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REQUEST FOR PROPOSALS
FOR

SUBLEASE, MANAGEMENT AND OPERATION OF THE BURBANK CENTER STAGE
Dear Proposers:

Thank you for considering the attached Request for Proposals (RFP). If you are interested in
submitting a proposal, please follow these instructions for submissions.

Qualified businesses, non-profit organizations, and individuals with appropriate experience are
invited to submit proposals to manage and operate the City of Burbank’s (City) Burbank Center
Stage (“Facility”), located in the Burbank Town Center Mall, at 555 North Third Street, Burbank,
California 91502. The Facility is a vibrant center for a variety of educational, cultural, social and
recreational activities. It offers opportunities for civic and community engagement and has the
potential to not only increase the quality of life and community cohesion in Burbank, but also
serve as a catalyst for local economic activity and development. The selected Proposer
(“Operator”) will enter into a sublease and operating agreement for the Facility to manage,
direct, promote, and operate programs and events in the Facility. All day-to-day operations and
maintenance of the Facility will also be the responsibility of the Operator. The City is open to
allowing a wide variety of educational, cultural, social or recreational programming for the public
to enhance the overall experience for its residents and surrounding communities. Proposals may
include construction and capital investment plans for the Facility if necessary for the Operator’s
proposed use.

The sublease is intended as a “four-wall” sublease agreement, i.e. the Facility will be offered with
permanent fixtures only, and the Operator will be responsible for monthly rental fees payable to
the City. All existing temporary fixtures and equipment such as lighting, sound equipment, etc.
may be removed by the current tenant at the end of their sublease, which expires on July 31,
2023.

The City must be able track Proposers in the event an addendum is issued. Only RFP documents
downloaded from PlanetBids at:

https://www.planetbids.com/portal/portal.cfm?CompanyID=14210 shall be considered official.
Failure to register and download the RFP document and any addendum from the website will
result in disqualification of the proposal. Proposals shall be reviewed and rated based on the

qualifications of the Proposer, the Proposer’s business and operating plans for the Facility, and
the proposed financial terms.



Consideration will be given to Proposers that can financially support modernizing the facility
including on-going maintenance and long-term repair costs in addition to other obligations of a
sublease (including negotiated rent) without the need for City financial support.

Any costs incurred in the preparation of a proposal, presentation to the City, travel in conjunction
with such presentations, shall be the responsibility of the Proposer. The City assumes no
responsibility and no liability for costs incurred by Proposers prior to final approval and execution
of an agreement.

The Proposer shall furnish the City with such additional information as the City may reasonably
require. The City reserves the right to conduct pre-agreement negotiations with any or all
Proposers.

Any questions or requests for clarification must be submitted electronically via PlanetBids:
https://www.planetbids.com/portal/portal.cfm?CompanylD=14210. No additional information
or bid amendments will be accepted later than February 2, 2023 at 2:00 p.m.

All data, documents and other products used or developed during the RFP process will remain
the property of the City upon completion of the RFP process.

In addition to submission at PlanetBids, one (1) original and five (5) copies of completed proposals
must be enclosed in a sealed package, clearly marked on the outside of the package: “Sublease,
Management and Operation of the Burbank Center Stage: RFP No. PR20123-45025-1019.” The
original proposal must be unbound. Proposer’s Financial Information and Proposed Financial
Terms shall be submitted in a separate sealed envelope marked on the outside, “Confidential,
RFP PR2023-45025-1019, (company name).” The financial statement envelope shall be placed
inside the larger sealed package. One (1) digital copy of the completed proposal (in PDF format)
on a USB drive must also be placed inside the larger sealed package.

Sincerely,

Grace Coronado
Administrative Officer
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REQUEST FOR PROPOSALS
: FOR
SUBLEASE, MANAGEMENT AND OPERATION OF THE BURBANK CENTER STAGE

I. PROPOSAL SUBMITTAL
1. Proposals shall be submitted in a sealed package with the following information clearly
marked on the outside of the package: “Sublease, Management and Operation of
Burbank Center Stage: RFP No.|PR2023-45025-1019.”

2. Financial statements shall be submitted in a separate sealed envelope marked on the
outside: “Confidential, RFP No. PR2023-45025-1019, (company name).” The financial
statement envelope shall be placed inside the larger sealed package. Financial
statements shall include documents identified in Section V, subsections (6-8), Proposal
Structure:

a. Qualifications — Proposer’s Financial Information
b. Financial Statement and Proposed Financial Terms

3. In addition to submission on PlanetBids, one (1) original and five (5) copies of the

proposal must be submitted inhard copy.

a) The original proposal must be unbound.

b) Copies of submittals shall be printed on plain white, size 8.5” x 11" paper and should
be bound, if necessary, in a simple plastic binding or stapled. :

c) Folded 11” x 17” sheets for any maps or diagrams are permitted and may be
attached.

d) The proposal shall be signed by the individual or company official with the power to
bind the company in its proposal.

4. One (1) digital copy of the proposal and all attachments must be submitted (in PDF
format) on a USB drive, which shall be placed inside the larger sealed package.

5. Proposals must be submitted by US Postal Mail or courier, or hand delivered to:
City of Burbank
Financial Services Department - Purchasing Division
Attention: Grace Coronado
Administrative Services Building
301 East Olive Avenue, Suite 305
Burbank, California 91502

a) Failure to comply with the requirements of the RFP may result in disqualification.
The City is not responsible for finding, correcting, or seeking correction of any errors
or ambiguities in proposals. Errors and ambiguities may result in a proposal
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receiving a lower score during the evaluation process. The City reserves the right to
disqualify a proposal with mathematical errors, gross clerical errors, inconsistencies,
or missing information which prevents the proposal from being fully evaluated. The
City may, at its discretion, seek clarification regarding information contained in a
proposal. Any errors or ambiguities contained in proposals shall be interpreted in
favor of the City.

b) The City reserves the right to reject any or all proposals, to waive any informality in
any proposal, and to select the proposal that best meets the City’s needs.

c) Proposals or modifications to proposals received after February 2,2023 at 2:00 p.m.
shall not be considered.

d) Emails or facsimile submittals will not be accepted.

ALL ORIGINAL AND COPIES OF PROPOSALS MUST BE RECEIVED BY 2:00 PM ON
FEBRUARY 2, 2023

6. Estimated RFP Timeline

Description Deadline Date

RFP released on PlanetBids December 19, 2022

Inf tional virtual ting and tour*

mormations; viraal meeting ! January 5, 2023 at 10:00 a.m.
Questions due on PlanetBids January 13, 2023 at 5:00 p.m.
Addenda issued if needed January 19, 2023

Proposals Due February 2, 2023 by 2:00 p.m.
Finalist presentations for review panel Week of February 27, 2023
Final selection By March 16, 2023

Contract negotiations March 2023

City Council approval and Contract signed June 2023

* Virtual informational meeting is not mandatory. The virtual meeting will be held via zoom and
the link will be posted on PlanetBids.



. BACKGROUND

The City of Burbank is an urban community located in the heart of Los Angeles County, 12 miles
from downtown Los Angeles, and adjacent to the cities of Glendale and Pasadena. There are
approximately 12,400 businesses and public agencies located within Burbank which provide
approximately 142,000 jobs. The City covers 17.2 square miles. Burbank is the 15th largest city in
Los Angeles County, with a population of almost 105,000.

The City provides full services to its residents and businesses including: police, fire, parks, library,
animal control and shelter services, water, electric, water reclamation, refuse and landfill, golf,
paramedics and other ancillary services. The City’s Parks and Recreation Department is
responsible for providing well-maintained recreational facilities, which accommodate a variety
of programs and activities that are designed to meet the educational, cultural, social and
recreational needs of the Burbank community.

In 1992, the City entered into a sublease (“Master Lease”) with the then-existing Burbank Town
Center Mall (“Mall”) developers for use of a portion of the Mall as a community facility for the
City. The portion of the Mall that is leased to the City is located at 555 North Third Street, on the
corner of North Third Street and Cypress Avenue (“Facility”). The term of the Master Lease will
expire on or before November 14, 2044.

From 1992-1996, the Facility was operated by the Los Angeles County Natural History Museum
as a satellite of the Museum. However, a condition of the Master Lease was that if the Museum
stopped operating the Facility, the City must use the Facility for the operation of a Facility which
provides “educational, cultural, social and recreational activities to the general public."

In 1996, the City allocated funds to convert the Facility into Burbank Center Stage, a state-of-the-
art performing arts facility. The City spent approximately $1M to convert the Facility into the
Burbank Center Stage facility including demolition, construction of walls, flooring, stage and
seating risers, and improvements to the restrooms, electrical, fire sprinkler, and HVAC systems.
In 2000, the City entered into a sublease and operating agreement with the Colony Theatre
Company (“CTC”), a non-profit theater company, to present their annual season of theater
productions at the Facility and to sublease, manage and operate the Facility. In 2022, the City
executed a new sublease and operating agreement with CTC. The website
http://www.colonytheatre.org provides current program information. The City’s sublease and
operating agreement with CTC expires on July 31, 2023.




The Facility consists of the following:

1. PERFORMANCE SPACES
a) Mainstage theater: capacity 266, stadium seating with classic red velvet theater chairs,
balconies on both sides of the stage; thrust stage 22’7” D x 37" W, with 21’ to grid.
b) Rehearsal studio / multi-use space with a private entrance and private restroom
(located upstairs): capacity 60, floor area 27’ x 40'.

2. FRONT OF HOUSE SPACES
a) Lobby and Art Gallery suitable for small events, receptions, parties, art shows, etc.
b) Box Office area
c) Concessions and bar area
d) Public restroom facilities

3. BACK OF HOUSE / BACKSTAGE SPACES
a) Back of house crossover
b) Two (2) dressing rooms with private restrooms
c) One (1) green room
d) Loading zone with access from Third Street

4. PRODUCTION and ADMINISTRATIVE SPACES
a) Technical booth that spans the rear of the mainstage theatre
b) Production office (suitable for small meetings): capacity 6 people
c) Administrative office, suitable for 4-6 people.

5. BUILDING and SITE SPECIFICATIONS
a) Central air and heat throughout the building
b) Free parking available in the Burbank Town Center Mall garage(s). The closest parking
structure is the Burbank Town Center east garage, with a direct entrance into the lobby
from Level 4.
c) Alocal area map showing the location of the Facility, as well as Facility photos and floor
plans are included in Exhibits A, B, C, and D.

Ill.  SERVICE SOLICITED

The City seeks qualified Proposers to sublease, operate and manage the Facility consistent with
the terms of the Master Lease by providing educational, cultural, social or recreational activities
to the general public. Although the current programming for the Facility is live theater, other
proposed uses of the Facility may be considered provided that programming fulfils the provisions
outlined above and in the Master Lease.




The selected Operator will be required to manage and operate the Facility including, but not be
limited to, the following:

1. SCHEDULING
a) Provide regularly-scheduled educational, cultural, social and/or recreational
programming for the general public.
b) Be flexible to modify the schedule of events based on community response,
demographics, and affordable pricing based on local entertainment trends.

2. MARKETING and CUSTOMER SERVICE

a) Provide first class customer service to all Facility visitors, audiences, and rental clients (as
applicable).

b) Establish pricing levels for all proposed programming including in-house events and third-
party rentals (as applicable).

c) Establish, maintain, and pay for the Facility telephone and website, with up-to-date
information about the Facility programs and events, contact information, access
instructions, etc. ,

d) If applicable, maintain consistent online commerce and weekly box office hours of
operation to accommodate Facility walk-ups, phone calls, and meetings that may arise.

3. MANAGEMENT

a) Establish formal policies and procedures for management and operation of the Facility in
full compliance with all applicable laws, regulations, and policies.

b) If desired, operate a souvenir store and/or refreshment services for Facility visitors
subject to compliance with all applicable laws, regulations, and policies. No hot food may
be prepared or served at the Facility with the exception of external catering services.

i.  Operator may at their own expense, apply for and obtain applicable state and local
permits to serve alcoholic beverages to Facility visitors subject to compliance with
all applicable laws, regulations, and policies.

4. BUDGETING and REPORTING

a) Obtain and pay for all taxes, permits, licenses, etc. associated with Facility operations. If
the selected Operator has NOT received property tax-exempt status from the Los Angeles
County Office of the Assessor, the Operator will be responsible for paying all real estate
and other ad valorem taxes and assessments of any kind, with respect to all land, buildings
and improvements located at the Facility.

b) Pay all utility invoices in a timely manner.

c) Prepare and submit to the City at least sixty (60) days before the beginning of each fiscal
year:
i.  Draft calendar of events and/or programming for the upcoming year, and
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ii. Projected operating budget for the Facility on a monthly basis.
d) Prepare, and submit to the City within sixty (60) days of the each Tenant Fiscal Year:
i.  Annual audited statements of the Gross Revenues and Percentage Rent, for the
preceding fiscal year prepared by an independent Certified Public Accountant and
once within 30 days following the expiration of this Lease, and a
ii. Program Report, summarizing the number of events hosted and total attendance
figures.
e} Meet all financial reporting obligations as required by local, state or federal law.
f) Attend annual meeting with City staff to review operations of the Facility.

5. PERSONNEL
a) Designate one (1) individual who will be responsible for ensuring Operator remains in
compliance with the City sublease. This person will serve as Operator’s primary liaison
with the City concerning all administrative issues, such as preparation and submission of
required data and reports, and will attend all meetings with the City, as needed.
b) Establish and maintain personnel policies in compliance with all applicable laws.

6. MAINTENANCE

a) Performallinterior Facility maintenance, repairs and replacements (both capital and non-
capital), and cleaning services to ensure that the Facility and the immediate surroundings
are kept in a safe, neat, clean, and first-class condition at all times, and that the Facility is
in such condition as to comply with all applicable laws as well as health and safety
regulations. Notwithstanding the foregoing, the City will be responsible for maintaining
certain building infrastructure including air conditioning and heating, elevator, pipes and
conduit serving the Facility.

‘b) Ensure daily trash removal from all interior areas of the Facility.

¢) Conduct an inventory of all affixed property within six (6) months of the signing a sublease

with the City, and thereafter, inventory submit to the City an updated inventory every two years.

d) 12 months after the Effective Date, and each 12 months thereafter, City will physically

inspect Premises as for compliance with the sublease. City will provide Operator 24 hours’ notice

before any such inspection. Subsequent to each inspection, Operator and City will meet to

discuss the results of the inspection as well as any other ongoing issues. Additional meetings

may be called by either party at any time.

7. COMPLIANCE WITH MASTER LEASE
a) The selected Operator will be required to assume and perform all obligations of the City of
Burbank as “Tenant” in the Master Lease (attached as Exhibit G to the Sample Sublease) as if
it were the “Tenant” thereunder, except as may be provided in this RFP and the final
negotiated sublease.
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IV. CONTRACTUAL AND FINANCIAL TERMS

The selected Operator will be required to enter into a sublease with the City for an initial period
up to five-years (5), commencing on or about August 1, 2023, which may be extended by request
of Operator at the mutual agreement of the City. The sublease will be in form and substance
substantially similar to the proposed Sublease and Operating Agreement, attached as Exhibit G.
At the City’s sole discretion, any extension of the five-year term will be contingent upon the
Operator’s continuing compliance with the sublease, all applicable federal, state, and local
government laws and regulations, and an evaluation of Operator’s performance. The initial term
of the sublease may be negotiated depending on proposed capital investments in the Facility by
the Proposer.

Proposers must include in their proposal monthly rental fees payable to the City for the use of
the Facility. The City expects such proposals to give important consideration to revenue sharing
with the City. Such proposed monthly rental fees should include provisions for payment of base
rent to the City as well as revenue participation with the City in exchange for Proposer’s use of
the Facility. The final rate will be negotiated and confirmed during contract negotiations with the
selected Operator and will remain valid for the initial agreement term. The rate may be subject
to renegotiation prior to any agreement extension. Monthly fees will not be subject to offset for
any reason.

V. PROPOSAL STRUCTURE

The proposal shall include, at a minimum, the following information:

1. Cover Letter
Provide a cover letter describing the Proposer, the name and address of the entity submitting
the proposal, and the name, address, telephone number, and email of the person or persons
who will serve as the Proposer’s principal contact person authorized to make representations
on behalf of the Proposer. The letter must bear the signature of the person having proper
legal authority to make the proposal for the entity.

2. Table of Contents ,
Provide a table of contents listing the individual sections of the proposal and their
corresponding page numbers.

3. Executive Summary
Provide a 1-2 page overview of the entire proposal describing the most important elements
of the proposal and summarize key benefits of the proposal for the Burbank community,
including but not limited to how the proposed use will provide educational, cultural, social,
or recreational activities to the general public.
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4. Qualifications — Proposer Identification
Provide the following information:

a) ldentification and type of legal entity which would contract with the City to sublease,
manage and operate the Facility, as follows:
i.  Organization/Proposer Legal name and address
ii.  EIN~IRS issued Employer Identification Number
iii.  Year established
iv.  Legal form of company (partnership, corporation, nonprofit, etc.) and years in
business. Include documentation showing all members or partners in the company
structure.
* Proof of good standing with the California Secretary of State
» If tax-exempt, proof of federal, state, and/or local tax-exempt status,
including any determination/verification by the Los Angeles County Office
of the Assessor of property tax-exempt status
v.  If Proposer is a wholly-owned subsidiary of a parent company, provide the legal
name and form of the parent company.
vi.  Official website, if available
vii.  Social Media accounts (as available) — Facebook, Twitter, Instagram, etc.
viii.  Mission Statement, if available
ix.  Vision Statement, if available

b) Identification of any possible conflicts of interests; past or pending litigation with the City
or any other public or private entity; and any past or pending civil or criminal
investigations, including any past or pending litigation related to the Burbank Center
Stage, ONNI BURBANK TOWN CENTER LLC, CAPREF Burbank LLC, or the Burbank Town
Center.

c) Previous Contracts with City - The Proposer shall submit a list of any project contract
awards or amendments awarded by the City to the Proposer in the last three (3) years.
The list shall include a short description of the project, brief summary of the project scope
of work, award date, completion date, City project manager, and contract value.

