martin Leitiier, AIA (Archiltect): $145.00 /hiotir

Travel time to and from meetings inBurbank will be refmbursed at the Standard Mileage
Rate {eurrently 57.5-cents per-mile in.2015% Hourly Rates shall not'be applicable far
travigltlme. '

BSAClly 2012 Page 9
4-23-1%




FIRST AMENDMENT

PROFESSIONAL SERVICES AGREEMENT

DATE: -~ Mayll2816

THE CITY OF BURBANK, & munigipal votporation

Designated Official:  Name:

- Mailing Addresst

SCONSULTANT®

Torti Gallas and: Pariners Architects

Representative:

'_vten{FAlA -

Matlitig Address?

ement dafeér :Dece___ber 31 Zl 15

TERM: Origingl o
Origit

[ Amended Completion date; No C‘hane‘e

COSTOF SERVICE:

181
Ameridmen

Es{

$10.000.08

Revised Cost of Service:

THIS AMENDMENT TO THE AGREEMENT MUST BE EXECUTED BY THE
CONSULTANT OR IT8 REPRESENTATIVE-AND THEN APPROVED AS TO FORMBY THE.
CITY ATTORNEY BEFORE THIS' AGREEMENT MAY BE EXECUTED ON BEHALF OF

THE CITY OF BURBANK,

PSA:Amendnent Increage Scbpe and Costy 2012
(0422312




Tl?!?!-‘ef‘; ;ans;i @,E.feg;‘-..

It reaggnition of the obligations staled in this Amendiment, the parties have-executed this
Beeraénton the-daté indicated above..

Ll
SIQﬁ,'fff"’ﬁ
.. ‘Senl rAssistant Cit
Name (pleasge printy ~ ™ ~*°’

Title

S A-Amendimint Iurouse Sdpe aod Costa 207 Page -
(’H 2431 ‘




EXHIBIT A1

SCOPE OF SERVICES

Ta‘;k l wI{e 'aw A‘chltectural Pians _

applu,cmt regard mg thiéiis vision for the progeéf a;id"de,sug,n objectlves

Tafél\fz Identif‘y & I’rlor:me Optlona

. ior _ iftals-an nwmp
1y sk the consultant for assistance with preparmg, Candifions .of Appxoval to ensure
tespanse to the:consultant’s récommendations.

Fhe consuitmg:, alehﬁzcct w1[1 net usual Ey bc: expected to attend O nnke any presenta mg at any-

ncccséary, thun the cansultant wi[l be pald accoidmg, to the Schedulc of Cempensahon

Task 5~ “lzammg 'f"Clty StaFE (.ptmna[ Task)

désign prmcp e§ tothe de, "meeht :‘ewew mec, is determined at a i ture d_te that the
training fs:riecessary, the consultant witl be pald accordmg to the Sehedls of Cmupensatlon

PSA:Anfendinent serdoseSeopeind Costs 2013 Paged
id-33-12




EXHIBIT B-1

SCHEDULE OF COMPENSATION

Standard Hourly. Rates:

Neal 1. Payton, FATA (Principal): $256.00 / hour
Martin: Leitner: A1A (Archlt’ect) '-_$:I‘45:00./ liour

Travel fito to. and froi Mmestings n Birbank will be relmbursed at the Standa
(currerilly 57.5 eents pot mile 1r2015Y, Flotitly Ratés shall niot be applicablefortrave]

PSA-Amendmeni licresse Seope and Costs 2012
(142342

d Mileage Rats

fime.

['age-4




SECOND AMENDMENT

PROFESSIONAL SERVICES AGRERMENT

DATE: Octiber 18. 2016

PARTIES; "CLIENT"

THE CITY QF BURBANK; 4 miunicipal comporation

evelopnient Direotor

Malling Address:

"CONSULTANT®

Torfi Gallas.and Partiiers Architects

Representative:

rivinal Commencement dute; ,_Decambt;_f}l 2005
Original Completion date: 2016
1¥ Anierided Conipletion date:
i Anended Completion date:

December 31,2017

COST OF SERVICE:

 Original Cost of Service: $3,000.00
1* Amendment to Cost of Service:  $5,000,00
2™ Ametidrient to.Cost of Service:  No change.
Revised Cost of Servies: $10,000.00

THIS AMENDMENT TO THE AGREEMENT MUSI® BE EXECUTED BY THE
CONSULTANT OR ITS REPRESENTATIVE AND THEN APPROVED A8 TO FORMBY. THE
CITY ATTORNEY BEFORE THIS AGREEMENT MAY BE EXECUTED ‘ON BEHALF OF
THECITY OF BURBANK.

