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MEMORANDUM

QRPN

$ ay | COMMUNITY o
5 DEVELOPMENT f
DATE: January 27, 2023
TO: Justin Hess, City Manager
FROM: Patrick Prescott, Community Development Directo@

VIA: Simone McFarland, Asst. Community Development Direct@

Mary Hamzoian, Economic Development Manager
BY: Aida Ofsepian, Economic Development Analyst |

SUBJECT: Downtown Burbank Partnership (PBID) Meeting — January 19, 2023

o At the request of the PBID Board, a representative from the Burbank Police
Department (BPD) provided an update regarding crime, safety, and monitoring of
Downtown Burbank. The Board requested that a representative from the BPD join
the Board on a quarterly basis to share information and answer questions as
needed.

e The Board approved the annual 2023 Budget for the PBID Board.

e The PBID’s marketing consultant provided a wrap-up of the 2022 marketing efforts
and presented a Marketing Strategy for 2023.

e Staff provided a review of a 2022 year-end survey that was distributed to
Downtown Burbank property and business owners. The survey reviewed the
PBID’s 2022 activities, and sought feedback on programs for 2023. In general, the
results of the survey were positive with feedback indicating a request to focus on
events and marketing in 2023 while seeking solutions for homelessness and
safety.






January 4, 2023
4:30 p.m.

The regular meeting of the Civil Service Board was held in the Council Chambers of
City Hall.

Roll Call

Members present: Jacqueline Waltman, Chairperson
Richard Ramos, Vice-Chairperson
Matthew Doyle, Secretary
Linda Barnes
Iveta Ovsepyan

Also present: Daniel Amaya, Administrative Analyst |

Sean Aquino, Ast General Mgr — Cust Serv & Marketing
Stela Kalomian, Financial Accounting Manager - BWP
Marlene Kim, Acting Senior Administrative Analyst
David Lasher, Administrative Analyst ||

Betsy McClinton, Management Services Director
Paula Ohan, Acting Administrative Officer - BWP

April Rios, Human Resources Manager

Rene Sanchez, Acting Human Resources Manager
Jessica Sandoval, Executive Assistant

Julianne Venturo, Ast Management Services Director
Kevin Woodruff, Ast IT Director — Application Services

Future Agenda Items

None.

Open Public Comment Period of Oral Communications

There was one speaker, Mr. Joel Schlossman

Approval of Minutes

MOTION CARRIED: It was moved by Ms. Barnes, seconded by Mr. Ramos and
carried 5-0 to approve the minutes of the regular meeting of December 7, 2022.

Proposed Amendments to Classification Plan

None

Recruitment and Selection Report — December 2022
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RECOMMENDATION: Note and file.

Expedited Recruitment Quarterly Report

RECOMMENDATION: Note and file.

Appointments and Assignments

For the month of January 2023, there was one temporary appointment extension and
five temporary assignment extensions. The extensions were being sought on behalf of
the Management Services Department, Information Technology Department, and the
Burbank Water and Power Department.

MOTION CARRIED: It was moved by Mr. Doyle, seconded by Ms. Ovsepyan and
carried 5-0 to approve the Appointments and Assignments for the month of January
2023.

Additional Leave Quarterly Report

RECOMMENDATION: Note and file.

Adjournment

The regular meeting of the Civil Service Board was adjourned at 5:10 p.m.
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Julianne Venturo
Assistant Management Services Director

APPROVED:

DATE

Jacqueline Waltman, Chairperson

DATE

Matthew Doyle, Secretary
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E SERVICES
DATE: February 1, 2023
TO: Civil Service Board
FROM: Betsy McClinton, Management Services Director

By: Rene Sanchez, Acting Human Resources Manager

SUBJECT: Recruitment and Selection Report — January 2023

RECOMMENDATION
Note and file the recruitment and selection report for the month of January 2023.