5. Qualifications — Proposer’s Previous Operating Experience
Briefly describe:

a) Any relevant experience working with public entities on a rental agreement basis.
b) Any relevant experience operating and managing a similar facility. For each facility,
please provide:
i.  Location, site plan, and photographs;
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ii.  Facility dimensions, size/capacity, and amenities;
iii.  Rental tirheline/length of agreement and any contract extensions;
iv.  Rental fees payable;
v.  Description of the most recent annual schedule of events, including dates when
such schedule was in effect;
vi.  Annual attendance/visitors at the facility during the last three (3) years that
Proposer operated/managed the facility;
vii.  General description of the environment in which the facility operated, such as
population size, demographic characteristics, competitive environment, etc.;

viii.  Operating plan including key operating features, such as: Operating budget

(revenues and expenses) during the last three (3) years that Proposer
managed/operated the facility;

ix. Copy of land use agreement (lease or other) if applicable;

X.  Management/owner and landlord/public agency contact (if applicable) of the
facility during Proposer’s operation/management of the facility.

6. Qualifications — Proposer’s Governance Information and Key Leadership
Provide the following:

a)

b)

d)

Proposer’s highest ranking paid employee (CEO, Executive Director, etc.). Provide full
name, title, telephone number, email address, date when started in current role (month
and year), and brief description of professional background.

Proposer’s Board Chair, if applicable. Provide full name, title, telephone number, email
address, date when started in current role (month and year), and brief description of
professional background.

If applicable, provide a listing of all Board Members including a brief description of their
areas or professional expertise, whether current or retired (e.g. law, accounting, health
care, academic, etc.).

If applicable, provide a listing of all Board Committees.

7. Qualifications — Proposer’s Financial Information
Provide the following where relevant:

a)

b)

d)

One (1) copy of CPA firm-audited (or CPA firm-reviewed) annual financial statements for
the Proposer’s most recent fiscal year and two (2) previous years;

Tax returns (or Schedule C if a sole proprietorship) for the most recent fiscal year and two
(2) previous years. Please redact any personal information such as a social security
number, etc.

Form 990 (if tax-exempt) for the most recent fiscal year and two (2) previous years.
Summary of operating revenues and expenses in the most recent fiscal year and two (2)
previous years, broken out per revenue and expense area.
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e)

If total operating expenses exceeded total revenue in any of the last three (3) years,
explain the reason for the deficit, indicate the size of any endowment, and steps taken to
address the shortfall.

State whether the Proposer has filed for bankruptcy in the last ten (10) years and provide
any other relevant financial information.

Proposer’s Financial Information shall be submitted in a separate sealed envelope marked on the
outside: “Confidential, RFP No. PR2023-45025-1019, (company name).” The financial statement
envelope shall be placed inside the larger sealed package. Failure to provide this information shall
result in proposal disqualification.

8. Financial Statement and Proposed Financial Terms
Specify key financial components of the proposal related to the management and operation
of the Facility. This should include proposed monthly rental fee or other revenue sharing
terms with the City, cost and revenue projections, and the Proposer’s financing strategy. At a
minimum, this should include the following:

a)

b)

d)

The proposed rent, including base rent, participation rent, proposed escalations, rent
features, revenue sharing, and/or other significant features of the sublease. The final
rental fee or financial arrangement with the City will be negotiated and confirmed during
contract negotiations with the selected Operator and will remain valid for the initial
contract term of five (5) years. The rate may be subject to renegotiation prior to any
contract extension.

Provide detailed operating revenue and expense estimates for the first five (5) years of
operation.

An overview of the financing and/or fundraising plan to support Facility operations in the
first five (5) years of operation (limit 500 words or less), including:
i.  Anticipated income from admissions
ii.  Anticipated income from community/civic group rentals, if applicable
iii.  Anticipated income from private/commercial rentals, if applicable
iv.  Anticipated Board giving, if applicable
v.  Estimated donations from individuals, corporations, and foundations, if applicable
vi.  Brief outline of any anticipated fundraising events, galas, etc., if applicable

If applicable, include a brief description of and rationale for any initial or future capital
investment, facility alterations, or building improvements the Proposer would make
within the first five (5) years of operations to reflect the needs of the proposed
programming and Facility usage, including estimated capital costs and strategies for
financing (limit 500 words or less).
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Proposer’s Financial Statement and Proposed Financial Terms shall be submitted in a separate
sealed envelope marked on the outside: “Confidential, RFP No. PR2023-45025-1019, (company
name).” The financial statement envelope shall be placed inside the larger sealed package.
Failure to provide this information shall result in proposal disqualification.

9. Proposed Business Plan

Outline a preliminary Business Plan for the Facility, and how Proposer will provide
educational, cultural, social and recreational activities to the general public. Business Plan
should include, at a minimum, the following:

10.

a) Asummary business statement including the Proposer’s vision for the Facility for the next
5 years and the next 10-15 years (limit 400 words or less).

b) Anticipated calendar of events in the first five (5) years of operation. For a sample table
see Exhibit E.

c) Description of anticipated local partnerships, if applicable (artistic, co-production,
community partnerships, etc.), including a brief statement of support from each potential
partner (limit 250 words or less per partner), with full name, title, and contact details
(telephone and email).

d) Brief description of target visitor profile based on proposed programming.

e) Estimated total attendance levels in the first five (5) years of operation. For a sample table
see Exhibit F.

f) Estimated admission price levels for programming (if applicable).

g) Estimated rental fees for community/civic group rentals and private/commercial rentals
(if applicable).

h) General staffing and security plan, including a basic organizational chart and a brief
outline of duties and responsibilities.

i) Anticipated governance and/or Board structure if applicable, including a brief statement
on the Proposer’s strategy for cultivating new Board members (limit 250 words or less).

i) A description of the concessions and services that would be offered at the Facility, if any.

k) Statement on Facility maintenance plan and quality standards.

[) Overview of the Marketing Plan for the Facility (limit 500 words or less), including any
Public Relations and/or (re)branding plans as applicable

Assumptions

Please provide details of your analysis that support your assumptions in your proposed business
plan, such as attendance levels, admission price levels, anticipated number of rentals, etc.
Provide supporting documentation at the end of your Proposal as appropriate. The
analysis/supporting documentation may include, but is not limited to:
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a) Benchmarking of similar venues in the Los Angeles metropolitan area, their programming,
admission prices and/or rental fees and average annual attendance.

b) Analysis of market demand for the proposed schedule of events/rentals.

c) Details and results of any preliminary discussions with potential program partners, co-
producers or co-promoters for mainstage events and performances and/or for educational
and community programs in the Facility.

d) If the Proposer anticipates any Facility alterations in the first five (5) years of operation,
provide details of any analysis conducted to support the projected capital costs.

11. Sublease and Operating Agreement
Specify all proposed exceptions/modifications to the proposed Sublease and Operating
Agreement between the selected Operator and the City, a copy of which is provided in Exhibit
G. If proposing exceptions/modifications, Proposer must include the following:

a) A red-lined version of the Sublease and Operating Agreement that clearly tracks all
proposed changes (additions, deletions, modified language, or new provisions), and

b) Written documentation providing an explanation/rationale for each individual change
proposed, including both the rationale for proposing the change and the proposed benefit
to the City for accepting the change.

VI.. PROPOSAL EXECUTION

The proposal shall be signed by an official authorized to bind the Proposer, and shall contain a
statement to the effect that the proposal is valid for ninety (90) consecutive calendar days.
However, the City reserves the right in its discretion to request an extension of the validity period
from some, all, or no Proposers. '

The proposal must be signed in blue ink, with the address of the Proposer’s entity provided.
Evidence of the legal status of the Proposer’s entity, whether individual, partnership,
corporation, limited liability company or otherwise, shall also be provided.

VII. SELECTION PROCESS

1. Evaluation Criteria
All proposals will be evaluated by the Review Panel in accordance with the criteria and
procedures identified below. Without limiting any of its rights described herein, the City
reserves the right, in its discretion, to make a selection based directly on the proposals
submitted or to negotiate further with one or more of the respondents. The respondent
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selected under this RFP will be chosen on the basis of its apparent ability to best meet the
overall objectives of the City, as determined in the City’s sole and absolute discretion.

Phase 1 Evaluation

Proposals will be evaluated by the Review Panel on a scale of 50 points. The weighted criteria
listed below will be employed in assessing the merits of each proposal. The subcategories
listed describe some but not all the criteria that will be considered.

a) Qualifications and Prior Experience of Proposer (10 Points)
i.  Experience and qualifications of Proposer in managing and operating similar
facilities will be considered, as well as overall financial health of the Proposer’s
organization, management and governance structure, and key leadership.

b) Proposed Use and Business Plan (20 Points)

i.  Quality and nature of proposed programming for the Facility will be considered, as
well as financial and operational viability of the proposed business plan and its long-
term potential to maintain the Burbank Center Stage as a vibrant center for
educational, cultural, social, and recreational activity for Burbank residents.

ii. Identify any business plans to reinvest proceeds to support educational, cultural,
social, and recreational activity for the community.

iii. Identify any business plans to provide subsidies in the form of reduced rates to
resident nonprofit groups.

c) Business Plan Assumptions (10 Points)
i.  The extent and depth of research to support market assumptions in the proposed
business plan will be considered, as well as the quality of the analysis to determine
realistic goals and projections in the business plan.

d) Proposed Rate (10 Points)
i.  The competitiveness of the proposed monthly rate (including revenue sharing and
capital investments, as may be applicable) payable to the City for the use of the
Facility will be considered.

. Phase 2 Evaluation for highest-rated Proposer(s):

a) The City anticipates conducting interviews with the highest rated Proposer or Proposers,
for up to 50 additional points.
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4,

Phase 3 Evaluation for highest-rated Proposer(s)

" a) Following Phase 2, the City will perform reference checks for the highest rated

VIIl.

1.

Proposer(s), for up to 20 additional points.

Selection of one (1) proposal from among all Proposers with the highest point total will be
selected to start the negotiation process . The selection will be based on the experience and
qualifications (both in general and more specifically as it relates to management and
operations).

RFP TERMS AND CONDITIONS

This RFP is an invitation to submit proposals and does not commit the City in any way to enter
into an agreement or to proceed with the RFP. The issuance of this RFP does not obligate the
City to pay any costs whatsoever incurred by any Proposer in connection with: (a) the
preparation or presentation of a proposal; (b) preparation or participation in an oral
interview; (c) any supplements or modifications of this RFP; or negotiations with the City or
other party arising out of or relating to this RFP or the subject matter of this RFP. The
determination by the Review Panel to select and recommend a particular proposal for
approval by the City Council shall not constitute acceptance of the Proposer’s business offer,
which may be subject to further negotiation prior to approval of a final sublease with the City.
The final sublease will be subject to approval by City Council in its sole discretion.

The information presented in this RFP, and in any report or other information provided to
Proposers, is provided for the convenience of the interested parties. It is the sole
responsibility of interested parties to ensure that the information contained in this RFP or
other documents is accurate and complete. No representations, assurances or warranties
pertaining to the accuracy of such information are or will be provided by the City or its
advisors or by the Review Panel.

The City expressly reserves the right at any time, and from time to time, for its own
convenience, and in the City’s sole discretion, to do any or all of the following:

a) Waive or correct any defect or technical error as to form or content of this RFP or in any
response, proposal, or proposal procedure, as part of this RFP or any subsequent
negotiation process;

b) Reject any and all proposals, without indicating any reason for such rejection;

c) Reissue a Request for Proposals;
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d) Modify or suspend any and all aspects of the selection process, modify the scope of the
project or the required responses, or modify the selection process and/or evaluation
criteria indicated in this RFP;

e) Request that Proposers clarify, supplement or modify the information submitted;

f) Extend deadlines for accepting responses, request amendments to responses after
expiration of deadlines, or negotiate or approve final sublease;

g) Negotiate with any, all, or none of the Proposers;

h) Modify, in the City’s sole discretion, the final sublease and operating agreement during
the contract negotiations phase of this RFP;

i) If negotiations with the highest-ranked Proposer fail to proceed to the reasonable
satisfaction of the City, at the City’s sole and absolute discretion, the City may negotiate
with and enter into a final sublease with another Proposer, or begin the selection process
anew; and/or

i) Consider any information about any Proposer that is not expressly contained in
Proposer’s response.

Selection of a proposal for recommendation to City Council should not be construed as an
approval of the proposed sublease, or terms of management and operation of the Facility.
Further review and approval by other agencies and the City may be required. No final
approval will have occurred unless and until the City Council has approved the final sublease.

By submitting a proposal, the Proposer certifies to the City that the Proposer has not paid,
nor agreed to pay, and will not pay or agree to pay, any fee or commission, or promised any
other thing of value contingent on the award of an agreement with the City related to the
Facility, to any City employee or official or to any contracting consultant hired by the City.

Responses to this RFP shall be subject to the City’s obligations under the California Public
Records Act (Cal. Government Code §§ 6250 et seq.). Information will be made available to
the public upon written request after the final sublease has been awarded. Proprietary
financial information submitted in response to this RFP will not be disclosed until and unless
that person or entity is awarded the final agreement, except as set forth below. The City shall
not be responsible under any circumstances for any damages or losses incurred by a Proposer
or any other person or entity because of the release of any financial or other information. If
Proposer believes that any information submitted with the proposal is confidential, Proposer
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10.

must mark such information as confidential and provide specific justification why such
information, upon request, is not subject to disclosure by the City under the California Public
Records Act.

Proposers shall clearly identify in their proposals those financial records or other information
that the Proposer in good faith determines to be a trade secret or confidential propriety
information protected from disclosure under applicable law. To the extent permitted by law,
the City will attempt to reasonably maintain the confidentiality of such financial information,
consistent with the City’s general practices for maintaining the confidentiality of such
information, and information so marked will be redacted from the copies presented to the
public. However, generally, all documentation including financial information submitted by
any Proposer to the City are public records under state and local law, including the California
Public Records Act and the City will not under any circumstances be responsible for any
damages or losses incurred by a Proposer or any other person or entity because of the release
of such financial information.

The City will not return submittals or any information submitted in connection with a
submittal.

All facts and opinions stated in this document (including any attachments or exhibits) and in
the additional reports and information are based upon available information, and no
representation or warranty is made with respect thereto.

Gratuities, Attempt to Secure Favorable Treatment - It is improper for any City officer,
employee or agent to solicit consideration, in any form, from a Proposer with the implication,
suggestion or statement that the Proposer’s provision of the consideration may secure more
favorable treatment for the Proposer in the award of the Contract Agreement or that the
Proposer’s failure to provide such consideration may negatively affect the City’s
consideration of the Proposer’s submission. A Proposer shall not offer or give either directly
or through an intermediary, consideration, in any form, to a City officer, employee or agent
for the purpose of securing favorable treatment with respect to the award of the Contract
Agreement.

RFP Burbank Center Stage 12.19.2022
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EXHIBIT A
Area Maps

Burbank Center Stage
555 North Third Street, at the corner of North Third Street and Cypress Avenue.

Map view:
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Satellite view:
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EXHIBIT B
Burbank Center Stage Photos
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EXHIBIT C

Burbank Center Stage Floor Plans — Building Upper, Ground, and Stage Levels
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EXHIBIT C

Burbank Center Stage Upper Floor
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EXHIBIT C
Burbank Center Stage Level
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EXHIBIT D
Burbank Center Stage Mainstage Seating Plan
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EXHIBIT E

Sample Table — Anticipated Number of Events

Burbank Center Stage
Theater - Anticipated
NUMBER OF EVENTS

Rehearsal | Gallery &

Rehearsal | Gallery

Rehearsal | Gallery & Rehearsal | Gallery & Rehearsal | Gallery &
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EXHIBIT F

Sample Table — Estimated Annual Attendance

Burbank Center Stage YEAR 4

Theater - Estimated \EH] Tm:mmqmﬁ Gallery & Main |Rehearsal | Gallery & Main |Rehearsal | Gallery & Main |Rehearsal | Gallery & Main |Rehearsal|Gallery &

ANNUAL ATTENDANCE stage W Studio | Lobby Studio stage Studio stage Studio Lobby stage Studio




EXHIBIT G

Sample Sublease and Operating Agreement
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DRAFT 12/19/22 EXH' BrT G
DRAFT

SUBLEASE AND OPERATING AGREEMENT

This Sublease and Operating Agreement (“Sublease”), is made and entered into as of
this ## day of ****=semeseasiss 2023 (“Effective Date”) by and between the CITY OF BURBANK,
a municipal corporation and charter city, (“City”), and F***exsssirsisirsimsirssess** (“Sublessee”)
(collectively, the “Parties”), on the following terms and conditions:

RECITALS

A. City is the “Tenant” under that certain Lease dated April 7, 1992 (the “Master
Lease”), with HAAGEN-BURBANK PARTNERSHIP, a California general partnership,
predecessor-in-interest to CAPREF Burbank LLC, as “Landlord,” (“Mall’) for certain real
property located in the City of Burbank and more fully described as the “Premises” (the
“Premises”) in the Master Lease.

B. Pursuant to Section 7.01 of the Master Lease, City is granted “the right to use the
Premises for the operation of a cultural facility of the City of Burbank which provides educational,
cultural, social and recreational activities to the general public [...]"

C. [Additional information to be inserted]

D. Sublessee desires to sublease from City the Premises for the purpose of
providing educational, cultural, and recreational programming to the general public, and more
specifically by operating, maintaining, and managing the Premises as [describe Sublessee’s
proposed use of the Premises].