PSA- Kmendimine Inerdase Seope dnd Coste 7012 Pagel
0#:23-13




Ratlﬁcatmn ()f Profesmonai Serv;ces Agreemeatf Al'] Gther prows'l@ns of.‘ fhe:

UCLIENT
G/ it Q?ﬁ,,fgf /(é‘l |
&gnamre

phient Director

.."

d'ii__ all

Name Qpluase prmt)

Page?




PLEASE DELTVER TO:
COMMUNITY DEVELOPMENT
PLANNING

150 N THIRD 8T

BURBANK, CA 91502-1232

CITY OF BURBANK
PURCHASING DIVISION
301 EAST OLIVE AVENUE P.0.BOX 6459
BURBANK, CALIFORNIA 91510-6459
(818) 238-5466

01-FEB-2016

TERMS:
F.O.B: Delivery

PAYMENT; Net 30

STANDARD PURCHASE QRDER N(x:
145465 REV 0
Page 1 of |

THE ABQVE NUMBER MUST APPEAR ON ALL
INVOICES, SHIPPING PAPERS, PACKAGES, AND
CORRESPONDENCE

VENDOR NAME AND ADDRESS:

JOHN F TORTI ARCH[TECTURAL
CORPORATION

DBA TORTI GALLAS AND PARTNERS
INC

523 W 6TH ST SUITE 212

LOS ANGELES, CA 90014

REQ NO: 49190

REQUESTED BY: JOHN FOOTE

VENDOR

NO: 86367 PHONE NO: (213) 607-0070

DESLR.[P l [ON

OO | N PR | TOTAL oo

DECEMBER 15, 2G15.

COMMENCEMENT DATE: ﬁECENI’BER 31,2013

1 : ARCHITECTURAL DESIGN REVIEW

COMPLETION DATE: DECEMBER 31, 2016

TO PROVIDE ARCHITECTURAL DESIGN REVIEW OF PROPOSED DEVELOPMENT PROJECTS FOR THE CITY OF BURBANK,
COMMUNITY DEVELOPMENT DEPARTMENT, PLANNING DIVISION, PER THE PROFESSIONAL SERVICES AGREEMENT DATED

Dollar 5,060.00

CITY OF BURBANK PURCHASE ORDER NUMBER AND REQUESTOR NAME MUST APPEAR ON ALL INVOICES.

INSURANCE: VENDOR SHALL MA!N’IAIN CURRENT, VALID, COMMERCIAL GENERAL LIABILITY WITH SEPARATE ADDITIONAL
INSURED ENDORSEMENT, AUTO LIABILITY, WORKERS' COMPENSATION, AND ERRORS AND OMISSIONS INSURANCE
DOCUMENTS ON FILE IN THE CITY OF BURBANK PURCHASING OFFICE DURING THE EFFECTIVE DATES OF THIS ORDER.
INSURANCE DOCUMENTS SHALL BE APPROVED BY THE CITY OF BURBANK BEFORE THEY ARE CONSIDERED VALID, FAILURE
TO PROVIDE SUCH INSURANCE WHEN REQUESTED OR UPON RENEWAL SHALL CAUSE THE CITY TO STOP WORK IN PROCRESS
AND WITHHOLD PAYMENTS UNTIL THE INSURANCE IS BROUGHT INTO COMPLIANCE,

RETER QUESTIONS TO (818) 238-5406

BUYER NAME: ADRIANA GARCIA
[VENDOR CONTACT; ELIZABETH MACKILLOP

IOTAL 5,000.00

NOTICE:

This order is suhject to the lerms aind conditions shown on the face and reverse side hereof,
The City ts exempt from Federal Excise Tax.

MAIL INVOICE IN DUPLICATE TO:
COMMUNITY DEVELOPMENT
PLANNING

150 N THIRD 8T

Burbank, CA 91502-1232

CITY OF BURBANK, CALIFORNTA

m—

PURCHASING MANAGER




TERMS AND CONDITIONS

Acceptance of order constitutes acceptance of the terms, prices, delivery instructions, specifications
and conditions stated therein, including the following:

Vendor agrees to save the City harmless from any liability arising from the misuse or infringement
of any patented or copyrighted articles sold hereunder.