BACKGROUND
This report is an informational item to keep the Civil Service Board informed of the various recruitment

and selection activities for the month of January 2023.

DISCUSSION
The attachments to this report provide a snapshot of the recruitments that were conducted during the
month of January 2023. The following is a summary of this information:

o 27 Requisitions received

o 278 Requisitions in process

o 1444 Applications received

o 41 Recruitments being conducted

e 8 Employment Lists created
CONCLUSION

This report is for informational purposes only and there is no action required.

ATTACHMENT
Attachment 1 — Recruitment Examination Report — January 2023
Attachment 2 — Monthly Requisition Status Report — January 2023




ATTACHMENT 1

RECRUITMENT EXAMINATION REPORT — JANUARY 2023

EXAMINATION TITLE

ADMINISTRATIVE ANALYST [l (M)
(Expedited)

ADMINISTRATIVE ANALYST Il (M)
(Expedited)

ADMINISTRATIVE ANALYST Il (M)
(Expedited)

ASSISTANT CITY CLERK
(Exempt)

COLLECTION SYSTEMS LEADWORKER
(Departmental Promotional)

COMMUNICATIONS OPERATOR
(Open Competitive)

CONSTRUCTION INSPECTOR |

(Open Competitive)

CONSTRUCTION INSPECTOR |
(Interdepartmental Promotional)

68
35

65
34

55

Www

86
24
12

33
10

-—

RESULTS OF EXAMINATION

Applications received
Quallified and pending dept testing

Applications received
Qualified and pending dept testing

Applications received

Applications received
Qualified and pending dept testing
Pending Selection

Applications received
Qualified and pending app eval
Passed and on Employment List

Applications received

Qualified and scheduled for written
Appeared for written

Passed and scheduled for performance
Appeared for performance

Passed and pending orals

Applications received
Qualified and pending dept testing
Passed and pending orals

Application received
Qualified

Attachment 1 — Page 2




CUSTODIAN
(Open Competitive)

CUSTODIAL SUPERVISOR
(Expedited)

FORENSIC SPECIALIST SUPERVISOR
(Departmental Promotional)

HEAVY TRUCK DRIVER
(Open Competitive)

HEAVY TRUCK DRIVER
(Interdepartmental Promotional)

INTERMEDIATE CLERK
(Interdepartmental Promotional)

INTERMEDIATE CLERK
(Departmental Promotional)

LABORER
(Open Competitive)

LABORER
(Interdepartmental Promotional)

LIBRARIAN
(Expedited)

MANAGER TECHNOLOGY
"(Expedited)

ATTACHMENT 1

102
10
2

1

33
20

39
35

—

218

78

Applications received

Qualified and scheduled written
Appeared for written

Passed and on Employment List

Applications received
Quallified and pending dept testing

Application received
Qualified and pending app eval
Passed and on Employment List

Applications received
Qualified and pending dept testing

Application received
Qualified and pending dept testing

Application received
Qualified and pending app eval
Passed and on Employment List

Application received
Qualified

Applications received

Applications received

Applications received

Applications received
Qualified and pending dept testing

Attachment 1 — Page 3




PLANNING TECHNICIAN
(Open Competitive)

PLANNING TECHNICIAN
(Interdepartmental Promotional)

POLICE OFFICER/LATERAL
(Open Competitive)

POLICE OFFICER/LATERAL
(Open Competitive)

POLICE RECRUIT
(Exempt)

POLICE RECRUIT
(Exempt)

POLICE SERGEANT
(Departmental Promotional)

ATTACHMENT 1

73

36
-1

- - N) ©

56
10

P QS QN

54

—
B NNOON

W o 0o

" Applications received

Qualified and pending dept testing

- Passed and scheduled for orals

Appeared for orals
Passed and on Employment List

Applications received

Qualified and pending dept testing
Passed and scheduled for orals
Appeared

Applications received

Qualified and scheduled for orals
Appeared for orals

Passed

Applications received

Qualified and scheduled for orals
Appeared for orals

Passed and scheduled for agility

Applications received

Qualified and scheduled for agility
Appeared for agility

Passed and scheduled for orals
Appeared for orals

Passed and pending selection

Applications received

Qualified and scheduled for agility
Appeared for agility

Passed and scheduled orals
Appeared for orals

Passed and pending selection

Applications received
Qualified and scheduled for written
Appeared for written .