For valuable consideration, the sufficiency of which is hereby acknowledged, the Parties
agree as follows:

AGREEMENT

1. Sublease. City hereby subleases to Sublessee, and Sublessee hereby subleases
from City, the Premises under the terms and conditions of this Sublease. This Sublease is subject
to all of the terms and conditions of the Master Lease, attached and incorporated herein as Exhibit
A, as may be amended, and, except as provided in this Sublease, Sublessee will assume and
perform the obligations of City as “Tenant” in the Master Lease, and comply with all of the terms
and conditions of the Master Lease (including any amendments thereto) as if it were the “Tenant”
thereunder. Further, this Sublease is subject to that certain First Amended and Restated
Construction, Operation and Reciprocal Easement Agreement dated December 6, 1990 by and
among Haagen-Burbank Partnership and various tenants of the shopping center in which the
Premises is located (the “Reciprocal Easement Agreement”), and the provisions of the Burbank
Municipal Code, including but not limited to, zoning restrictions.

2. Term of Sublease; Extension of Term; Right to Terminate.
(a) Term. The term of this Sublease (the “Term”) will commence on [ENTER

DATE] (“Term Commencement Date”), and will end [ENTER LENGTH] thereafter (the “Term”),
subject to early termination or extension as provided in this Sublease.



DRAFT 12/19/22

(b) Extension of Term. Sublessee will have the right to request to extend the
Term for three (3) separate and successive periods of five (5) years each from the date upon
which the Term would otherwise expire, provided that Sublessee is in compliance with all
provisions in this Sublease. If Sublessee is not in compliance with all provisions of this Sublease,
Sublessee will not have the right to request an extension of the Term as provided herein. An
extension will only be effective upon the occurrence of the following events:

(i) Sublessee must give City written notice of Sublessee’s request for'
an extension at least six (6) months prior to the date this Sublease would otherwise expire.

(ii) Once Sublessee makes a request for any extension of the Term, !
the extension will be administratively granted upon de 1ation by the City’s Parks and
Recreation Director (“Director”), in the Director’s sole di on, that Sublessee is in substantlal
compliance with the Goals and Objectives outlined in Ex “Goals").

iii) Prior to granting an extension of the Term, the Parties must agree
to new Goals for the extension period. Furthermore, prior to extending:the Term the Parties may

ntial compliance with the Goals. If
ce with the Goals, the extension will
i ubstantlal compliance with the

or not, in the Director’'s sole discret
the Director determines Sublessee
be granted. If the Director determines

“specifically discuss why Director
ce with the Goals, and attempt to reach a
.Sublessee a reasonable period to cure any .
ay issue a new determination or establish
The Director’s determination will be final.

at the end of the Term a
approval by Sublessee, Cit
month-to-month basis not t
Parties.

xtensions thereof, in the Director’s sole discretion and subject to
d Sublessee may continue performance under this Sublease on a
ceed six months unless a longer time is mutually agreed to by the

3. Acceptance and Suitability of the Premises. Sublessee acknowledges that
neither City nor any agent of the City has made any representation or warranty with respect to the
Premises or the suitability or fithess thereof for the conduct of Sublessee's use. The taking of
possession or use of the Premises by Sublessee for any purpose will conclusively establish that
the Premises were then in satisfactory condition and in conformity with the Sublease in all
respects.
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4, Rent.

(a) Rent. All sums payable by Sublessee pursuant to this Sublease shall be
considered “Rent.”

(b) Base Rent. Sublessee will pay the sum of $#HHEHHHHEHE per month
(“Base Rent”) to City. Base Rent payable to City shall be paid monthly, in advance on the first
day of each calendar month for which Base Rent is due, without deduction or offset.

(c) Participation/Percentage Rent. Percentage Rent will be #% Gross
Revenues. “Gross Revenues” shall be calculated based on the difference between all earned
revenues from the sale of goods and the provision of services from the operation of the Premises
or its various components, as well as all earned revenues from the temporary rental of the
Premises to third-parties, minus operating expenses, cash gifts, donations and grants made to
Sublessee where no return consideration is given by Sublessee.

(d) Escalation. [to be inserted]

(e) Late Charge; Interest. City may at its option impose a 5% late charge for
payments made more than 7 days late, without waiving any other remedies available for default.
Notwithstanding the foregoing, no late charge will accrue on the first such delinquency in any
calendar year until the expiration of a ten (10) day written notice from City to Sublessee stating
that Sublessee is so overdue. Failure to impose a late charge will not be a waiver of City's rights
hereunder. In addition, any Rent not paid when due will bear interest at the rate of 10% per annum
until paid.

(f) Reserved

5. Transfer of Personal Property. On the Term Commencement Date, City may
transfer and convey to Sublessee certain personal property consisting of furniture, fixtures,
equipment, machinery, and other personal property utilized in the operation of the Premises that
Sublessee has agreed to lease from City (“Personal Property”). Sublessee agrees to accept all
Personal Property as is and acknowledges that all ongoing expenses related to maintain and
replacing the Personal Property will be an operational expense to Sublessee.

6. Management, Use and Operation.

(a) Sublessee may use the Premises as a community arts and/or performance
center for the purpose of providing a venue for community groups and individuals to showcase
educational, cultural, social or recreational activities, as limited pursuant to the terms hereof. Use
of the Premises may include, but will not necessarily be limited to, live theatre productions
including joint ventures between the Sublessee and third-party theatre groups, cabaret, readings,
workshops, seminars, exhibits, children’s theater, benefits, classes and lectures, and will entail
extensive use of the auditorium and multi-purpose room. Furthermore, Sublessee’s use will be
consistent with use of the Premises by the “Tenant” in accordance with the Master Lease.
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(b) Basic Service Obligations.

(i) Provide first class customer service to all visitors, audiences, and
rental clients (as applicable).

(ii) Establish pricing levels for all proposed programming including in-
house events and third-party rentals (as applicable).

(i)  Establish, maintain, and pay for the telephone and website, with up-
to-date information about the programs and events, contact information, access instructions, etc.

(iv)  Maintain consistent online commerce and office hours as necessary
to accommodate visitors, phone calls, and meetings that may arise.

(v)  Establish requirements for use by third-party rentals, including but not
limited to a rental or occupancy agreement, the basic form shall be provided to the Director upon
request, which must be executed by all third-parties desiring to rent the Premises. At a minimum,
the rental or occupancy agreement shall (1) establish box office and Premises hours; (2)
enumerate specific services to be provided by Sublessee; (3) require renters to exercise safe and
reasonable care in the use of the Premises and its fixtures and equipment; (4) require renters to
be fully responsible for damage to the Premises and its fixtures caused by such renters or their
audiences, ordinary wear and tear excluded; (5) require renters to furnish proof of liability insurance
for all of the renter’'s activities and audiences, affording protection to a limit of at least One Million
Dollars ($1,000,000) combined single limit for bodily injury and property damage, naming
Sublessee, the City, the Mall and the Mall's lender if requested by the Mall, as additional insureds
on a separate endorsement to the insurance policy; and (6) immediately terminate upon the
expiration or other termination of this Sublease.

(c) [Reserved]

(d) Operational Guidelines. Sublessee will develop a set of guidelines
("Operational Guidelines") for the Premises. The Operational Guidelines will include hours of
operation and other policies relating to the operation of the Premises. Sublessee must comply
with the Operational Guidelines at all times. At a minimum, the Premises must be operated
[describe basic days of operation] throughout the year and may only be closed on holidays
specified in the Operational Guidelines. The Premises must be kept open during all hours
necessary to adequately serve the public. Any changes in the days and hours for operation will
be subject to approval by the Director.

(e) Management and Operations. [describe management structure]
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0] Premises Personnel. Sublessee will, in its sole discretion, hire
Premises staff, including all on-site management personnel, to oversee all rentals, programming
and production, janitorial staff, administrative staff and others deemed by Sublessee to be
appropriate for the efficient operation of the Premises. Such personnel may be hired as qualified
independent contractors rather than employees to perform specified services. If Sublessee
contracts with an independent contractor to provide such services, Sublessee shall ensure that
the independent contractor complies with all provisions contained in this Sublease relating to the
management, use, and operation of the Premises. Upon request by City, Sublessee shall submit
a copy of its most recent agreement with any such independent contractor to the Director. At a
minimum, the agreement shall require the independent contractor to comply with all terms and
provisions contained in this Sublease. Sublessee’s failure to ensure compliance by its
independent contractor in accordance with this section shall constitute a breach of this Sublease.

(i) Live Scan Fingerprinting and Background Check by the US
Department of Justice (DOJ). All employees, independent contractors, and volunteers of Sublessee
interacting with minors or who have supervisory or disciplinary authority over minors must complete
and pass the City of Burbank Live Scan Fingerprinting and background check clearance by DOJ
prior to performing work or other services for Sublessee in such a capacity. Sublessee will be
responsible for paying all applicable fees related to the Live Scan fingerprinting and background
check.

4] Management and Operations Plan; Proposed Annual Budget. Sublessee
must submit to the City for review, by [Date] of each year, a Management and Operations Plan
that includes a detailed proposal for providing Management and Operations services at the
Premises. In addition, Sublessee must submit a proposed operating budget (the "Proposed
Annual Budget") to the City for the upcoming calendar year. Proposed Annual Budget must
specify the amount of working capital required to conti perations of the Premises for the
upcoming fiscal year (defined as July 1 through June i *ht of all major policy decisions,
specify all anticipated expenses required to operate_the Pr

posed Annual Budget,
tions and comments,

Sublessee will not be obligated to implement
meeting between the Sublessee, the Director a
necessary.

Premises at all times in compliance wi ill be subject to annual review to
occur no later than one y Date, and continuing on or about
that anniversary throu
statement for the mo

fepresen a', ﬁie(s) and the Director, and other
ult of this review and with the approval of the

City i in the investigation of any property damage, accidental
mises, including a prompt report to the Director.
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(i) License, Permits, Business Taxes and Accreditations. Sublessee will apply
and use its commercially reasonable efforts to obtain and maintain, all licenses, permits, business
taxes and accreditations required in connection with the management and operations of the
Premises, the cost of which will be an operating expense incurred by the Sublessee. City will
cooperate with Sublessee in applying for, obtaining, and maintaining such licenses, permits, and
accreditations, as applicable.

0 In connection with its use of the Premises, Sublessee must comply with all
applicable laws and ordinances concerning such use. Sublessee agrees not to commit or suffer
to be committed any waste or nuisance in, or about the Premises (including allowing any offensive
odors to carry outside of the Premises). Sublessee will comply in all material respects with all
governmental laws, ordinances and regulations which pertain to or apply to the use of the
Premises, now or subsequently imposed, concerning the use or operation of the Premises.

7. Maintenance and Repair; Alterations.
(a) Sublessee’s Maintenance and Repair Obligations.

(i) Sublessee hereby acknowledges and represents that Sublessee
has inspected the Premises and agrees to sublease the Premises in its present condition. In that
condition, Sublessee agrees, at Sublessee’s sole cost and expense and without right of
reimbursement from the City, but subject to the provisions of this section, to make such repairs
and improvements to the interior, non-structural portions of the Premises as may be necessary
for Sublessee’s use, and to maintain the Premises in good and sanitary order and repair; provided,
however, that any such repairs, improvements, or maintenance will be subject to the terms and
conditions imposed upon “Tenant” in the Master Lease unless otherwise provided herein.
Sublessee will be responsible for non-capital repair and replacement, and general cleaning and
maintenance of the interior of the Premises, as well as all repair obligations of “Tenant” under the
Master Lease unless otherwise provided herein. During Sublessee’s occupancy of the Premises
under this Sublease, Sublessee will be responsible for repair, replacement and maintenance of
all improvements made in and to the Premises by Sublessee (whether of a capital or non-capital
nature). Sublessee will obtain City’s approval prior to completing any repair, replacement, or
maintenance to the Premises, which approval will not be unreasonably withheld. In the event any
repairs, improvements, or maintenance require approval by the Mall under the Master Lease,
Sublessee will first obtain City’s approval of such repairs, improvements, or maintenance to the
Premises. Sublessee will provide timely notice to City and/or Mall, as applicable, of any repairs
that are the responsibility of City or Mall of which Sublessee is aware of. Upon the expiration or
termination of this Sublease, Sublessee agrees to surrender the Premises in good and sanitary
order, condition and repair; permitted or approved alterations, improvements, additions, and
reasonable wear and tear excepted.

(ii) Janitorial Service. Sublessee will be responsible for complete
janitorial services and the furnishing of janitorial supplies, lamps and tubes for the proper
maintenance of all facilities at the Premises.

(b) City’s Maintenance and Repair Obligations. City will be responsible for
any and all improvements and maintenance necessary for compliance with applicable laws
(including, without limitation, the Americans with Disabilities Act), and for maintenance related to
the HVAC and heating equipment, for the pipes and conduits serving the Premises (including

those contained between the exterior and interior walls), and for maintenance related to the
elevator. m

liSi88on Exhibit C.
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(c) Mall’s Maintenance and Repair Obligations. The Parties acknowledge
that the Mall is responsible for certain maintenance and repairs to the Premises as outlined in the
Master Lease, and will provide Mall with notice of any outstanding repairs or maintenance that is
the responsibility of the Mall.

(d) Capital Improvements. Except as otherwise provided herein or as stated
in the Goals and Objectives, neither Sublessee nor City will be obligated to construct any capital
improvements to the Premises unless required by the Master Lease, nor will Sublessee or City
be obligated to perform any repairs or maintenance to the roof (including the roof membrane),
building systems, or structural components of the Premises (including the foundation), or replace
any portion of the Premises, unless the cause for such repairs is due to the negligence or willful
misconduct of Sublessee, its agents or employees or caused by alterations, addition or
improvements made by Sublessee or anyone claiming under Sublessee, in which case Sublessee
is required under this Sublease to make such repairs.

(e) Insurance Rates. Sublessee will not do or permit activities on or in the
Premises, nor bring or keep anything in the Premises, that will in any way invalidate, increase the
existing premium rate of, or otherwise affect, any insurance upon the Premises, and if such
activities should result in any increase in the existing premiu of insurance, then Sublessee
shall be liable for such additional cost.

f) Alterations.

(i) General. Except as ]

Sublessee will not make any alterations, addit i o the Premises, W|thout
e, withheld or delayed.

by the Mall under
uch alterations,
1S, additions or
alendar days’ written notice prior to
approve the contractor used by

‘Sublessee causes to be made to
nic’s lien or stop order or other encumbrance
) be recorded against the Premises. If any
is recorded against the Premises, Sublessee

furnished in connecti
the Premises. Sublesset
as outlined inﬂr §§ction 2

iscretion e;,ermlnes to contest the lien, Sublessee must
be reasonably necessary to prevent any foreclosure
the pendency of such contest. Work by Sublessee shall
> Premises. The foregoing will not be deemed a waiver
Burbank to review and approve all applications for building
d improvements comply with applicable building codes.

ns. Sublessee will pay for and perform removal of all exterior
signs and other advertisi eatures installed at the Premises as of the Term Commencement
Date, including but not limited to the marquee sign. Such removal will be subject to approval by
the Mall. If Sublessee chooses not to replace such signs or advertisements with new
signage/advertisements, Sublessee agrees to restore the exterior of the Premises to a condition
reasonably satisfactory to the City and the Mall following such removal.

7




DRAFT 12/19/22

Sublessee may also pay for and perform installation of new exterior signage that advertises
Sublessee’s use of the Premises, subject to approval by the City and the Mall. All signage will be
subject to the terms and conditions of the Master Lease and REA. At Sublessee’s sole cost
and within 30 days of the expiration or other termination of this Sublease, Sublessee must remove
all exterior signs and other advertising features installed by Sublessee, and restore the Premises
to a condition reasonably satisfactory to City and the Mall.

(9) Ownership of Improvements. All improvements (which will be anything
affixed to the Premises, unless determined otherwise by the City) made to the Premises will be
owned by City upon expiration of the Term or sooner termination of this Sublease. Sublessee will
not, however, remove any other improvements from the Premises nor waste, destroy, or modify
any improvements on the Premises, except as permitted by this Sublease. All improvements on
the Premises at the expiration of the Term or sooner termination of the Sublease will without
compensation to Sublessee, then become City property free and clear of all claims to or against
them by Sublessee or any third person, and Sublessee wil nd and indemnify City against all
liability and loss arising from such claims or from City's exercise of the rights conferred by this
paragraph.

8. Utilities and Services.

(a) Utilities. Sublessee wil
Mall incurs any costs for utilities, including

all utility charges for the Premises. If City or
not limited to water, ee"’t' and/or gas, then

' g, billed theret Upon request of
| utilities in a manner acceptable

(b) Regulations. Si
regulations regarding the use or redu
services or utilities w
possession of the Pre
Sublessee from perf

~with all government laws or
n.the Premises. Interruption of

regarding the Premi

this Subleas
interest. Subl
to the tax collect

(b) e and Other Ad Valorem Taxes and Assessments. To the
extent Sublessee, or its ants or assigns, is not a tax-exempt entity with regard to property
taxes or otherwise fails to maintain its tax-exempt status with regard to property taxes, Sublessee
will pay during each year of the Term, all real estate and other ad valorem taxes and assessments
of every kind (including general and special assessments, foreseen and unforeseen) with respect
to all land, buildings and improvements on the Premises (collectively, “Taxes”) that may be
charged directly by the Mall against Sublessee or otherwise charged against the City pursuant to
the Master Lease. For purposes of this paragraph, the provisions in the Master Lease will govern
Sublessee’s rights and obligations with regard to such Taxes.

(c) Other Taxes. Sublessee will pay all taxes, license fees or other
governmental charges assessed or imposed on the Personal Property owned by Sublessee

8
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located on the Premises or upon the business operations of Sublessee conducted on the
Premises.