City reserves the right to cancel all or any portion of this order if not filled within the time
specified,

City also reserves the right to correct typographical errors wherever they may appear in this crder.

Municipalities are exctapt from Federal Excise and Transportation Taxes. Prices shall EXCLUDE
Federal Taxes. Exemption Certificate will be furnished on request.

Transportation charges must be prepaid be vendor on all purchases whete the FOB point is other
than Burbank, California. These charges may be added to vendor's invoice and shall be shown as a
separate item. - ' ‘

No charges for transportation, containers, packing, etc., will be allowed vendor unless so specified
in this order, '

In case of default by the vendor, the City may procure the articles or services from other sources

and may default from unpaid balance due the vendor or may collect against the bond or surety, if”

any, for excess costs so paid. The prices paid by the City shall be considered the prevailing market
price at the time such purchase is made, Reasonable attorney's fee shall be awarded City in the
event suit is filed and City recovers excess ¢osts.

Cost of inspection on deliveries or offers for delivery, which do not meet specifications, will be the
account of the vendor.

Vendor will not be held liable for Ffailure or delay in the fulfillment of this order if hindered or
prevented by fire, strikes, or Acts of God. '

This order, attachment, and/or documents cited in this order represent the entire Agreement
between the City and the Vendor.

The laws of the State of California shall govern this transaction.

All payments made to California Non Residents (not qualified with the Secretary of State) for
services provided in the State of California are subject to a 7% withholding which will be paid
directly to the State of California. For more information see CA FTB Publication 1017.

The City of Burbank holds a valid California Use Tax Direct Payment Permit, As such, we will
self assess and report use tax directly to the state of California, per Sales and Use Tax Regulations

— Regulation 1699.6.

L




TORTI GALLAS AND PARTNERS

Archilects of Sustatuable Conmunity

May 31, 2016
-Projact No: o _153_22.‘00 )
T Inveice No: . 0081938 - - -
- Briaf Foote, AICP "+ I
Senlor Planner
Gity of Burbank
150 North Third Street
2nd Floor AT
Burbank, CA 91502-1264 :"“
Projact 15322,00 Burbank Town Architect REP =
" Profession hal Services from May 1, 2016 to May 31, 2016 ot o
Phase 01 Design Review/Pear Raviaw Teo
Deslgn Review/Pasr Review
Professlonal Personnel i
Hours Rate Amount o c,«J
PRINCIPAL
Payton, Neal 5/31/2018 1.00 250.00 250,00
SENIOR ASSOCIATE
Jonick; Christopher 5/24/2016 50 145,00 72.50
Leitner, Martin 5020146 .50 148.00 72.60
Leitner, Martin B/24/2018 6.00 145_.00 870.00
Mesa Verde Dr
Totals 8.00 1,265.00
Total Labor 1,265.00
Total this Phase [Task $1,265.00
BHling Limits Current Prior To-Date
Labor 1,285.00 5,000.00 6,265.00
Limit 10,000.00
Remaining 3,735.00
Total this Invoige $1,265.00
Outstanding Invoices AP VED
Number Date Balance kﬁg%\
0081767 5/9/20186 1,455.00 N 2
Total 1,455.00 J 2 G ?.ﬁiﬁ
Blilings to Date CITY OF BURBANK
Current Prior Tolal PLANNING
Labor 1,265.00 5,000.00 5,265.00
Totals 1,265.00 5,000.00 6,265.00

Qw gﬁyf v/

Please vemit to
Tt Gallas and Partoers, Ine. e Spritig Mivet, 4

Huc sibver Sprig, Marelind 20010

M SHERA 30103083 T0N Wt gl la g e




TORTT GALLAS AND PARTNEI S

Architects af Sustainable ¢ oty

Projact 1532200 Burbank Town Archilect RFP frvoice 0061938

Authorlzed By, ' (/\{/\/v | g Date: @M

Martin Leitner

Pleage vemit Pags 2

Tort Clalls and Partners, bie, oo Sping Sleeet, o e Sikeer spring Marvhind sena 300388 800 105.050,1055 fax wws Pt i o
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city of burbank
community development department

memorandum

DATE: March 14, 2017

TO: Ron Davis, City Manager

FROM: Patrick Prescott, Community Development Direc’co@@i—'>
SUBJECT: Planning Board Actions of March 13, 2017

At the regular meeting of March 13, 2017, the Planning Board discussed the following items:

Hearing

1. Appeal of Project No. 15-1454 (Hillside Development Permit) | 2843 Joaquin
Drive

The Board was presented with an appeal of a Community Development Director's
decision to approve a Hillside Development Permit for a new single family home of 3,310
square-feet (maximum height will be 28'6" and Floor Area Ratio will be 0.40). The Board
stated they could make the findings and voted 5-0 to deny the appeal and uphold the
Director’s decision to approve the Hillside Developmen Permit.