- Passed and pending orals

Attachment 1 — Page 4




ATTACHMENT 1

POWER RESOURCES PLN ASSOC I 3  Applications received
(Open Competitive) : 3 Qualified and pending dept testing
3  Passed and scheduled for orals
1 Appeared for orals
1 Passed and on Employment List
POWER RESOURCES PLN ASSOC I 1 Application received
(Interdepartmental Promotional) 1 Qualified and pending dept testing
1 Passed and scheduled for orals
1 Appeared for orals
1 Passed and on Employment List
SENIOR CLERK 37  Applications received
(Open Competitive)
SENIOR CLERK 9  Applications received
(Interdepartmental Promotional)
SENIOR ENGINEERING TECHNICIAN 3  Applications received
(Departmental Promotional) 2  Qualified and pending app eval
2 Passed and on Employment List
SKILLED WORKER 60  Applications received
(Open Competitive) 30  Qualified and pending dept testing
SKILLED WORKER 5  Applications received
(Interdepartmental Promotional) 4  Qualified and pending dept testing

Monthly Reporting to Civil Service Board

Promotional Examinations (CSR {11-5-B and BCEA MOU Exhibit E) — During the month of January 2023,
Collection Systems Leadworker, Forensic Specialist Supervisor, Intermediate Clerk, and Senior
Engineering Technician were the only promotional examinations scheduled for fewer than four eligible
employees. The Human Resources Manager processed an application evaluation and created
Employment Lists. -

Attachment 1 — Page 5
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February 2, 2023

CALL AND NOTICE OF A REGULAR MEETING
OF THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTICE is hereby given that a regular meeting of the Burbank-Glendale-Pasadena
Airport Authority will be held on Monday, February 6, 2023, at 9:00 a.m., in the Airport
Skyroom of Hollywood Burbank Airport, 2627 N. Hollywood Way, Burbank, California
91505.

In addition to attending the meeting in person, members of the public may observe the
meeting telephonically and may offer comment in real time through the following
number:

Dial In: (818) 862-3332

St

Terri Williams, Board Secretary
Burbank-Glendale-Pasadena Airport Authority

2627 N. Hollywood Way e Burbank, California 91505 e (818) 840-8840 ° Fax: (818) 848-1173



BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
Airport Skyroom
Regular Meeting of Monday, February 6, 2023
9:00 A M.

The public comment period is the opportunity for members of the public to address the
Commission on agenda items and on airport-related non-agenda matters that are within
the Commission’s subject matter jurisdiction. At the discretion of the presiding officer,
public comment on an agenda item may be presented when that item is reached,

vVvw

When in-person attendance or participation at meetings of the Commission is allowed,
members of the public are requested to observe the following rules of decorum:

*  Turn off cellular telephones and pagers.

*  Refrain from disorderly or boisterous conduct, including loud, threatening,
profane, or abusive language, clapping, whistling, stamping, or other acts that
disrupt or otherwise render unfeasible the orderly conduct of the meeting.

*  If you desire to address the Commission during the public comment period, fill
out a speaker request card and present it to the Board Secretary.

*  Confine remarks to agenda items or to airport-related non-agenda matters that
are within the Commission’s subject matter jurisdiction.