10. Accounting Systems and Audits.

(a) Accounting Systems and Business Records. Sublessee must maintain
an accurate accounting of all receipts and disbursements in connection with the Premises. The
method of accounting and bank accounts established for the Premises will be separate from the
accounting system used by Sublessee for any other matters. Sublessee’s accounting system will
be in accordance with Generally Accepted Accounting Principles (“GAAP”) Such methods include
the keeping of the following documents:

(i) Regular books of accounting such as general ledgers.

(ii) Journals including any §
as vouchers, checks, tickets, bank statements,

d underlying documents such

(iii) State and Federal income tax returns, ax returns and checks

and other documents proving payment of sums sk

(iv)
and all other operational financial
revenues are subject to the approv
include an electronic cash register Pc
reconciliation of the cash deposit and s

four (4) years after exg or termination of this Sublease to inspect and examine all
Sublessee’s books of account, records, cash receipts, and other pertinent data relevant to the
operation, maintenance, and management of the Premises at City’s expense, except as provided
in this section. Specifically:

)] An annual audited statement prepared by a certified public
accountant, in accordance with general GAAP detailing all income may be requested to be
submitted within ninety (90) days of the closing of the fiscal year. The annual statement must
include all Gross Revenues (including itemized calculations of such Gross Revenues) and
itemized operating expenses, in addition to any other items set forth in this Sublease for the
preceding fiscal year. Additionally, the Sublessee may be asked to provide tax return prepared by
an independent certified public accountant. If Sublessee fails to deliver such statement and/or
tax returns to City within said ninety (90) day period, City will have the right thereafter to audit or
cause an audit to be performed, at the Sublessee’s expense.

9
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(i) The City’s right to audit will extend during the length of this Sublease
and for a period of four (4) years, or longer if required by law, following the date of final payment
under this Sublease. Sublessee agrees to retain all necessary records/documentation for the
entire length of the City’s right to audit.

(iii) An audit may be accomplished, in the City’s sole discretion, by
either City forces or an outside auditing firm. In addition, City retains the right to perform spot
check audits no more than once a year and upon providing notice to Sublessee at least forty-
eight (48) hours in advance; this limitation does not apply to audits required to investigate criminal
or suspicious behavior.

(iv) Sublessee will be notified i
result of an audit. Any adjustments and/or payments whi
a result of any such audit or inspection of Sublessee’s in
thirty (30) days from presentation of City’s findings to
payment, Sublessee agrees to pay interest, acc
will be computed from the date of written
reimburses City for any exception(s). If audit
section, discloses underpayments (of any nature):
(1%) of the value of that portion of the Sublease
will be reimbursed to City by Suble .

ng of any exception taken as a
ublessee agrees must be made as
nd/or records will be made within
Sublessee fails to make such

(v) To the
such statements, inspection, or audit
limited, to the California Public Record

ty will keep information gained from
; ppllcable laws, mcludlng but not

iance with the terms of this Sublease the
ports to the City’s Park, Recreation, and

‘programming, attendance and maintenance.

after the first one-hundred eighty (180) days

ate. Thereafter, reporis will be provided to the Board
reviews and approves the Goals.

to the Premises or Suble
will cause any such lien
thereof.

terest in the Premises as a result of its activities, and Sublessee
e released, by bond or otherwise, within 10 days after the filing

(b) Insurance. Sublessee will keep and maintain in full force and effect, from
the Term Commencement Date, the following:

(@ Commercial general liability insurance with limits of not less than

Two Million Dollars ($2,000,000) combined single limit for bodily injury and property damage
(including loss of use thereof) arising out of Sublessee’s operations under this Sublease.

10
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(ii) All risk property insurance covering the Premises, with coverage
limits not less than the full replacement cost of the Premises. Sublessee must also maintain
insurance coverage on at the full replacement cost, or otherwise assume financial liability for, the
Personal Property and the furnishings and equipment owned by Sublessee and any tenant
improvements or betterments installed by Sublessee.

(iii) Workers’ compensation and employer’s liability or other similar
insurance pursuant to all applicable state and local statutes and regulations. The policy must be
endorsed to waive all rights of recovery against the City, members of the City Council, and officers,
employees and agents of the City. %

(iv) Comprehensive automobile i
limit of $2,000,000 each occurrence.

overage with combined single

(v) If the Sublessee malnt '
than the minimums shown above, the City
coverage and/or higher limits maintained. An

current Certificate of Insurance,
pproved by the City for the insurance
) encing coverage(s) and limits
Council, City’s officers, City’s
required by Mall as additional
Il insurance coverage required
ed shall not affect any recovery to which such
y.if not named as such additional insured. An
ble for any premium, deductible portion of
extension thereof. Any other insurance
d to contribute anything toward any loss or
vided by this policy. All requ1red policies shaII remaln in

insureds (coIIectlver
by this Sublease. Th

' Should any of the required
be cancelled or non-renewed, it is Sublessee’s duty to notify

(i) Sublessee hereby grants to City a waiver of any right to subrogation
which any insurer of the Sublessee may acquire against the City by virtue of the payment of any
loss under such insurance. Sublessee agrees to obtain any endorsement that may be necessary
to affect this waiver of subrogation, but this provision applies regardless of whether or not the City
has received a waiver of subrogation endorsement from the insurer.

(iii) Self-insured retentions must be declared to and approved by the
City. At the option of the City, either: the Sublessee shall obtain coverage to reduce or eliminate

11
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such self-insured retentions as respects the City, its officers, officials, employees, and volunteers;
or the Sublessee shall provide a financial guarantee satisfactory to the City guaranteeing payment
of losses and related investigations, claim administration, and defense expenses. The policy
language shall provide, or be endorsed to provide, that the self-insured retention may be satisfied
by either the named insured or City.

(iv) Insurance must be placed with insurers authorized to transact
business (i.e. admitted) in the State of California so as to provide access to the California
Guaranty Association and other state regulation or have a "Best's Guide" rating of no less than
A-VIL.

) Sublessee must cause its su
the duration of this Sublease or such further period a
described in this Section. Sublessee warrants that it w
both the Sublessee, the City, and the Mall as additic
Consultants’ insurance policies, as required abo

-actors to obtain and maintain for
cified herein, all of the coverages
e all its subcontractors to name
sureds on endorsements to the

es upon City's
) A 2d as part of any
blanket or other policy or policies o ject rovisions of this Sublease.

(vii)
City may obtain said pohcy and Sublessee
irred

quired policy of insurance, the

additional policies of i
Master Lease.

that it shall require any third-party independent
wvith all insurance requirements outlined in this
he namlng of additional insureds.

requirements
notice.

Sublessee shall mdemnlfy otect, defend and hold harmless the Premises, City and Cltys
representatives, council me bers, board members, agents, and employees from and against any
and all claims, loss of rents and/or damages, liens, judgments, penalties, attorneys’ and
consultants’ fees, expenses and/or liabilities arising out of, involving, or in connection with, the
use and/or occupancy of the Premises by Sublessee, or resulting from Sublessee's failure to
comply with any term of this Sublease. If any action or proceeding is brought against City by
reason of any of the foregoing matters, Sublessee shall upon notice defend the same at
Sublessee’s expense by counsel reasonably satisfactory to City and City shall cooperate with
Sublessee in such defense. City need not have first paid any such claim in order to be defended
or indemnified. In addition, Sublessee assumes the indemnification obligations of “Tenant” under
the Master Lease and as specifically stated in Article 11 of the Master Lease.

12
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(e) Exemption of City from Liability. City shall not be liable for injury or
damage to the person or goods, wares, merchandise or other property of Sublessee, Sublessee’s
employees, contractors, invitees, customers, or any other person in or about the Premises,
whether such damage or injury is caused by or results from fire, steam, electricity, gas, water or
rain, or from the breakage, leakage, obstruction or other defects of pipes, fire sprinklers, wires,
appliances, plumbing, HVAC or lighting fixtures, or from any other cause or condition or design
of, or any defect in the Premises, whether the said injury or damage results from conditions arising
upon the Premises or upon other portions of the Building of which the Premises are a part, or from
other sources or places, or where caused by third parties (including criminal acts). City shall not
be liable for any damages arising from any act or neglect of any other tenant of City or Mall.
Notwithstanding City’s negligence or breach of this Sublease, City shall under no circumstances
be liable for injury to Sublessee’s business or for any loss of income or profit therefrom.

13. Use by City. Throughout the Term, at least five (5) days each year shall be made
available for use of the Premises by the City, at no cost. The exact dates and specific events shall
be determined by Sublessee and the Director. Best efforts will be used to achieve maximum
scheduling separation for duplicative productions. Dates allocated to the City, but not used by
them, shall revert to the Sublessee's use.

14. Sublessee Support Services for City Use. Upon request, the Sublessee will
provide the following support services for City or City-selected community groups when such are
utilizing the Premises pursuant to Section 13 above (collectively, "Support Services"). City or City
selected community group shall pay Sublessee the direct costs related to such Support Services:

(a) Notification on the outdoor marquee at the:F ises of current and upcoming
events (subject to the Sublessee’s rlghts. relative to such marquee, as set
forth in the Sublease).

(b) Use at the Premises of the Sub
headset, and audio/video monit
Sublessee’s staff.

(c) Use of the theater backstage
during performance or use periods i

(d) Basic consultlng serwces by the’

sound, projection, intercom,
er the supervision of the

(e) Ifrequested, help an
subject to availability.

in this Sublease, Sublessee will not

“otherwise transfer or encumber all or any part of
in the Premises, or rent or sublease said Premises or any
it of the Director. Any attempted assignment, transfer,
-such consent (where such consent is required) will be
Sublease. In the event a receiver, trustee or conservator is
appointed to take po i assets of Sublessee, or the possession of the Premises, or a
general assignment
against Sublessee un
forthwith terminate this Sublease.

olvency law or bankruptcy act, the City, at its option, may
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(b) Notwithstanding the foregoing, Sublessee shall be permitted to enter into
short-term rental or occupancy agreements with third-parties for use of the Premises for live
performance activities and other uses for limited periods of time consistent with the purposes,
uses, and requirements outlined in Section 6 of this Sublease.

(c) Any consent by the City to the assignment or other transfer of rights
hereunder by thé Sublessee will not release the Sublessee from any obligations under this
Sublease, and the City's consent, unless expressly provided therein, shall not include consent to
any subsequent assignment or transfer by Sublessee or the Sublessee's heirs, successors or
assigns. It will be reasonable for City to disapprove any request for assignment or subletting that
is to a person or entity who does not intend to the use the Premises for the purposes and uses
outlined in this Sublease. Sublessee will pay any costs incurred by City in connection with a
request for assignment or subletting. Any sublease authorized above will not relieve Sublessee
of its obligations under this Sublease, including but not limited to requirements to indemnify and
insure City and Mall.

17. Hazardous Substances.

(a) Reportable Uses Require Consent. The term “Hazardous Substance”
as used in this Sublease means any product, substance, or waste whose presence, use,
manufacture, disposal, transportation, or release, either by itself or in combination with other
materials expected to be on the Premises, is either: (i) potentially injurious to the public health,
safety or welfare, the environment or the Premises, (ii) regulated or monitored by any
governmental authority, or (i) a basis for potential liability of City to any governmental entity or
third party (including but not limited to the Mall} under any applicable statute or common law
theory, or pursuant to the Master Lase. Hazardous Substances includes, but is not limited to,
hydrocarbons, petroleum, gasoline, and/or crude oil or any products, by-products or fractions
thereof.

(b) Sublessee will not engage in any activity in or on the Premises which
constitutes a Reportable Use of Hazardous Substances without the express prior written consent
of City and timely compliance (at Sublessee’s expense) with all applicable laws. “Reportable
Use” means (i) the installation or use of any above or below ground storage tank, (ii) the
generation, possession, storage, use, transportation, or disposal of a Hazardous Substance that
requires a permit from, or with respect to which a report, notice, registration or business plan is
required to be filed with, any governmental authority, and/or (i e presence at the Premises of
a Hazardous Substance with respect to which any applicabl requires that a notice be given
to persons entering or occupying the Premises or neig properties. Notwithstanding the
foregoing, Sublessee may use any ordinary and custor erials reasonably required to be

e Use, and does not expose
the Premises or neighboring property to an itamination or damage or

expose City to any liability therefor.

(c) Duty to Inform City. If
believe, that a Hazardous Substanc
other than as previously consented 1c
such fact to City, and provide City witf
which it has concerning the presence ¢
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(d) Sublessee Remediation. Sublessee will not cause or permit any
Hazardous Substance to be spilled or released in, on, under, or about the Premises (including
through the plumbing or storm drains, drains, or any other drainage facility within the Premises or
adjacent streets, or sanitary sewer system) and will promptly, at Sublessee’s expense, take all
investigatory and/or remedial action reasonably recommended, whether or not formally ordered
or required, for the cleanup of any contamination of, and for the maintenance, security and/or
monitoring of the Premises or neighbaring properties, that was caused or materially contributed
to by Sublessee, or pertaining to or involving any Hazardous Substance brought onto the
Premises during the Term of this Sublease, by or for Sublessee, or any third party. Sublessee
must comply, at its sole cost, with all applicable laws pertaining to Hazardous Materials (the
"Environmental Laws"), including but not limited to the preparation of business plans pursuant to
Health & Safety Code Section 25500 et seq., to the extent applicable to Sublessee. It will be the
sole obligation of Sublessee to obtain any permits and approvals required for the operation of
Sublessee's business pursuant to the Environmental Laws. Sublessee will prevent any action by
or on behalf of Sublessee, Sublessee's employees and agents and invitees that will cause the
Premises to be in violation of, or will subject the Premises to any remedial obligations under
Federal, State or Local environmental laws, rules, regulations, or ordinances. To the extent
required by applicable law, Sublessee will maintain Material Safety and Date Sheets for each and
every item or product containing Hazardous Material brought onto the Premises as required by
applicable Environmental Laws. Such information, if required, will be kept current at all times.

(e) Sublessee Indemnification. Sublessee will indemnify, defend and hold
City, its agents, employees, and lenders, if any, harmless from and against any and all loss of
rents and/or damages, liabilities, judgments, claims, expenses, penalties, and attorneys’ and
consultants’ fees arising out of or involving any Hazardous Substance brought onto the Premises
by or for Sublessee, or any third party (provided, however, that Sublessee shall have no liability
under this Sublease with respect to underground migration of any Hazardous Substance under
the Premises from adjacent properties). Sublessee’s obligations shall include, but not be limited
to, the effects of any contamination or injury to person, property or the environment created
or suffered by Sublessee, and the cost of investigation, removal, remediation, restoration and/or
abatement, and shall survive the expiration or termination of this Sublease. No termination,
cancellation or release agreement entered into by City and Sublessee shall release Sublessee
from its obligations under this Sublease with respect to Hazardous Substances, unless specifically
so agreed by City in writing at the time of such agreement.

f) City Indemnification. City and its successors and assigns will indemnify,
defend, reimburse and hold Sublessee, its employees and lenders, harmless from and against
any and all environmental damages, including the cost of remediation, which exist on the
Premises as a result of Hazardous Substances caused by the:sole gross negligence or willful
misconduct of City, its agents or employees. City will not underany circumstance be liable for any
Hazardous Substances for which Sublessee is liab der paragraph (e) above. City’s
obligations, as and when required by applicable laws, include, but not be limited to, the cost
of investigation, removal, remediation, restoration “and/ ement, and will survive the
expiration or termination of this Sublease. "

18. Defaulit.

(a)

this Sublease:

Default. Any of the followi
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Sublease within 7 days after it is due.

(ii) Sublessee’s failure to observe or perform any of the covenants,
conditions or provisions of this Sublease to be observed or performed by Sublessee, including
but not limited to obligations imposed under the Master Lease and the REA, other than described
in subsection (a)(i), above, where such failure continues for a period of thirty (30) days after
written notice hereof from City to Sublessee; provided, however, that if the nature of Sublessee's
default is such that more than thirty (30) days are reasonably required for its cure, then Sublessee
will not be deemed to be in default if Sublessee commenced such cure within said thirty (30) day
period and thereafter diligently prosecutes such cure to completion; or failure to comply with any
other term or condition imposed under this Sublease, the Master Lease, or the REA, within 30
days following written notice from City specifying the noncompliance.

(iii) Sublessee's insolvency, business failure or assignment for the
benefit of its creditors. Sublessee's commencement of proceedings under any provision of any
bankruptcy or insolvency law or failure to obtain dismissal of any petition filed against it under
such laws within the time required to answer; or the appointment of a receiver for all or any portion
of Sublessee's properties or financial records.

(iv) Sublessee’s abandonment of the Premises.

(b) Remedies. In the event of a default or breach, City may, with or without
further notice or demand, and without limiting City in the exercise of any right or remedy which
City may have by reason of such breach:

0] Terminate Sublessee’s right to possession of the Premises by any
lawful means, in which case this Sublease will terminate and Sublessee must immediately
surrender possession to City. In such event City will be entitled to recover from Sublessee: (i)
the unpaid Rent which had been earned at the time of termination; (ii) the worth at the time of
award of the amount by which the unpaid Rent which would have been earned after termination
until the time of award exceeds the amount of such rental loss that the Sublessee proves could
have been reasonably avoided; (iii) the worth at the time of award of the amount by which the
unpaid rent for the balance of the Term after the time of award exceeds the amount of such rental
loss that the Sublessee proves could be reasonably avoided; and (iv) any other amount necessary
to compensate City for all the detriment proximately caused by the Sublessee’s failure to perform
its obligations under this Sublease or which in the ordinary course of things would be likely to
result therefrom, including but not limited to the cost of recovering possession of the Premises,
expenses of reletting, including necessary renovation and alteration of the Premises, reasonable
attorneys’ fees, and that portion of any leasing commission paid by City in connection with this
Sublease applicable to the unexpired Term of this Subleas worth at the time of award of
the amount referred to in provision (iii) of the immediatel ceding sentence will be computed
by discounting such amount at the discount rate of the eserve Bank of the District within
which the Premises are located at the time of award

recover damages hereunder. If termination o
remedy of unlawful detainer, City will have tl
Rent and damages as are recoverable therei

given, a notice to pay rent or quit,
detainer statute will also constitute
period required above and the unl
Sublessee to cure the Default within the
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(ii) Continue the Sublease and Sublessee’s right to possession and
recover the Rent as it becomes due, in which event Sublessee may sublet or assign, subject only
to reasonable limitations. Acts of maintenance, efforts to relet, and/or the appointment of a
receiver to protect the City’s interests, will not constitute a termination of the Sublessee’s right to
possession.