The Board’s decision on this item is final. Modifications may not be made, nor the
decision of the Board reversed, unless the Board’s decision is appealed by the
public or the City Council as a body decides to set the matter for a public hearing
in lieu of an appeal. Any City Council Member requesting City Council review of
this matter must submit a request in writing to the City Clerk by March 28, 2017.

2. Project No. 16-5095 (Conditional Use Permit) | 2121 Kenmere Avenue

The Board was presented with a request for a Conditional Use Permit (CUP) to allow the
applicant to build a 756 square-foot tasting room within an existing 5,040 square-foot
brewery. The CUP is only for the incidental tasting room and beer sampling within the
brewery. The Board made the findings to approve the CUP with a vote of 5-0.

The Board’s decision on this item is final. Modifications may not be made, nor the
decision of the Board reversed, unless the Board’s decision is appealed by the
public or the City Council as a body decides to set the matter for a public hearing



in lieu of an appeal. Any City Council Member requesting City Council review of
this matter must submit a request in writing to the City Clerk by March 28, 2017.

Report

The Board was presented with a report to note and file on the State of California’s
Assembly Bill 2299 and Senate Bill 1069 pertaining to State mandated regulations
altering local project submittals for Second Dwelling Unit's (SDU'’s).

Attendance
Present: Jo, Petrulis, Rizzotti, Atteukenian, Eaton.







§ B\ city of burbank
% B4 community development department

<&

memorandum

DATE: March 15, 2017
TO: Ron Davis, City Manager
FROM: Patrick Prescott, Community Development Direc;tor\-;;j

Via: Simone McFarland, Assistant Community Development Director
SUBJECT: Community Development Goals Committee — March 9, 2017

e The Community Development Goals Committee (Committee) was attended by all
9 appointed members.

e The Committee Chair (Robin Savoian) at 6 p.m. called the meeting to order and
discussed the estimated Fiscal Year 2017-18 CDBG Funding and gave a recap
of the Request for Funding Process.

e During oral comment, the Committee heard a total of 15 presentations from the
2017-18 CDBG applicants. Each presenter was given five minutes to share their
proposed project(s)/program(s). The Committee also incorporated questions and
answers as part of the oral comment period. Those in attendance included:

Parks and Recreation Department

Family Service Agency

Kids Community Dental Clinic

Boys and Girls Club of Burbank

Burbank Temporary Aid Center

Public Works Department

Burbank Unified School District

Burbank YMCA

Salvation Army Burbank Corps

BCR A Place to Grow

Family Promise of the Verdugos

Burbank Youth Center

Armenian Relief Society

Burbank Coordinating Council

Burbank Noon Lions

Housing Rights Center (HRC was unable to remain for the duration of
public comment due to a schedule conflict)

OO0 0000000O0O0OO0OO0OO0OO0ODO0

e Other business included the approval of the Committee Meeting Minutes from
January 19, 2017, and scheduling the next Committee meeting on March 23,
2017.
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Date: March 10, 2017
To: Ron Davis, City Manager

From: Judie Wilke, Parks and Recreation Direct

Subject: ROLLER HOCKEY UPDATE

On February 21, 2017, staff provided an update memo on the Roller Hockey program and
upcoming RFP process. The memo also mentioned that inaccurate information about the
future of the roller hockey program continues to be circulated through the community.
Most recently on Sunday, March 5, 2017, Mr. Frank Dalessandro the Executive Director of
Community Sports Foundation, operator of the Roller Hockey Rink sent an email to all of
his participants continuing to misinform the community about the future of the program and
made direct accusations about staff's honesty. (Exhibit A)

Staff had a previously scheduled meeting with Mr. Dalessandro and his attorney James
Morris the following day, and staff took the opportunity to express the continued frustration
and disappointment with his actions. This behavior not only demonstrates to staff that Mr.
Dalessandro does not understand or vaiue his role as a partner with the City, but is
seeking to taint the integrity of the Department and staff.