*  Limit comments to three minutes or to such other period of time as may be
specified by the presiding officer.

vVvw
The following activities are prohibited:

»  Allocation of speaker time to another person.
*  Video presentations requiring use of Authority equipment.

vVew

Any disclosable public records related to an open session item on a regular meeting
agenda and distributed by the Authority to the Commission less than 72 hours prior to
that meeting are available for public inspection at Hollywood Burbank Airport (2627 N.
Hollywood Way, Burbank) in the administrative office during normal business hours.

vVvw

In accordance with the Americans with Disabilities Act of 1990, if you require a
disability-related modification or accommodation to attend or participate in this meeting,
including auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at
least 48 hours prior to the meeting,
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AGENDA

Monday, February 6, 2023

1. ROLL CALL

2. PLEDGE OF ALLEGIANCE

3. APPROVAL OF AGENDA

4. PUBLIC COMMENT (Public comment will be limited to a total of 20 minutes at the
beginning of the meeting and will continue at the conclusion of the meeting, if necessary.
Comments are limited to 3 minutes each, and the Authority President may limit this time
if reasonable under the circumstances.)

5. CONSENT CALENDAR (Includes Minutes. Items on the Consent Calendar are
generally routine in nature and may be acted upon by one motion unless removed for
separate consideration.)

a. Committee Minutes
(For Note and File)

1) Executive Committee
(i) January 4, 2023 [See page 1]
(i) January 25, 2023 [See page 4]
2) Operations and Development Committee
(i) November 21, 2022 [See page 6]

3) Finance and Administration Committee

(i) December 19, 2022 [See page 9]
b. Commission Minutes
(For Approval)
1) January 17, 2023 [See page 11]

c. Treasurer’s Reports

1) October 2022 [See page 16]
2) November 2022 [See page 40]
d. Proposed Resolution No. 497 [See page 64]

Adopting the 2023 Authority Investment Policy

e. Award of Professional Services Agreement [See page 73]
Runway Shoulders and Blast Pad Rehabilitation Design (E22-11)
and Approval of CEQA Exemption Finding
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f.  Transportation Network Company Staging Lot Agreement [See page 77]
6. ITEMS FOR COMMISSION APPROVAL

a. Proposed Resolution No. 498 [See page 79]
Replacement Passenger Terminal Design-Build Agreement
Executive Summary

b. Proposed Resolution No. 499 [See page 93]
Resolution Approving a Project Charter, Designating Change Order
Approval Responsibilities, and Establishing a Conceptual Design
Selection Voting Procedure for the Replacement Passenger Terminal
Project

c. Amendment No. 1 to Design-Build Agreement for Replacement [See page 135]
Passenger Terminal Project

7. CLOSED SESSION

a. CONFERENCE WITH LEGAL COUNSEL — EXISTING LITIGATION
(California Government Code Section 54956.9(d)(1))

Name of Case: City of Los Angeles v. FAA et al. (Case No. 21-71 170)
8. ITEMS PULLED FROM CONSENT CALENDAR
9. EXECUTIVE DIRECTOR COMMENTS
10. COMMISSIONER COMMENTS
(Commissioners may make a brief announcement, make a brief report on
their activities, and request an agenda item for a future meeting.)

11. PUBLIC COMMENT

12. ADJOURNMENT

AGENDA\COMMISSION\2-6-2023
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Monday, February 6, 2023

5.-CONSENT CALENDAR

(Consent Calendar items may be enacted by one motion. There will be no
separate discussion on these items unless a Commissioner so requests, in which
event the item will be removed from the Consent Calendar and considered in its
normal sequence on the agenda.)

a. COMMITTEE MINUTES. Approved minutes of the Executive Committee meetings of
January 4, 2023, and January 25, 2023; approved minutes of the Operations and
Development Committee meeting of November 21, 2022; approved minutes of the
Finance and Administration Committee meeting of December 19, 2022, are included
in the agenda packet for information purposes.

b. COMMISSION MINUTES. A draft copy of the January 17, 2023, Commission
special meeting minutes is attached for the Commission’s review and approval.