(iii) Pursue any other remedy now or hereafter available under the laws
or judicial decisions of the state of California. The expiration or termination of this Sublease and/or
the termination of Sublessee’s right to possession will not relieve Sublessee from liability under
any indemnity provisions of this Sublease as to matters occurring or accruing during the Term
hereof or by reason of Sublessee’s occupancy of the Premises.

(c) City may make any payment or perform any obligation which Sublessee
has failed to perform, in which case City will be entitled to recover from Sublessee upon demand
all amounts so expended, plus interest from the date of the expenditure at the rate of 10 percent
per annum. Any such payment or performance by City will not waive Sublessee's default.

19. Surrender. On expiration or early termination of this Sublease Sublessee will
deliver all keys to City and surrender the Premises, subject only to reasonable wear and tear from
ordinary use, and the removal of any attached fixtures by Sublessee to which Sublessee is entitled
under this Sublease. Sublessee must remove all of its furnishings and movable trade fixtures
installed by Sublessee.

20. Holding Over. If Sublessee, without City’s consent, remains in possession of the
Premises or any part thereof after the expiration of the Term hereof, then such occupancy will be
a tenancy from month to month upon all the provisions of this Sublease pertaining to the
obligations of Sublessee, except at a rent equal to one hundred twenty five percent (125%) of the
sum of the rents otherwise due under this Sublease, if and as applicable, immediately prior to the
expiration of the Term hereof. The foregoing provisions are in addition to and do not affect City’s
right of re-entry or any other rights or remedies of City hereunder or as otherwise provided at law
or in equity, or both. Sublessee will indemnify, defend and hold City harmless from and against
any and all losses, costs, damages and liabilities (including attorneys’ fees and costs, and court
costs) arising out of or in connection with any delay by Sublessee in surrendering and vacating
the Premises, including, without limitation, any claims made by:any succeeding tenant based on
any delay and any liabilities arising out of or in connection with these claims, and City’s damages
should any such succeeding tenant cancel its suble ed upon such holding over by
Sublessee. Nothing in this Section will be deemed to Sublessee to retain possession of
the Premises after the expiration or sooner termination :

Notices. Notices between the esr relating to thi

21. Sublease will be in writing

1, or if mailed, effective

-the other. Notice
to Sublessee may always be deliv ] y at the same

address and in the same manner.
d confer concerning all claims,
of or relating to this Sublease

er provision herein, all the terms, covenants
and will inure to the benefit of the successors
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24, Estoppels. Either Party will within 15 days after notice from the other execute,
acknowledge and deliver to the other Party a certificate certifying whether or not this Sublease
has been modified and is in full force and effect; whether there are any modifications or alleged
breaches by the other Party; the dates to which r=Rent has been paid in advance, and the amount
of any prepaid Rent; and any other facts that may reasonably be requested. Failure to deliver the
certificate within the specified time will be conclusive upon the Party of whom the certificate was
requested that this Sublease is in full force and effect and has not been modified except as may
be represented by the Party requesting the certificate. If requested by the holder of any
encumbrance, Sublessee will agree to give such holder or City notice of and an opportunity to
cure any default by City under this Sublease.

25. Attorneys’ Fees. In any litigation arising out of this Sublease, the prevailing party
will be entitled to recover reasonable attorney's fees at trial and on any appeal.

26. Master Lease; Reciprocal Easement Agreement. This Sublease is subject to
the terms and conditions of the REA and the Master Lease. To the extent of any conflict between
the terms and conditions in this Sublease and the terms and conditions of the Master Lease, the
terms and conditions of the Master Lease will control; and to the extent of any conflict between
the REA and either the Master Lease or this Sublease, the REA will control.

27. [Reserved]
28. Miscellaneous.

(a) Complete Agreement; No Implied Covenants. This Sublease and
attachments constitutes the entire agreement of the parties and supersede all prior written and
oral agreements and representations and there are no implied covenants or other agreements
between the parties except as expressly set forth in this Sublease. Neither City nor Sublessee is
relying on any representations other than those expressly set forth herein.

(b) Space Subleased As Is. The Premises are subleased AS IS in the
condition now existing with no alterations or other work to be performed by City.

(c) Time of Essence. Time is of the essence of this Sublease.

(d) Counterparts. This Sublease may be executed in counterparts, each of
which will be deemed an original, and all of which together will constitute one and the same
instrument.

(e) Captions. The titles to the sections of this Sublease are descriptive only
and are not intended to change or influence the meaning of any section or to be part of this
Sublease.

(f) Nonwaiver. Failure by City to promptly enforce any regulation, remedy or
right of any kind under this Sublease will not constitute a waiver of the same and such right or
remedy may be asserted at any time after City becomes entitled to the benefit thereof
notwithstanding delay in enforcement.

(9) Inability to Perform; Force Majeure. This Sublease and the obligations
of Sublessee hereunder will not be affected or impaired because City is unable to fulfill any of its
obligations hereunder or is delayed in doing so, if such inability or delay is caused by reason of
strike or other labor troubles, governmental preemption of priorities or other controls in connection
with a national or other public emergency, or shortages of fuel, supplies or labor resulting
therefrom, or act of God, or any other causes beyond the reasonable control of City. If this
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Sublease specifies a time period for performance of an obligation of City or Sublessee, that time
period will be extended by the period of any delay in City's or Sublessee’s performance caused
by any of the events of force majeure described above.

(h) Entry and inspection.

(i Sublessee agrees that the City, its agents and employees, may
enter upon the Premises at any reasonable time, following reasonable notice to Sublessee, for
the purpose of making inspections, surveys and measurements and performing other work
considered necessary by the City, including but not limited to ensuring that Sublessee is in
compliance with all provisions . of this Sublease, all with the understanding that the same will be
performed in such a manner as will cause a minimum of interference with Sublessee's use of the
Premises. City agrees to provide Sublessee with reasonable prior notice of any such entry and
inspection. Such inspections may be made by City employees authorized to conduct such
inspections or by independent contractors engaged by City.

(ii) Sublessee waives any claim for damages for any injury or
inconvenience to, or interference with, Sublessee’s business, any loss of occupancy or quiet
enjoyment of the Premises, and any other loss caused by the entry of the City as described herein,
and Sublessee agrees that there will be no abatement of Rent by reason of the City’s entry for
the purposes described in this section.

(iii) The City will at all times have and retain a key with which to unlock
all of the gates (if any) in the Premises and the City will have the right to use any and all means
that it may deem reasonable and proper to open such doors in emergencies in order to obtain
entry into the Premises. Any entry into the Premises obtained by the City by any means
whatsoever will not under any circumstances be deemed a forcible or unlawful entry into, or
detainer of, the Premises, nor will such entry be construe e an eviction of Sublessee from
any part of the Premises. The City will give Sublessee notice as is reasonable under the
circumstances before and after entry into the building on mises due to any emergency.

(i) No Discrimination. Subl
successors, and assigns, and all persons clai
and accepted upon and subject to the condit
segregation of any person or group of perso

e herein co
nder or through'i
hat there will be

ants by and for itself, its
d this Sublease is made
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Sublease. Sublessee specifically acknowledges that this Sublease may be pleaded as a defense
and a bar to any such claim. Sublessee further specifically acknowledges that in making this
waiver, Sublessee has consulted with its attorney and that this waiver is made freely and with
knowledge of the character and extent of the rights thus waived.

U] Governing Law; Partial Invalidity. This Sublease and the rights and
liabilities of the Parties to this Sublease will be governed by the State of California. If any term or
provision of this Sublease or application of this Sublease to any person or circumstance is found
to be invalid or unenforceable by a court of competent jurisdiction, the remainder of this Sublease,
or the application of such term or provision to persons or circumstances other than those as to
which it is invalid or unenforceable, will not be affected by such invalidity or unenforceability, and
each term and provision of this Sublease will be valid and enforced to the fullest extent permitted
by law.

(m)  No Interpretation Against Draftsman. City and Sublessee hereby agree
that no provision of this Sublease will be construed against either Sublessee or City on the basis
that the provision was drafted by such party or such party’s counsel.

[Signatures on following page]

IN WITNESS WHEREOF, the duly authorized representatives of the Parties have
executed this Sublease as of the day and year first written above.

CITY:

THE CITY OF BURBANK,
a municipal corporation and charter city

By:
Justin Hess
Title: City Manager

Attest:

City Clerk

Approved as to Form:

Jill Vander Borght

Senior Assistant City Attorney
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SUBLESSEE:

By:

Address for Notices:

21



DRAFT 12/19/22

Exhibit A
Master Lease
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Exhibit B
Goals and Objectives
Years #HH} - tHiHE
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Exhibit C
City’s Tenant Improvements
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EXHIBIT H

Master Lease City of Burbank and Media City Center
The attached Master Lease does not reflect the new ownership change.
This will be updated as soon as practical.
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EXHIBIT H
SUBLEASE AGREEMENT AND MASTER LEASE MODIFICATION |

This SUBLEASE AGREEMENT AND MASTER LEASE MODIFICATION (this "Sublease™) is
made and entered into this 22™ day of November, 2006, by and among Burbank Mall Associates, LL.C,
successor in interest to C. T. Operating Partnership, L.P., a California limited partnership formerly known
as the Alexander Haagen Properties Operating Partnership L.P, successor in interest to The Haagen-
Burbank Partnership, a California general partnership ("Landlord"), the City of Butbank, a municipal
corporation and Charter City ("City"), and The Colony Theatre Company, a California non profit public
benefit corporation ("Sublessee"), with reference to the following facts and circumstances:

RECITALS: ;

A, On November 15, 1989, the Redevelopment Agency of the City of Burbank entered into a
Disposition and Development Agreement (the "DDA") with Landlord for a multi-use development,
commonly referred to as the Media City Center. As part of the DDA, Landlord is required to devote a
~ portion of the development to a community facility for the City.

B. The City entered into a lease dated April 7, 1992 (the "Master Leéase") with Landlord,
which is incorporated herein by this reference, for the operation of a cultural facility of the City and the
lease of certain premises (the "Premises”). Pursuant to Section 7.01 of the Master Lease, City, as Tenant,
is permitted "the right to use the Premises for the operation of a cultural facility of the City of Burbank,

which provides educational, cultural, social and recreational activities to the general public.”

C. Through the Master Lease, City further received approval from Landlord to sublet the
Premises to the Los Angeles County Natural History Museum Foundation ("Museum™). On March 30,
1992, a Sublease Agreement (the "Museum Sublease") by and among the City, the Museum, and Landlord,
was executed. The Museum Sublease was terminated on or about January 1, 1996.

D. Tn March of 2000 the City Council approved the Sublease Agreement and Master Lease
Modification (“Sublease”) that provided for occupancy of the cultural facility by the Colony Theater, non-
profit, tax-exempt theater company. '

- E. The term of the Sublease was for five years and was to expire in August 2005. The City
Council approved three extensions to the Sublease, which now expires on November 30, 2006.

F. The City, Landlord, and Sublessee now desire to enter into a new five year Sublease
Agreement and Master Lease Modification and to that end have entered into this Restated and Amended
Sublease Agreement and Master Lease Modification. :

G. Cohcurrently herewith and 4s a condition precedent hereto, City and Sublessee have
entered into a new Theater Operating Agreement (as the same may be amended, modified or restated from

time to time, the "Operating Agreement"), a copy of which is attached hereto as Exhibit "A" and
incorporated herein by this reference, pursuant to which Sublessee has agreed, among other
things, to provide reasonable access to community groups located in the City of Burbank and
operating under the auspices of the Department of Park, Recreation and Community Services,
upon the terms and conditions set forth therein.

: H. Sublessee is a California non-profit public benefit corporation, organized under
California's Nonprofit Public Benefit Corporation Law for public and charitable purposes, with
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Exhibit "A" and incorporated herein by this reference, pursuant to which Sublessee has agreed,
among other things, to provide reasonable access to community groups located in the City of
Burbank and operating under the auspices of the Department of Park, Recreation and
Community Services, upon the terms and conditions set forth therein. '

H. Sublesses is a California non-profit public benefit corporation, organized under
California's Nonprofit Public Benefit Corporation Law for public and charitable purposes, with
the specific purpose of presenting fully-mounted productions for the public of plays generally
recognized to be of sighificant artistic and/or social value, with federal tax exemption under
Internal Revenue Code Section 501(c) (3), and California franchise tax exemption under,
Revenue and Taxation Code Section 23701d.

NOW, THEREFORE, in consideration of the covenants and agreements. herein contained,
and other good and valuable consideration, the receipt and sufficiency of which are hereby '
acknowledged, the parties hereby agree as foltows:

AGREEMENT:

1. Sublease. City hereby subleases unto Sublessee and Sublessee hereby accepts
from City the Premises. This Sublease shall be subject to all of the terms and conditions of the
Master Lease, as the same is modified herein, and, except as set forth herein, Sublessee shall
assume and pérform the obligations of City as tenant in the Master Lease, and comply with all of
the terms and conditions of said Master Lease as if it were Tenant thereunder, except'as provided
herein, Further, this Sublease is subject to the Development Agreement for Planned
Development No. 89-4 dated November 15, 1989 between Landlord's predecessor and City, as
amended by that certain First Amendment to Development Agreement dated December 6, 1990
(as amended, the "Development Agreement™); that certain First Amended and Restated
Construction, Operation and Reciprocal Easement Agreement dated December 6, 1990 by and
among Landlord's predecessor and various tenants of the shopping center (the "Shopping .
Center™) in which the Premises is located (the "Reciprocal Easement Agreement"); and the
provisions of the Burbank Municipal Code, including, but not limited to, zoning restrictions.

2. Term and Extension of Term.

(@) Term. The term (the "Term"™) of this Sublease is for five years and shall
commence on December 1, 2006, subject to early termination upon breach of the terms of the
Operating Agreement and rencwal as herein provided.

(b)  Extension of Term, Sublessee shall have the right to extend the Term for
three (3) separate and successive periods of five (5) years gach from the date upon which the
Term would otherwise expire, upon the same terms and conditions as the terms herein specified.
However, with the approval of the City Council, the parties hereto may agree to amend, modify,
or eliminate any of the terms or conditions. Additionally, the pasties shall agree to new Goals
.and Objectives for each extension of the Term of this sublease. Each such extension shall be
made by Sublessee giving City written notice of such extension at least six (6) months prior to
the date this Sublease would otherwise have expired, and in the event of an extension, the Term
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shall continue for such extension period, subject, however, to earlier termination as h&'emaﬁer
set forth,

Once Sublessee makes a request for any extension of Term, the extension shall be -
granted upon determination by the Director of the Park, Recreation and Community Services
Department (hereafter, the "Director") that Sublessee is in substantial compliance with the Goals -
and Objectives provided for in Exhibit 1. to the Operating Agreement (hereafter, the "Goals).

Such Goals shall be subject to annual review and revision, as provided in the Operating
Agreement. Notwithstanding the foregoing, Sublessee shall not have the right to request an

- extension of the Term if, at the time Sublessee requests the extension, Sublessee (a) has created
am uncured Bvent of Default under-the provisions of this Sublease, the Master Lease or the -
Operating Agreement, (b) has failed fo exercise its option by giving the required notice, or (0)is
not then operatmg the Premises as a live performance theater,

(d) Naotice and Dispute Resolution. The Director shall give written
notification to Sublessee within 15 calendar days after receipt of the request for Extension
whether or not, in the discretion of the Director, Sublessee is in substantial compliance with the '
Goals. This notification shall be personally delivered to Sublessee's Manager at Sublessee's
business address, If the Director's determination is favorable, the Extension shall be granted. If
Director determines that Sublessee is not in substantial compliance with the Goals and Sublessee
disagrees, Sublessee shall have the right, within three (3) calendar days of receipt of the
Director's decision, to make a written request, personally delivered, for a meeting with Director.
The meeting shall be held within ten (10) calendar days of the request. During this meetmg,
Sublessee and Director shall specifically discuss why Director believes Sublessee is not in
substantial compliance with the Goals, and attempt to reach a compromise, including, but not
limited to, allowing Sublessee a reasonable period to cure any deficiencies. If Director and
Sublessce are unable to resolve the issue at the meeting, then Sublessee may appeal the Director's
decision to the members$ of the Department of Park, Recreation and Community Services Board
(the "Board.") Such appeal shall be effectuated by Sublessee delivering written notice, within ten
(10) days of the meeting, to the Chairman of the Board. The appeal process shall be a public
forum, which will take place no later than fifteen (15) days after the delivery of the written notice
to the Chairman of the Board. At the appeal, Sublessee shall be permitted to make a thirty (30)
minute presentation, followed by a thirty minute (30) response from the Director, followed by a
ten (10) minute rebuttal from Sublessee. The Board may then consider public opinion. The
Board shall render a written decision within ten (10) days of the date of the appeal. Either the
Director or Sublessee may then request that the determination of the issue of substantial
compliance with the Goals be submitted to a competent and disinterested arbitrator, to be
selected as provided herein. .