During that meeting and in a follow-up email from Mr. Morris, staff was assured that Mr.
Dalessandro would be sending a follow-up email advising the roller hockey community that
the future of the roller hockey program was not going to be discussed at the upcoming
Park Board meeting, but rather it was to discuss the audit results, Additionally, the email
was to also state that Parks and Recreation supports roller hockey, and that the
Department is not doing anything improper. Unfortunately, the follow-up email was never
sent.

Staff will not have a problem continuing to work with Mr, Dalessandro through the end of
his agreement, however staff believed it was important to make you aware of the Roller
Hockey Operator's most recent actions.

Attachments
Exhibit A — Email from Roller Hockey Operator to Participants




EXHIBIT A

Ok everyone , there will be another Parks Board Meeting this Thursday, March 9th, As
usual, the meeting will be at the Burbank City Hall located at 275 E Olive Ave, Burbank,
CA 91502 , The meeting will start at 6pm. If you cannot be there by 6pm just come as
soon as you can. Everyone should wear their hockey shirts or hockey jerseys. Make sure all
the kids are up front and wearing their jerseys. Show them that we care and we will not
glve up on this fight .

The Parks and Rec department will be discussing the future of the roller hockey rink AGAIN
even though we just bought 32 hockey boards and already donated some of them to the
city to keep the rink open. This time the Parks and Rec department will be suggesting to
getting us out of there and they want to either take over the program or have one of their
friends take over the program, They will ruln the program like they did last time, Dont let
them do this . Fill out a speakers card when you get there and Speak up.

The meeting is open to everyone who would like to attend. All Burbank Residents and
families NEED to be there to tell your Parks and Rec Department and YOUR Parks and Rec
Board to keep this program open and keep Frank and Community Sports Foundation in
charge of the program. The last time the city changed to operator of the roller hockey
program the entire program shut down with in a year. Speak up and demand that they
leave this program alone. It is the most successful program in their department. Hope to
see yolu there. Bring your friends and Family.

Thank you,

Frank Dalessandro

Home Office - 818-360-4302
Rink Office - 818-845-0960
www,BurbankRotlerHockey.com
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Local governments can create blueprint for more housing
By Carolyn Coleman
Special to The Bee

Local elected leaders are acutely aware of the severity of California’s housing affordability crisis and our role in
fashioning solutions. That’s why city leaders are actively involved in efforts to develop policy reforms that can
create a blueprint for more housing construction, :

In recent weeks, academics, state officials and elected officials have offered opinions and potential solutions to
increase housing supply. Many have been critical of local governments for the lack of construction in our
communities, Some of these criticisms are fair, but many ignore the realities of the private housing market, the
limited resources for affordable housing and the conditions that encourage or discourage new housing
development.

Let’s start with what cities can do. While local governments do not build homes, cities are responsible for
planning and land-use decisions that allow housing to be built. Local government housing elements are updated
every eight years and reviewed by the Department of Housing. All building permits must be processed in
accordance with the Permit Streamlining Act; the Housing Accountability Act prohibits denials of housing
consistent with these local plans.

But more can be done to streamline housing and environmental reviews. One challenge local developers face is
complying with the California Environmental Quality Act, which can be lengthy and create delays and
uncertainty. Toward that end, the League of California Cities is promoting legislation to support city efforts to
conduct all environmental reviews upfront in order to streamline housing approvals and boost construction.

As proposed, these plans would focus on affordable housing in areas close to jobs and transit, and conform to
California’s greenhouse gas reduction laws. A revolving loan fund would help cities finance these upfront plans
and environmental reviews with the additional costs recovered from fees when the units are built. This approach
could drastically streamline housing approvals and create a blueprint to more housing construction.

The state must also lead by example. The league supports Senate Bill 3 by Jim Beall, D-San Jose, which would
put a $3 billion affordable housing bond on the ballot, and Senate Bill 2 by Toni Atkins, D-San Diego, which
would generate hundreds of millions of dollars each year for affordable housing, emergency shelters and other
housing needs.

The state should also reward communities approving housing with incentives to help offset the reality that
property taxes generated by affordable housing are often insufficient to cover the cost of the supporting
infrastructure.