c. TREASURER'S REPORTS. The Treasurer's Reports for October 2022 and
November 2022 are included in the agenda packet. At its special meeting on
January 17, 2023, the Finance and Administration Committee voted unanimously
(3-0) to recommend that the Commission note and file these reports.

d. PROPOSED RESOLUTION NO. 497 ADOPTING THE 2023 AUTHORITY
INVESTMENT POLICY. A staff report is included in the agenda packet. Atits
special meeting held on January 17, 2023, the Finance and Administration
Committee voted unanimously (3—0) to recommend that the Commission adopt the
attached proposed Resolution No. 497 approving the 2023 Investment Policy.

e. AWARD OF PROFESSIONAL SERVICES AGREEMENT — RUNWAY SHOULDERS
AND BLAST PAD REHABILITATION DESIGN (E22-11) AND APPROVAL OF CEQA
EXEMTION FINDING. A staff report is included in the agenda packet. At its special
meeting held on January 17, 2023, the Operations and Development Committee
voted unanimously (3-0) to recommend that the Commission: (i) Concur with a
California Environmental Quality Act (“CEQA”) exemption finding; (ii) award a
Professional Services Agreement for design and engineering services in the amount
of $263,772 to RDM, International, Inc.; (iii) approve a project budget for design
management services for a not-to-exceed amount of $20,000; and (iv) approve a
design contingency of $10,000 to address changes in scope of design and
engineering services resulting from information developed as part of the initial design
development.

f.  TRANSPORTATION NETWORK COMPANY STAGING LOT AGREEMENT. A staff
report is included in the agenda packet. At its special meeting held on January 17,
2023, the Operations and Development Committee voted unanimously (3-0) to
recommend that the Commission approve the proposed Transportation Network
Company Staging Lot Agreement with the Transportation Network Companies
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(“TNCs”) serving the Airport. This Agreement allows TNCs that have executed an
Airport Access and Facilities Use Agreement with the Authority to park at a
designated geo-fenced staging lot located in the northeast quadrant of the Airport on
Cohasset Street in Burbank.

6. ITEMS FOR COMMISSION APPROVAL

a. PROPOSED RESOLUTION NO. 498 - REPLACEMENT PASSENGER TERMINAL
DESIGN-BUILD AGREEMENT EXECUTIVE SUMMARY. A staff report is included
in the agenda packet. Staff seeks the Commission’s adoption of proposed
Resolution No. 498 to approve an executive summary for the Replacement
Passenger Terminal Project design-build agreement awarded to Holder, Pankow,
TEC - A Joint Venture (“HPTJV”). The resolution also reaffirms the Commission’s
support for the project and its selection of HPTJV as the design-builder.

b. PROPOSED RESOLUTION NO. 499 APPROVING A PROJECT CHARTER,
DESIGNATING CHANGE ORDER APPROVAL RESPONSIBILITIES, AND
ESTABLISHING A CONCEPTUAL DESIGN SELECTION VOTING PROCEDURE
FOR THE REPLACEMENT PASSENGER TERMINAL PROJECT. The proposed
Resolution and supporting item documentation are included in the agenda packet.

At its meeting on February 1, 2023, the Executive Committee voted unanimously (3-
0) to recommend that the Commission adopt proposed Resolution No. 499 approving
the proposed Project Charter, designating change order approval responsibilities of
the Executive Director and Commission, and establishing a voting procedure for the
Commission’s selection of a conceptual design for the RPT campus.

¢. AMENDMENT NO. 1 TO DESIGN BUILD AGREEMENT FOR REPLACEMENT
PASSENGER TERMINAL PROJECT. Amendment is included in the agenda packet.
At its meeting on February 1, 2023, the Executive Committee voted unanimously
(3-0) to recommend that the Commission approve Amendment No. 1 to the Design-
Build Agreement with Holder, Pankow, TEC - A Joint Venture for the RPT project.
The amendment (i) memorializes threshold at which change orders must be
approved by the Commission; and (ii) clarifies the contract document list.
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