(&)  Cost of Arbitrator. The cost of the arbitrator shall be borne equally by
the City and Sublessee. The arbitrator selected shall conduct a hearing within thirty (30) calendar
days of his or her selection, unless the parties stipulate otherwise. The hearing may be conducted -
by submission of written briefs, declarations, and affidavits. Except for the Sublessee and the
Director or her designee, oral testimony shall not be allowed. If the Sublessee or the Director or
her designee offers testimony relating to factual matters other than in argument, they shall be
subject to cross-examination by the other party. The Sublessee or the Director or her designee
shall be allowed the opportunity to rebut any testimony relating to factual matters directly or
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through one additional witness. The arbitrator shall issue a letter award within ten (10) calendar
days of the hearing. The decision of the arbifratot shalt be biriding. The arbitrator's authority
shall not extend to any issue in this Sublease other than the issue of the Sublessee's substantial
compliance with the Goals established in Exhibit C to the Operating Agreement. Should
arbitration proceedings continue beyond the termination date, Sublessee may continue operations
until such time as arbitration proceedings have been concluded.

6] Arbitration Panel. In order to provide for arbitration as provided herein
the parties agree, that within 15 calendar days from the meeting referred to in 2(d) above, to
select a panel of arbitrators consisting of 9 individuals. In the event that the parties cannot agree
upon an arbitration panel, they will request a list of 9 arbitrators from the American Arbitration
Association, and that list shall serve as the panel. Any cost incurred in obtaining the list of
arbitrators from the American Arbitration Association shall be borne equally by the parties. The
parties shall then attenipt to mutually agree upon an arbitrator, and, if they cannot agree within 15
calendar days, shall each alternately strike names from the panel of 9 arbitrators until one name
remains, The final arbitrator's name remaining on the list shall arbitrate the dispute. The order of
striking shall be determined by a coin toss. The arbitrator shall be notified of his or her selection
by a joint letter from the parties requesting that he or she set a time and place to hear the matter
within 30 calendar days,

3 Rent.

{a8)  Subject to the provisions of this section, from and after the Opening Date,
during the Term Sublessee shall pay City $1,500 per month, in advance, as rent hereunder,
payable quarterly and due on the fifteenth (1 5th) day of the first month of each quarter. The
amount of rent due, or any installment thereof, shall be reduced by the amount of any expenditure
accrued and or accumulated as of the date of payment which is made by Sublessee (1) to
complete Tenant Improvements and provide certain theatrical equipment for the Premises; (2) as
direct and quantifiable costs incurred to support use of the Premises by community groups; and
(3) for maintenance and repair items which are the responsibility of the City under the terms of
the Sublease, These expenditures must be approved in writing by the Director of the Department
of Patk, Recreation and Community Services prior fo rent credit being given, and any equipment,
capital item or fixture for which Sublessee receives rent credit will become the property of the
City or Landlord, as set forth in the Master Lease.

{b) Rent shall be paid to City when due without prior notice or demand,
deductlon, setoff, or counterclaim whatsoever, except as agreed in writing pursuant to Sectwn
4(a) at the address set forth below.

(¢)  Failure to submit the payments or rent credits within fifteen days of the
due date shall result in late charges of five dollars ($5.00) per day for the first fifteen (15) days
after the date upon the payments are due. The late charges will increase to Twenty Dollars
($20.00) a day for each day afier the first fifteen (15) days past the due date.

" (d) Landlord acknowledges and agrees that City's rent to Landlord pursuant to

the Master Lease is and shall remain $1.00 a year, notwithstanding that Sublessee is paying rent
in excess thereof to City hereunder.
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. (e)  Atthe commencemént of éach additional Term, the rent amount may be
adjusted at the discretion of the City in the same proportion as the increase, if any, in the
Consumer Price Index for All Urban Consumers U.S, City Average, all Items, published by the
United States Department of Labor, Bureauof Labor Statistics, with respect to the same time
period.

4. Utilities. Sublessee shall be obligated to pay any and all costs and expenses
associatéd with all utilities for the Premises, including without limitation, electricity, water, cable
TV (including any hook-up fees), natural gas and telephone. Sublesses acknowledges that some
or all of the utilities serving the Premises may be provided by Landlord, and will be separately
metered and/or billed as to the Sublessee's use thereof at the same rate charged Landlord by the
utility company.

"5, Maintenance.

(a) Landloxd Responsibility. Landlord shall comply with its obligations of
maintenance and repair relative to the Premises as stated in the Master Lease including, without
limitation, Section 13.01 (Landlord's Duty), provided however, that Landlord shall have no
obligation or responsibility to repair, maintain, or replace any improvements or work of
construction installed or performed by City in or to the Premises pursuant to Section3
hereinabove,

(b) City Responsibility. City shall comply with its obligations of maintenance
and repair relative to the Premises ag stated in the Master Lease including, without limitation,
Section 13.02 (Tenant's Duty). In addition, the City shall be responsible for any and all
improvements and maintenance necessary for compliance with applicable laws (including,
without limitation, the Americans with Disabilities Act), and for maintenance related to the
HVAC and heating equipment, for the pipes and conduits serving the Premises (including those
contained between the exterior and interior walls), and for maintenance related to the elevator.
City shall also be responsible for capital repair of those tenant improvements which have been
made by Sublessee on behalf of the City, for which Sublessee has received written approval from
the City upon completion, and for which the City agrees rent credit is due, pursuant to paragraph
4 (a) of this Sublease,

{c) Sublessee Responsibility. Sublessee shall bé responsible for non-capital -
repair and replacement, and general cleaning and maintenance in the Premises of such interior
items as carpet, seat covers and paint, necessary from time fo time fo maintain a clean and
professional appearance consistent with the use of the Premises as a live performance theater.
During Sublessee's occupancy of the Premises, Sublessee shall be responsible for repair,
replacement and maintenance of all improvements made in and to the Premises by Sublessee
(whether of a capital or non-capital nature), except capital repair of those tenant improvements

made expressly the responsibility of the City in paragraph 6(b) above. Sublessee shall prowde
+* timely notice to City and/or Landlord, as applicable, of any repairs of which Sublessee is aware
the responsibility for wlnch is City's or Landlord’s.
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6.  Indemnification. Sublessee agrees to defend, indemnify and hold Landlord and
City, and their respective partners, officers, agents atid employees, free and harmless from every
- claim, demand, damage or action, and any cost or expense in connection therewith, that may arise
in any manner out of Sublessee's operations conducted on or about the Premises, including but
not limited to Sublessee's after-hours use of the Premises, except to the eéxtent any such claim,
demand, damage or action arises from the gross negligence or willful misconduct of any such
“indemnified party or its respective officers, agents or employees.

7 Insurance. Landlord acknowledges the City is self-insured and approves of
same, notwithstanding Section 11.01 of the Master Lease. Landlord shall maintain insurance in
accordance with Section 11.02 of the Master Lease. Sublegsee shall maintain the following
" insurance coverage throughout the term of this Sublease, and upon request Sublessee shall show
City and Landlord evidence of such coverage, and Sublessee shall require its contractors, its
subcontractors, etc. to carty and provide evidence of such coverage:

(®). Workers' Compensation Insurance: Workers' compensation insurance
and employer's liability insurance on any employees of Sublessee. .

(b)  General Liability and Property Damage Insurance: Sublessee shalt
maintain general liability insurance and property damage insurance covering the Premises for the
activities and audiences of Sublessee and its sublessees, if any, such insurance to afford
protection to a limit of at least $2,000,000 for injury to or death of any number of persons arising

‘out of any one occurrence, and at least $2,000,000 for any occurrence of property damage with an
annual aggregate of at least $2,000,000, naming City, Landlord and Landlord's Lender, if
requested by Landlord, as an additional insured on a separate endorsement to the insurance
policy. The endorsement shall require the insurance company to provide City and Landlord a
minimum of ten (10) days' notice of the cancellation of the policy. The policy shall specify that
such insurance is the primary insurance. The policy shall be issued by an insurance company that
is admitted to business in the State of California.

{©)  Recovery from Sublessee's Insurance: Sublessee agrees that in the event
. ofloss due to any of the perils for which it has agreed to provide insurance, the Sublessee shall
look solely to its insurance for recovery, to the extent of availability of such insurance.

(@  Self-Insured Retention: The insurance policies acquired by Sublessee
ghall not require payment of any self-insured retention by Sublessee as a condition precedent to
the City's coverage or payment for loss otherwise covered under the required liability insurance
herein.

(¢) Additional Insured: The naming of City and/or Landlord and its
management agent as additional insured shall not affect any recovery to which City and/or -
Landlord and its management agent would be entitled under any policy if not named as an
additional insured and City and/or Landlord and its management agent shall not be held liable for
any premium or expense of any nature on any policy or any extension thereof. Any other
insurance held by City and/or Landlord and its management agent shall not be required to
conttibute toward any loss or expense covered by the insurance proceeds provided by this policy.
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Proceeds from any policy or policies shall be payable to City and/or Landlord and its Lender, if
requested by Landlord primarily, and to Sublessee secondarily, if necessary. ,
()  Evidence of Insurance: Sublessee shall furnish Certificates of Insurance
and separate endorsements evidencing the required coverages or the original of the insurance
policies for review by the Director of the Park and Recreation Department and approval by the
City Attorney's office and Landlord prior to beginning performance urider this Sublease. Neither
City nor Landlord shall be required to obtain insurance for any of Sublessee's property or
improvements installed by Sublessee on the Property, all such insurance to be maintained by
Sublessee and any and all proceeds therefrom to be and remain the property of Sublessee.

8. Nondiscrimination Clause. Sublessee herein covenants by and for itself, its
successors and assigns, and all persons claiming under or through them, and this Sublease is
made and acgepted upon and subject to the following conditions: There shall be no
discrimination against or segregation of any person or group of persons, on account of sex,
marital status, race, color, religion, creed, national origin, or ancestry, in the leasing, renting, use,
occupancy, tenure or enjoyment of the Premises, nor shall Sublessee itself, or any person
claiming under or through it, establish or permit such practice or practices of discrimination or
segregation with reference to the selection, location, number or occupancy of tenants, lossees,
sublessee, subtenants, or vendees in the Premises.

9. Sublessee Improvements, It is understood that Sublessee will be purchasing
and/or bringing furniture, fixtures and equipmient (including, without limitation, lighting and
andiovisual equipment) to the Premises. Notwithstanding any provision of the Master Lease
(including, without limitation, Section 2.05 (Ownership of Improvements) and Article 11
(Fixtures and Personal Property) or this Sublease, in the event of a termination or surrender of the
Master Lease or this Sublease for any reason (including, without limitation, Sublessee's default
hereunder), all furniture, fixtures and equipment purchased by Sublessee and/or brought to the
Premises, even if affixed 1o the Premises, shall be and remain owned by and shall be the
exclusive property of Sublessee, provided that such property is removed from the Premises, at
Sublessec's sole cost and expense, within forty (40) days of any such termination or surrender,
provided further that Sublessee shall be obligated to repair the Premises after it removes any such
property so affixed to the Premises. Any such property not removed from the Premises in
accordance with this paragraph shall become the exclusive property of the City and/or Landlord,
subject to the provisions of the Master Lease. Sublessee shall not make any capital
improvements, structural modifications or structural additions to the Premises without the prior
written approval of the Director of the Park and Recreation Department, and if required under the
Master Lease, the Landlord; provided, however that the foregoing shall not require Sublessee to
obtain approval for any sets constructed in connection with Sublessee's theatrical productions.

10.  Operation of Premises; Permitted Uses. During Sublessee's occupation of the
Premises pursuant hereto, Sublessee shall occupy and operate the Premises as a live performing
arts center, including its ancillary functions, in accordance with the Operating Agreement. City -
and Landlord agree that any admission fees or other charges and income of Sublessee shall
" remain the sole property of Sublessee. Landlord and City acknowledge and agree that in
connection with the operation of the Premises as a theater, Sublessee may engage in related
income generating activities in support of its primary tax exempt purpose as perritted and
limited by the Internal Revenue Service, the Attorney General of the State of California, and the
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permitted uses of theé Premises &s described in Section 7.01 of the Master Lease and the REA,
pursuant to which Sublessee may operate or cause to be operated a.concession operation (up to a
maximum of 500 square feet of the Premises) for the display and sale of coffee, cookies, pre-
packaged sandwiches, and other food items, as well as T-shirts, memorabilia, and other items.
Additionally, if a beer & wine or other liquor license is lawfully obtained (and Sublessee obtains
alcohol liability insurance), Sublessee may sell alcoholic beverages to the extent permitted by
such license. Sublessee shall have year-round, 24-hour access to the Premises; provided,
however, that access after 2:00 a.m. is conditioned upon Sublessee either providing Landlord
with 24 hours written notice of Sublessee's intent to acceess the premises during such extended
hours OR Sublessee's having provided sufficient security lighting in the parking area adjacent to
the Premises (placement of which is subject to Landlord's sole discretion and prior approval) and
notifying Landlord's Security Offices when employees intend to remain after 2:00AM. Sublessee
will pay its proportionate share of any increased costs incurred by Landlord at Sublessee's request
relative to the common areas in the Shopping Center (including, without limitation, the cost of
installation or otherwise providing additional lighting and/or security). Notwithstanding
anything to the contrary contained in this Section 11 or this Agreement, Sublessee acknowledges
that Landlord shall have no responsibility for the provision on behalf of Sublessee of any security
or lighting services in the common areas in the Shopping Center during extended hours
operation/access in and to the Premises by Sublessee where Sublessee remains open during such
extended hours without having provided Landlord with at least 48 hours prior written notice of

' Sublessee's'intent to access the premises during such extended hours.

11.  Sublessee's Location, Landlord agrees to designate Sublessee's location in
Landlord's mall directory at no cost or expense to Sublesses. -

12. Landlord Cooperation. During the Term, from time to time (subject to
Landlord's prior approval relative to length and times of display and size), Sublessee shall have
the nonexclusive right to display theater exhibits or conduct other promotional activities (of
which Landlord has given its prior approval) in the Shopping Center common area.to the extent
such area is not already being used. In addition, Landlord's information booth in the Shopping
Center will be available on a nonexclusive basis for provision of general information regarding
performances at the Premises. Landlord agrees to repaint, at its sole cost and expense, directions
to the Premises displays in the parking garage, as well as a "path” of painted logos on the garage
floor and exterior walls in the Shopping Center. ‘Landlord shall substitute the name and logo, as
appropriate, of the former subtenant with the name or logo of Sublessee, using the name
"Burbank Center Stage” or "Center Stage" and the logo submitted to Landlord by Sublessee,
which logo shall be subject to Landlord's reasonable review and approval as to style, size, and
color. Sublessee's signage shall otherwise conform to Landlord's "Sign Criteria" attached hereto
as Exhibit "C" and incorporated herein by reference. Sublessee's name may, subject to any
approvals of Landlord and as required by the Reclptocal Easement Agreement be displayed on
the exterior of the building containing the Premises, as:

BURBAN K‘CENTER STAGE
HOME OF THE COLONY THEATRE COMPANY
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13.  Parking. Subject to Landlord's rules and regulations in the Shoppnﬁg Center,
Sublessee's guests and invitees shall have the right to park in any of the pubthcustomer parking ,
areag in the Shopping Center . ;

14. Master Lease,

(a)  Terms. All the terms used herein, which are defined in the Master Lease,
shall have the respective meanings ascribed thereto in the Master Lease, as modified hereby. All
of the terms and conditions contained in the Master Lease are incorporated herein as terms and  ©
conditions of this Sublease (except that in the event of any inconsistency between this Sublease
and the Master Lease, the terms and conditions of this Sublease shall govern), -

(b)  Master Lease Modifications. From and after the Effective Date, all
references in the Master Lease to () “the Los Angeles County Natural History Museum” or the
"Museum" shall be and shall be deemed to be references instead "The Colony Theatre,” and (b)
the "Sublease" shall be and shall be deemed to be references to this Sublease.

(¢) . Landlord Acknowledgment. Landlord acknowledges and agrees that
Sublessee’s operations at the Premises, as described in the Operating Agreement and this
Sublease, are permitted uses of the Premises in compliance with the requirements of the Master
Lease (including, without limitation, Section 7.01 (Use)).

(d)  Master Lease Term. The parties hereto each acknowledge and agree that
the term of the Master Lease expirés on November 14, 2044, unless otherwise extended in
accordance therewith. For the Term of this Sublease (as the same may be extended pursuant
hereto),-Landlord hereby waives, cancels and releases any and all rights to terminate the Master
Lease upon City's exercise of any right to extend the Master Lease Term (mcludmg, without
limitation, pursuant to Section 3.02 of the Master Lease).

(&)  Default Under Master Lease, Sublessee and City each agree fo take no
action that would create a default by City under the Master Lease. If City shall default under the
Master Lease or reject the Master Lease in a bankrupicy proceeding or if any other event shall
occur that would permit Landlord to terminate the Master Lease (or accept a surrender or
termination of the Master Lease by City} or exercise any other rights or remedies nnder the
Master Lease (any such event, a "City Default") and City shall fail to cure such City Default
within any applicable grace period provided in the Master Lease, Landlord shall (a) promptly
give written notice of such City Default to Sublessee, and (b) not terminate or accept  surrender
of the Master Lease or otherwise enforce any of its rights or remedies under the Master Lease as
a result of such City Default unless such City Default shall not have been cured within 30 days
aﬁer receipt of such notice by Sublesses.

(f)  Termination of Master Lease. If the Master Lease shall for any reason
be terminated or rejected prior to the expiration of the Term hereof, whether by reason of &
default by City, a bankruptcy or otherwise (regardless of whether Sublessee exercised its right to
cure pursuant to the immediately preceding section hereof, (a) Landlord shall promptly give -
written notice of such termination or rejection to Sublessee, and (b) upon request by Sublessee
within 30 days after receipt of such notice, Landlord shall enter into a new lease relative to the
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. Premises with Sublessee on substantially the same terms and conditions as are set forth herein for
the duration of the Term hereof (as the same may be extended pursuant hereto). The obligation
of Landlord to enter into any such new lease shall be subject only to payment by Sublessee of all
past due rent and other amounts accrued under the Master Lease prior to the date of termination
and the cure by Sublessee of any non-monetary terms which are reasonably capable of being
cured by Sublessee. - : .