It is important to recognize, however, that free-market forces largely dictate housing location and cost. In the .
Bay Area, with less available land, the red-hot job market is driving prices higher. Conversely, in areas like the
Central Valley and Inland Empire, cities have set the table for development and even approved projects, but
developers remain cautious.




State laws — including those dictating building standards, energy efficiency, greenhouse gas emissions,
stormwater, taxes and other laws — also add costs to housing and affect the financial viability of projects.

It is time to have a more realistic discussion of all the forces at work that affect the housing market, Cities
already have to plan extensively for housing needs and process applications within strict time frames. The
league’s upfront planning proposal will help further streamline development projects, without sacrificing public
input and environmental reviews. Still, the state also needs to do its part and provide real funding to support
local efforts and affordable housing.

There is much that we can do together in partnership this year to create a blueprint for more housing
construction. The League of California Cities and its member cities stand ready to be part of responsible
solutions,

Carolyn Coleman is executive director of the League of California Cities. She can be contacted at
ccoleman@cacities.org. '

Read more here: htip://www.sacbee.comyopinionfop-ed/soapbox/article 133667434 himl#storvlink=cpy







March 17, 2017

CALL AND NOTICE OF A REGULAR MEETING
OF THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTICE is hereby given that a regular meeting of the Burbank-Glendale-Pasadena
Airport Authority will be held Monday, March 20, 2017, at 9:00 a.m., in the Airport
Skyroom of the Hollywood Burbank Airport, 2627 Hollywood Way, Burbank, California

%ww\

Terri Williams, Board Secretary
Burbank-Glendale-Pasadena Airport Authority

2627 Hollywood Way  Burbank, California 91505 « (818)840-8B40 ¢ Fax: (818) 848-1173




REGULAR COMMISSION MEETING
AGENDA

MARCH 20,2017




BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
Regular Meeting of Monday, March 20, 2017
9:00 AM.

NOTE TO THE PUBLIC: Prior to consideration of business items, the Authority invites
comment on airport-related matiers during the Public Comment period. Members of the
public are requested to observe the following decorum when attending or participating in
meetings of the Commission;

o Turn off cellular telephones and pagers.

*  Refrain from disorderly or hoisterous conduct, including loud, threatening,
profane, or abusive language, clapping, whistling, stamping, or other acts that
disrupt or otherwise render unfeasible the orderly conduct of the meeting.

* Ifyou desire to address the Commission during the Public Comment period, fill
out a speaker request card and present it to the Commission’s secretary.

o Limit public comments (o five minutes, or such other period of time as may be
specified by the presiding officer, and confine remarks to matters that are on the
Comimission’s agenda for consideration or are otherwise within the subject
matter jurisdiction of the Commission.

Any disclosable public records related to an epen session item on a regular meeting
agenda and distributed by the Authorily to the Commission less than 72 hours prior fo
that meeting are available for public inspection at Hollywood Burbank Airport

(2627 Hollywood Way, Burbank} in the administrative office during normal business
hours.

vwvw

In accordance with the Americans with Disabilities Act of 1990, if you reguire a
disability-related modification or accommodation to attend or participate in this meeting,
including auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at
least 48 hours prior to the meeting,

1. PLEDGE OF ALLEGIANCE

i

ROLL CALL
APPROVAL OF AGENDA

w

PUBLIC COMMENT

o s

CONSENT CALENDAR

a. Committee Reports
(For Note and File)

VAGENDA\COMMISSION\3-20-17




1) Operations and Development Committee
(i) February 6, 2017 [See page 1]

2) Finance and Administration Committee -

(i) February 21, 2017 [See page 4]
b. Commission Minutes
(For Approval}
1) March 6, 2017 [See page 8]

c. Treasurer's Report
1) January 2017 Treasurer's Report [See page 15]
d. Amendment No. 2 to Amend.ed and Restated
Employment Agreement with Director of
Public Safety/Chief of Police [See page 38]
6. ITEMS FOR COMMISSION APPROVAL

a. Award of Contract: Project Number E17-01
Building #36 Data Server Room [See page 42]

7. ITEMS FOR COMMISSION INFORMATION

a. January 2017 Passenger/Cargo Statistics
and Parking Information [See page 45]

8. ADJOURNMENT

VAGENDA\COMMISSION\3-20-17