(8) Amendment of Master Lease. At least ten (10) days prior to any
amendment of the Master Lease, Landlord and City shall provide written notice to Sublessee of
the amendment. If the parties determine that the amendment will have a material affect upon
Sublessee's rights pursuant to this Sublease or the Theater Operating Agreement, then the _
amendment cannot be entered into without Sublessee's prior written consent, which consent shall
not be unreasonably withheld. ’ ,

15.' Termination. This Sublease may be terminated by the City upon the occurrence
of any of the following events: ,

(8  Any breach of this Sublease or the Operating Agreement by the Sublessee which
remains uncured for a period of thirty (30) days after written notice from the City; or

(b)  Appointment by court order of a receiver, liquidator or trustee for the Sublesses or
the filing of a petition to liquidate or reorganize the Sublessee by a third party under any
bankruptcy, reorganization or insolvency law, which order or petition is not vacated or
dismissed within 90 days, or the filing by the Sublessee by a petition in bankruptcy,
reorganization or insolvency laws, or an assignment by the Sublessee for the benefit of
-creditors or the adjudication of the Sublessee as a bankrupt, or as an'insolvent company,
which remains uncured for a period of thirty (30) after written notice from the City.

16. General Terms:

(a)  Entire Agreement. This Sublease and the Operating Agreement contains
the entire agreement of the parties hereto and supersedes any prior written or oral agreement -
between them respecting the subject matter contained herein. There are no other representations,
agreements, arrangemments, or other understandings, oral or written, between the parties hereto
respecting the subject matter contained herein which are not fully expressed herein.

{b)  Titles and Headings; Context. Titles and headings to paragraphs in this
Sublease are for the purpose of reference only and shall in no way limit, define, or otherwise
affect the provisions of it. When the context so indicates in this Sublease, the singular includes
the plural; the plural includes the singular and the masculine includes the feminine and neuter.

(© Incorporation by Reference. Every exhibit, schedule, and other '

appendix attached to this Sublease and referred to herein is hereby incorporated in this Sublease
by reference.
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(d)  Counterparts. This Sublease may be executed in two or more
counterparts, each of which shall be-an original, but all of which shall constitute the same
instroment.

{(¢)  Assignment and Subletting. The restrictions on assignment and
subletting set forth in the Master Lease shall remain applicable to City and shall be binding upon
Sublessee as if Sublessee were named therein as "tenant.” - Sublessee shall not, without the prior
written approval of the Director of the Park and Recreation Department, sublease or assign any
tights or obligations in this Sublease, which approval may be exercised in her/his sole and
absolute discretion. Notwithstanding the foregoing, Sublessee shall have the right, subject to the
requirements of (i)\the Master Lease and the Reciprocal Easement Agreement and (ii) the |
Operating Agreement rights of City thersunder, (1) subject to the Operating Agreement

" (including, without limitation, the Goals) to sublease, or enter into use or occupancy agreements
with respect to the Premises for other live performance activities for limited periods in which the
community groups entitled to use the Premises pursuant to the Operating Agreement are not
using the Premises, and Sublessee shall be entitled to retain any and all rent or income derived
from such subleases or use or occupancy agreements of the Premises, and (2) to enter into joint
véntures with other persons or entities with respect to speclfic productions to be staged at the
Premises,

‘ (f)  Successors. Notwithstanding any other provisions hereof, all of the terms,
covenants and conditions of this Sublease shall be binding upon and shall inure to the benefit of
the successors and assigns of the parties hereto.

{® " Third Parties. Nothing contained in this Sublease is intended to confer
any benefit or right of any kind on any person who is not a party signatory to this Sublease.

(h)  Notices, Except as provnded in Section 15(g) above, notices; requests,
and other communications hereunder shall be effective when received, but if sent by registered or
certified mail, postage prepaid, shall be effective three (3) business,days after being deposited in
the United States mails, or in the-case of facsimile transmissions, on receipt by thé sender of a
transmission control report from the dispatching machine showing the relevant number of pages,
the correct destination fax machine number and the result of the transmission as "OK." The
address and fax number of the respective parties is set forth below. The parties may changc their
addresses and fax numbers by gmng written notice thereof.

Sublessee: ‘The Colony Theatre Company
555 North Third Street
Burbank, CA 91502
. Fax Number (818) 558-7110
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. City: : The City of Burbank
Attn: Department of Park; Recreation and Community Services
275 East Olive Avenue
. P. O, Box 6459
Burbank, CA 91510-6459
Fax Number (818) 238-5321

Landlord to: Burbank Mall Associates, LLC
[Address to be inserted in execution copy]
with copy to:

Burbank Town Center Mall Office
201 E. Magnolia Blvd., Suite 151
Burbanle, CA 92501

Attention: General Manager

Fax Number (818) 566-7936

)] Possessory Interest Tax. By executing this Sublease and accepting the
» benefits thereof, a property interest may be created known as a "possessory interest” and such
property interest may be subject to property taxation. Sublessee, as the party in whom the
possessory interest is vested, may be subject to the payment of property taxes levied upon such
interest.

) M Authority. Each individual executing this Sublease on behalf of an entity
represents and warrants that he has full authority to execute this Sublease on behalf of such entity
and the execution of this Sublease, and entry into this transaction of the undersigned has been
duly authorized by such entity.

' k) ' Governing Law. This Sublease shall be governed by and construed in
accordance with the laws of the State of California. '

® Laws and Ordinances. Sublessee shall obtain any and all perrhits and
licenises that may be required in connection with its operations at the Premises and shall comply
- with all applicable federal, state, county and city laws and regulations in the exercise of the rights
and privileges granted to it by this'Sublease. :

(m) Right of Entry. City shall have the right to enter upon the Premises, af -
any and all reasonable times, upon (2) days advance notices, for the purpose of inspection and
observation of Sublessce's performance hereunder. Notwithstanding anything to the contrary
contained in this agreement, in the event of an emergency Landlord agrees to exercise reasonable
efforts to give advance notice to Sublessee of Landlord's need to enter the Premises, provided
further however, that Landlord shall have the right to enter the Premises in the event of an
emergency even if Landlord is unable to provide Sublessee with such prior notice of Landlord's
entry. :

(n) Enforced Delay; Extension of Time of Performance (Force Majeure)
Performance by any party hereto shall not be deemed to be in default where.delays or defaults are -
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due to war; insurrection; riots, floods; earthquakes; fires; acts occasioned exclusively by viclence -
of nature without the interference of any humai 4gericy; epidemics; quarantine restrictions;
freight embargoes; lack of transportation; governmental restrictions or priority; or the imposition
of any applicable governmental moratorium; or auy other causes beyond the reasonable control
of such pacty. Auy extension of time for ‘any such cause shall be for the period of the enforced
delay and shall commence to run from the time of the commencement of the cause if written
notice by a party is sent to the other parties hereto within thirty (30) days of the commencement
of the cause and upon acceptance and approval by the other parties hereto (which approval shall
not be unreasonably withheld or delayed); in all other events, such extension shall run from the
date thirty (30) days (but in no event earlier than the date of the cause of the extension) fiom the
date of written notice by such party and upon acceptance and approval by the-other parties hereto
(which approval shall not be unreasonably withheld or delayed).

(o) Savings Should any provision of this Sublease be declared or determined by
any court to be illegal or invalid, the validity of the remaining parts, terms or provisions shall not
be affected thereby and said illegal or invalid part, term or provision shall be deemed not to bea
part of this Sublease.

8] Waiver A waiver by any party of any of the terms and conditions of this
Sublease in any instance shall not be deemed or construed to be a waiver of such terms or
condition for the breach of this Agreement (including an Event of Default) by the other party,
provided that no such waiver shall be binding or effective unless in writing and no such waiver
shall constitute a continuing waiver of similar or other breaches. A waiving party, at any time,
and upon notice given in writing to the breaching party, may direct future compliance with the
waived term or terms of this Agreement, in which event the breaching Party shall comply ds
directed from such time forward.

(@  Consent or Approval Rights. Whenever a party's consent or approval is
required in this Sublease, such consent or approval shall be deemed given
should the party fail to respond within thirty (30} days after being provided
with a written notice or a written request for consent or approval pursuant
to the provisions of this Agreement.
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IN WITNESS WHEREOF, the parties hereto have duly executed this Sublease as of the date

set forth above.
“Sublessee”

THE COLONY THEATRE COMPANY

By:

Barbara Beckley

“Landlord”
By:  Burbank Mall Associates, LLC

By:

, Title:

Name:

Title:

Exhibits: -
A —The Operating Agreement

Twrem STET

“City’!
CITY OF BURBANK

By:

£

Name:

ATTEST
Office of the City Clerk

Margarita Campos, City Clerk
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EXHIBIT A

THEATER OPERATING AGREEMENT

This Theater Operating Agreement (this "Operating Agreement ") is entered into by
and between the Colony Theater Company, a California non-profit, public benefit
corporation (the "Colony") and the City of Burbank (the "City"), w1th reference to the
following facts: -

RECITALS:

A, The Clty is a long-term tenant of that certain building, associated area and
improvements (the "Premises™), pursuant to the terms and provisions of a lease (as
the same has been amended by the Sublease (zs defined hereinafter), the "Master
Lease), dated April 7, 1992 between Burbank Mall Associates, LLC, successor in
interest to C.T. Operating Partnership, L.P., a California limited partnership,
formerly known as the Alexander Haagen Properties Operating Partnership L.P.,
successor in interest to The Haagen-Burbank Partnership, a California general
partnership ("Landlord"), and the City, as tenant, pursuant to which the Premises
were constructed by Landlord for the use of the City.

B,  Section 7.01 of theMaster Lease permits the City to use the Premises "for the
operation of a cultural facility of the City of Burbank which provides educational,
cultural, social and recreational activities to the general public.”

C. In March of 2000 the City Council approved the Sublease Agreement and
Master Lease Modification (“Sublease”) that provided for ocenpancy of the cultural
facility by the Colony Theater, non-profit, tax-exempt theater company:

D.  Theterm of the Sublease was for five years and was to expire in August
2005. The City Council approved three extensions to the Sublease, which now
expires on November 30, 2006.

E. The City and the Colony desire to enter into a new Sublease and Operating
Agreement (Exhibit A to the Sublease) for a new five year term for the Colony to
continue to manage, occupy and use the Premises as a live-performance theater for
the general public, while providing reasonable access to community groups located
in the City of Buibank. .

F. Concurrently with the execution of this Operating Agreement, the Colony, -
Landlord and City have executed a new Sublease for the Colony's occupancy of the
Premises. :
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NOW THEREFORE, in consideration of the mutual cévenants;nd provisions contained
herein, each of the parties hereto intending to be legally bound hereby agree as follows:

AGREEMENT

1. Colony Purpose & Programming, The City hereby engages the Colony, and the
Colony hereby agrees, to manage and operate the Premises, as a professional playhouse for.
the purpose of (a) providing legitimate theatrical productions by the Colony for public
'enjoyment; and (b) under the auspices of the Burbank Department of Park, Recreation and
Community Services, providing support for educational, charitable and cultural community
activities as required pursuant to the terms hereof. "The Colony's programiming may include,
but will not necessarily be limited to, live theatre productions, cabaret, readings, workshops,
. seminars, children's theater, benefits, classes and lectures, and will entail extensive use of the
auditorium and multi-purpose room,

2, Term. The term (the "Term") of this Operating Agreement shall be concurrent with -
‘the term of the Sublease. Any extension of the Term is conditioned upon extension of the
term of the Sublease, which is conditioned upon the Colony's substantial compliance with
the Goals and Objectives established in Exhibit 1 to this Operating Agreement and as
provided in the Sublease. With the approval of the City Council, the parties hereto may
agree to amend, modify, or ehmmate any of the terms or conditions of this Operating
Agreement.

3. Annual Review. The Colony agrees to operate the premises in furtherance of the
Goals and Objectives. City and the Colony agree that the Goals and Objectives shall be
subject to annual review to occur no later than one year following the Opening Date, and
continuing on or about that anniversary throughout the term of the Sublease. As part of this
review, The Colony shall submit a financial statement for the most recent completed fiscal
year in a form that is approved by the Financial Services Department. Such annual review
shall take place at a meeting between one or more representatives of the Colony, the Director
of Park, Recreation and Community Services and such other persons as the parties consider
necessary. The Director will provide written notice of noncompliance with any goal or
objective, with a reasonable period in which to cure such noncompliance. Instances of cured
noncompliance shall not affect The Colony's right to seek an extension of term. As a result
of this review and with the approval of the members of the Department of Park, Recreation
and Community Services Board and the City Council, the parties may agree to amend, -
modify, or eliminate any of the goals or objectives in light of changing conditions and in
furtherance of the best interests of the community

4, Use by Commumty Groups Annual avallabllity of selected porttons of the
Premises for use by community groups will be as follows:

(a) Notless than smty-three (63) days will be made available in the main
auditorium,
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(b)  Not less than twenty Satufday mormnings in the main audiforium.

<€)  Useof the multi-purpose room by community groups with due consideration
for the Colony's needs as delineated herein.

The exact dates, particular community groups and specific events shall be determined by the
Colony and the Director of the Park, Recreation and Community Services Department, or the
designee of such official. Best efforts will be used to achieve maximum scheduling
separation for duplicative productions. All of the foregoing time periods are inclusive and

- take into account the time necessary for the groups to Ioad in and strike their respective
productions. Dates atlocated to the aforesaid community groups, but not used by them, shall

_ revert to the Colony's use.

5. .Cblouy Support Services, The Colony will provide the following support services
for community groups when such are utilizing the facility pursuant to Paragraph 6 (Use by
Community Groups) (collectively, "Support Services"):

(a) ' Abox office at the Premises during business hours for reservation/advance
ticketing services for community group performances to take place at the Premises.

(b) - Notification on the outdoor marquee at the Premises of current and upcoming
events (subject to the Colony's rights of use relative to such marquee, as set forth in
the Sublease). '

(@)  Use at the Premises of the Colony's lighting, sound, projection, public
address, intercom, headset, and audio/video monitoring systems under the
supervision of the Colony's Technical Director.

(d)  Use of the theater backstage areas at the Premises for sets, props, and
costumes during community performance periods in the main auditorium.

(e)  Consulting services by the Colony's Technical Director to community groups
using the facilities at the Premises. :

(f)  Ifrequested, help and consultation by the Colony's professional staff of
directors, subject to availability.

(g0 Maintenance, janitorial and locicup services at the Premises.

6. Use Agreement. Any community groups utilizing the Premises pursuant to this
Operating Agreement shall be required to execute a use agreement ("Use Agresment"} with
the Colony, the general form for which shall be approved by the Burbank City Attorney's
Office and Landlord, which shall establish box office and facility hours, and will enumerate
specific services to be provided by the Colony. It shall retain for the Colony the right to
approve personnel operating the Colony’s equipment and shall require such groups (a) to
exercise safe and reasonable care in their use of the Premises and its fixtures ahd equipment, .
{b) to agree to be fully responsible for damage to the Premises and its fixtures caused by
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such groups or their audiences, ordinary wear and tear excluded; and (c) to furnish proof of
insurance (naming the City, the Colony, Landlord and Landlord’s Lender as additional
insureds) covering any damage to the Premises and fixtures ocourring as a result of the
group's use of same as well as the insurance required by Paragraph 23 hereof.

7. Concession Operations. When the Premises are being used by community groups,
the Colony may offer to keep its concession operations open for their use, it being
understood that all income from such operations shall be and remain the Colony's income.
A oommmnty group is not obligated to accept the offer, should it occur, and may operate its
Own concession (provxded that no such concession may sell alcohol), so long as such group
obtains the proper insurance covering liability for such concession. Any concession
operation shall be ancillary to the Colony's primary purpose as described in Paragraph t.

. 8. ‘Waiver of Rent and Service Charges, Other than as specifically noted herein,
community organizations utilizing the Premises pursuant to Paragraph 4 (Use by Community
Groups) and which are provided Support Services pursuant hereto, shall not be charged
either for the use of the Premises or for such basic Support Services. The Colony's waiver of

_ the rent and service charges that would otherwise have been due from these organizations for
not only the use of the Premises and that of the Colony's furniture, fixtures and equipment,
but also'the absorption by the Colony of the related expenses resulting from use of the
Premises and Colony's furniture, fixtures and equipment by these organizations has been
taken into account in determining the rent due under the Colony Sublease.

9. Refusal To Permit Use of Facility. The Colony, with the approval of the Director

of Park, Recreation and Community Services, may refuse to permit the use or continued use
of the Premises by any group that, in the Colony's reasonable discretion, has not observed its
Use Agreements with the Colony or similar agreements with other theaters, or whose
pérformances are functionally incompatible with the orderly use of the Preimises or may

cause damage to the Promises and its fixtures and improvements,

10. Exclusive Use. Community groups using the Premises shall not be permitted to use
the administrative and storage areas, which areas shall be for the Colony's exclusive use.

11.  Axtistic Control. The Colony shall have the right to determine the content and
quality of its own programming and that of the outside groups to which it may rent the

Premises pursuant to the Sublease. Each community group shall have the right to determine
" the content and quality of its own programs.

12,  Identify. The Premises will be identified as the "Burbank Center Stage." The
Colony may describe itself as the "Resident Theater Company of the Burbank Center Stage”
and may describe the Burbank Center Stage as "The Home of the Colony Theatre
Company." '

13, Marquee. Subject to the provxsmns of the Master Lease and with the consent of the
Landlord and compliance with provisions of the Reciprocal Easement Agreement (as defined
in the Sublease) and the Burbank Municipal Code, the Colony will have control of the look
and content of the outdoor marquee display,
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14.  Tax Exempt Status. Notwithstanding any other provision of this Operating
Agreement, neither the City nior any community group shall do or fail to do any act which
will impair or jeopardize the Colony's tax-exempt or non-profit status nnder California and
federal law. -

15,  Additional Groups. The Sublease permits the Colony to offer the Premises to
groups other than the community groups discussed in Paragraph 4 hereof (Use by
Community Groups), the financial arrangements of which may include, without limitation,
that of joint venturing with other persons or entities with respect to specific productions to
be staged at the Premises.

-16.  Customization / Alterations. The Colony may display its production photos,
awards, and other decorative items that illustrate its history, in the lobby of the Premises.
The Colony may also have rotating art, craft, and photography exhibits in suitable public
places in the Premises and, when appropriate, will sell these items on a commission basis,
Additionally, the Colony shall have the exclusive right to solicit donations for

. commemorative or identifying markers to be affixed to various walls, floors and fixtures of

the facility, Such commemorative or identifying markers may be affixed to seats, doors,

rooms, the stage, etc., in recognition of these donations provided, however, that this shall in
no event actually confer any possessory rights, removal rights or other rights with respect to
such items or the Premises. Further, the Colony may modify the existing stage by adding to
or removing any parts thereof, provided only that the stage is restored by the Colony for use
by the next community group utilizing same. Additionally, the Colony may, subject to the
terms and conditions of the Sublease at its sole discretion, supplement the existing stage
hghtmg system by the addition of gridwork, pipes, etc. to support stage lighting instruments
in accordance with applicable Building Codes and the Master Lcase

- 17. Colony Representations. The Colony represents that:

(@  Iltisa California non-profit public benefit corporatlon, duly formed and
operating under the provisions of California law, with federal tax exemption under
Intetnal Revenue Code Section 501(c)(3) and California franchise tax exemption
under Revenue and Taxation Code Section 23701d, and that it shall maintain such
status during the term of this Operating Agreement.

(b)  The persons executing this Operating Agreement on behatf of the Colony are
authorized to do so.

(c) . To the best of its knowledge, it is not in violation of any order or decree of
any court of competent jurisdiction or any governmental agency having jurisdiction,
and there are no pending or threatened judicial or administrative proceedings which,
if determined adversely to the intetests of the Colony, could materially affect the
Colony's ability to perform its obligations under this Operating Agreement or the
Colony Sublease.
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18,  Liaison. Colony shall aﬁpoint an onsite full time berson from among its staff
regularly working at the Premises to act as a liaison with the City for purposes of thlS
Operating Agreement and the Sublease.

19.  Underfaking. Colony shall devote sufficient time as is reasonably necessary to
perform its duties hereunder and shall perform such duties in a professional and courteous
manner.

20.  Insurance. The Colony will carry public liability insurance in accordance with the
Sublease. The community groups (or the City) shall be required to carry liability insurance
for all community groups' activities and audiences, such insurance to afford protection to a
limit of at least $2,000,000 for injury to or death of any number of persons arising of any one
occutrence, and at least $2,000,000 for any occurrence of property damage with an annual
aggregate of at least $2,000,000, naming the Colony, the City, and Landlord as additional
insureds on the policy and submitting proof of insurance and the naming of the Colony, the
City, Landlord and Landlord's Lender as additional insureds on separate endorsements
delivered to each such party. '

21 Right of Inspection,

(a) . City, through the Director of the Park, Recreation and Community Services
Department, or his’her designee, shall have the right to enter upon the Premises at
any and all reasonable times wpon two (2) days advance notice for the purpose of
inspection and observation of Colony's performance hereunder. During these
inspections, City shall have the right to utilize photographic devices and other
instruments for recording conditions at the Premises. Said inspections may be made
by persons identified to Colony as City's employees or independent contractors
engaged by City. Under no circumstance, however, shall City be entitled to record
any of the Colony's theatrical performances or rehearsals.

(b) = Notwithstanding anything to the contrary contained in this agreement, in the
event of an emergency City agrees to exercise reasonable efforts to give advance
notice to Colony of City's need to enter the Premises, provided further however, that
City shall have the right to enter the Premises in the event of an emergency even if
City is unable to provide Colony with such prior notice of City's entry.

22.  Enforced Delay; Extension of Time of Performance (Force Majeure).
Performance by the Colony shall not be deemed to be-in default where delays or defaults are
- due to war; insurrection; tiots, floods; earthquakes; fires; acts occasioned exclusively by
violence of nature without the interference of any human agency; epidemics; quarantine
restrictions; freight embargoes; lack of transportation; governmental restrictions or priority;
or the imposition of any applicable governmental moratorium; or any other causes beyond
the reasonable control of the Colony. Any extension of time for any such cause shali be for
the period of the enforced delay and shall commence to run from the time of the )
commencement of the cause if written notice by the Colony is sent to the City within thirty
{30) days of the commencement of the cause and upon acceptanée and approval by the City
{which appwval shall not be unreasonably withheld or delayed) in all other events, such
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. extension shall run from the date thirty (30) days (but in no event earlier than the date of the
cause of the extension) from the date of written notice by the Celony and upon acceptance
and approval by the City (which approval shall not be unreasonably withheld or delayed).

23.

Termination, This Operaung Agreement and the Colony Sublease may be

terminated by the City upon the occurrence of any of the following events:

24,

(a) Any breach of this Operating Agreement by the Colony which remains
uncured for a period of thirty (30) days after written notice from the City, or

(b)  Appointment by court order of a receiver, liquidator or trustee for the Colony
or the filing of a petition to liquidate or reorganize the Colony by a third party under
any bankruptcy, reorganization or insolvency law, which order or petition is not
vacated or dismissed within 90 days, or the filing by the Colony by a petition in
bankruptcy, reorganization or insolvency laws, or an assignment by the Colony for
the benefit of creditors, or the adjudication of the Colony as a bankrupt or as an
insolvent company.

General Terms:

()  Entire Agreement. This Operating Agreement and the Sublease and the
Master Lease contains the entire agreement of the parties hereto and supersedes any
prior written or oral agreement between them respecting the subject matter contained
herein; there are no other representations, agreeinents, arrangements, or other
understandings, oral or written, between the parties hereto respecting the subject
matter contained herein which are not fully expressed in such agrecments set forth
hereinabove.

(b)  Titles and Headings; Context. Titles and headings to paragraphs in this
Operating Agreement are for the purpose of reference only and shall in no way limit,
define, or otherwise affect the provisions of it. When the context so indicates in this -
Operating Agreement, the singular includes the plural; the plural includes the
singular and the masculine includes the feminine and neuter.

. () Imcorporation i)y Reference, Every exhibit, schedule, and other appendix

attached to this Operating Agreement and referred to herein is hereby moorporated in
this Operating Agreement by reference.

()] Co;mterparts. This Operating Agreement may be executed in two or more
counterparts, each of which shall be an original, but all of which shall constitute the
same instrument. ‘

(¢) Non-Assignment. This Operating Agreement, and any rights or obligations
hereunder are personal to the Colony and shall not be assignable by the Colony
without the City's prior writien consent.
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(43) Suecessors. Notwithstanding any other provisions hereof, all of the terms,
covenants and conditions of this Operating Agreement shall be binding upon and
shall inure to the benefit of the successors and assigns of the parties hereto.

" (@  Third Parties, Nothing contained in this Operating Agreement is intended to
confer any benefit or right of any kind on any person who is not a party signatory to
this Operating Agreement.

(h)  Notices. Notices, requests, and other communications hereunder shall be
effective when received, but if sent by registered or certified mail, postage prepaid,
shall be effective exactly three (3) business days after being deposited in the United
States mails, or in the case of facsimile transmissions, on receipt by the sender ofa |
transmission control report from the dispatching machine showing the relevant
number of pages, the correct destination fax machine number and the result of the
fransmission as "OK." The address and fax number of the respective parties is set
forth below. The parties may change their addresses and fax numbers by giving
written notice thereof. '
* A

The Colony Theatre Company

555 North Third Street .

Burbank, CA 91502

Fax Number (818) 558-7110

With copies to:

The City of Burbank .

Atin: Department of Park and Recreation -
275 Bast Olive Avenue

P. O. Box 6459

Burbank, CA 91510-6459

Fax Number (818) 238-5321

(i)  Authority. Bach individual executing this Operating Agreement on behalf of
an entity represents and warrants that he has full authority to execute this Operating
Agreement on behalf of such entity and the execution of this Operating Agteement,
and entry into this transaction of thé undersigned has been duly authorized by such
entity. - A

1)) Governing Law. This Operating Agreement shall be governed by and
construed in accordance with the laws of the State of California.

(k) No Joint Venture. Nothing contained herein, in the Sublease or in any
document executed in connection herewith shall be construed as making the Colony,
on the one hand, and the City, on the other hand, as joint veaturers or partuers or
agents of each other. '

KAPROJECTS\COLON Y\operating agreement final version Page®




1--Goals and Objectives

)] Reciprocal Easement Agreement; Master Lease; Sublease. This
Operating Agreement is subject to the terms and conditions of the REA, the Sublease
and the Master Lease, and unless specifically amended by the Sublease, to the extent

of any conflict between the terms and conditions hereof and the terms and conditions .

- of the Master Lease, the terms and conditions of the Master Lease shall control, and
to the extent of any conflict between the REA and either the Master Lease, the
sublease, or this Operating Agreement, the REA shall control.

(m) Laws and Ordinances. The Colony and its subcontractor shall obtain any
and all permits and licenses that are required in connection with its operations at the
Premises and shall comply with all applicable federal, state, county and city laws and
regulations in the exercise of the rights and pnvﬂeges granted to it under the
Sublease

IN WITNESS WHEREOF, the parties have executed this Operating Agreement as of the
Effective Date.

-THE COLONY THEATRE COMPANY

By:
Barbara Beckley, Its President

THE CITY OF BURBANK

By:

. Name:

' Title:

Exhibits:

Lk |PROJECTS\COLONY \operating agreement final version Page 11




EXHIBIT 1

. GOALS & OBJECTIVES FOR THE COLONY THEATRE COMPANY AT THE
- BURBANK CENTER STAGE

‘ YEAR 1/2005-2006
CORE OBJECTIVES
Institutional .

1. To consistently provide high-quality productions for a reasonable price.
2. To select plays that appeal to the common humanity we all share rather than to
" specific constituencies.

3. To create 2 warm and welcommg enwromnent for auchences, artists, staff, and all
others who enter the premises.

4. To foster 2 community of talented professional artists who are dedicated to
serving the art rather than their own £gos,

5. To provide heroic customer service.

The Facility

1. Maintain all theatrical equii)ment in good working order for The Colony’s own
use, as well as use by other groups that use the space.
2. Maintain all fixed assets within the facility in a safe and operational condition.

The Community

1. Offer discounts of 5 — 15% off general admission single ticket prices and 3 — 10%

off standard, non-discounted subscription prices to Burbank residents through the

Department of Parks & Recreation Newsletter,

. Offer group discount arrangements of 5 ~ 15% off standard, non-discounted

subscnptwn prices, 5 ~ 25% off general admission single ticket prices, and, for

preview performances, 25 ~ 50% off general admission single ticket pnces for -

Burbank community organizations and groups.

3. Provide discounts for Preview performances of 25 — 50% off general admission
single ticket prices to charities for fundraising events.

4, Attract theatre patrons through marketing opportumtles to the Media Center as
‘potential shoppers and diners.

5. .Continue to engage the community through outreach efforts and involvement in
community based organizations, activities, and events. ’

1]

Senior Citizens .

1. Offer discounts for preview performanceé of 25 - 50% off general admission
single ticket prices to senior citizen groups. :




Offer discounts of 5 ~ 15% off general admuss:on smgle ticket prices to senior
citizens.

Offer discounts of 3 ~ 10% off standard, non-discounted subscription prices to
senior citizens,

Continue to foster relatlonshlps with senior organizations through activities such
as providing complimentary tickets in exchange for volunteer work,

Offer discounts for preview performances of 25 50% off general admission
single ticket prices to youth groups.

Offer discounts of 5 - 15% off general ad:mssmn single ncket prices to full-time
students.

Offer discounts of 3 — 10% off standard, non-dlscounted subscription prices to
full-tirme students. .

Offer % price subscriptions to youth under 18, .

Continue to engage the youth of the community by provxdmg employment
opportunities and theatre arts education through Burbank based schools and
special programs.

ANNUAL GOALS

1.

2.

Attract an estimated 25,000 theatre patrons to the Media Centér’ (measured by
ticket sales) as potential shoppers and diners.

Complete the 2006 subscription season and commence the 2007 subscnpnon
season for a total of approximately 125 non-rental performances.

Present a season of five productions encompassing comedies, dramas, and

- musicals.

" Complete-annual audit with the City of Burbank.




EXHIBIT 1

. GOALS & OBJECTIVES FOR THE COLONY THEATRE COMPANY AT ’I‘ HE
BURBANK CENTER STAGE

YEAR 2 / 2006-2007
~ CORE OBJECTIVES
Core ébjecﬁves as defined in year 1, shall be continued throughout this year.
. ANNUAL GOALS |

1. Attract an estimated 26,000 theatre patrons to the Media Center (measm'ed by
ticket sales) as potential shoppers and diners. '

2. Complete the 2007 subscription season and comrence the 2008 subscription
season for a total of approximately 125 non-rental performances.

3. Present a season of five productions encompassing comedies, dramas, and

musicals. :

Complete annual audit with the City of Burbank. ] .

Per the business plan, begin evaluation and consultation to brand The Colony

Theatre. .

Create plan to actively sell program space t6 local businesses,

Research and submit capacity-building grants to fulfill vacant staff positions in

marketing and development.

o

N




EXHIBIT 1

GOALS & OBJECT. IVES FOR THE COLONY THEATRE COMPANY AT THE
" BURBANK CENTER STAGE

YEAR 3 / 2007-2008
CORE OBJECTIVES

Core objectives as defined in year 1, shall be continued throughout this year.

~

ANNUAL GOALS

1. Attract an estimated 26 000 theatre patrons to the Media Center (measured by
ticket sales) as potential shoppers and diners.

Complete the 2008 subscription season and commence the 2009 subscription
season for a total of approximately 125 non-rental performances.

Present a season of five productmns encompassing comedies, dramas, and -
musicals,

Complete annual audit with the City of Burbank.

Per the business plan, create dinner packages with nearby restaurants and hotels.
Continue to explore revenue sources through facility rentals with focus on
catermg to weekday events such as meetings, training sessions, mutwauonal
seminars, and conferences for large corporations.

Lt
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EXHIBIT 1

GOALS & OBJECTIVES FOR THE COLONY THEATRE COMPANY AT THE

* BURBANK CENTER STAGE
YEAR 4/2008-2009

CORE GOALS

Core objectives as defined in year 1, shall be continued throughout this year.

ANNUAL GOALS

1.
2

R

Attract an estimated 27,000 theatre patrons to the Media Center (measured by
ticket sales) as potential shoppers and diners. -

Complete the 2009 subscription season and commence the 2010 subscription
season for a total of approximately 125 non-rental performances.

Present a-season of five productions encompassing comedies, dramas, and
musicals.

Complete annual audit with the City of Burbank.

Per the business plan, continue to build board with focus on recruiting members
w1th corporate and phxlanth.ropm mﬂucnce, and major gxﬂ capacny

-
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EXHIBIT 1

GOALS & OBJECTIVES FOR THE COLONY THEATRE COMPANY AT THE

- BURBANK CENTER STAGE
YEAR 5/2009-2010

CORE GOALS

Core objectives as defined in year 1, shall be continued throughout this year.

ANNUAL GOALS

1.

2.

S

Atiract an estimated 27,000 theatre patrons to the Media Center (measured by
ticket sales) as potential shoppers and diners.

Complete the 2010 subscription season and commence the 2011 subscnptmn
season for a total of approximately 125 non-rental performances.

Present a season of five productions encompassing comedxes, dramas, and
musicals.

Complete annual audit with the City of Burbank, .
Per the business plan, retire debt and allocate any surplus to reserve accounts.
Begin strategic plan process for the next five year period.




. THEATRE COMPANY-
World Class Theatre in the Heart of Burbank

BUSINESS PLAN 2006-2011

INTRODUCTIONEE

" In the fall of 2005, The Colony Theatre Company initiated an organizational analysis,
with the goal of ensuring long-term viability in the face of financial challenges caused by
significant changes in the environment.

This discovery process identified three key areas that required immediate attention: cash
flow,  debt reduction, and board recruitment. To satisfy the urgency of the cash flow
challenge, cuts were made to expenses, the balance of the production season was altered,
and unsecured loans from top donors were acquired. These efforts quickly staunched
further fetting and, as a result, the operating deficit for the most recently completed fiscal
year, which ended May 31, 2006, was reduced by 80% compared to the threé previous
fiscal years. Steps were then taken to get the organization back on track and debt-free.

Through the spring of 2006, staff and board members continued the process of
streamlining internal practices, identifying and implementing additional cost cutting
measures, and exploring board recruitment opportunities at the local community level.
This was followed in the summer of 2006 with temporary restructuring of some lower
level staff responsibilities to ensure that executive staff members were afforded the time
to devote fo financial analysis and fundraising. At this point, senior staff began meeting

- with subscnbers, donors, peers, and consultants to gain advice toward acceleratmg the
recovery and to increase the constltuency base.

As of September, 2006, the organization has experienced a financial turnaround
evidenced by achieving operating net income for the first quarter of the current fiscal year
(see Appendix A), and the future i is bnght based on the implementation of this business
plan.




MISSION STATEMENT,

The mission of the Colony Theatre Company is to stimulate, inspire, illuminate, and
celebrate our common humanity through the shared experience of live theéatre. The
organization is committed to producing a wide range of compelling, well-crafted plays
and musicals that entertain and enrich the audience’s imagination, take them on a
rewarding emotional journey, and nourish a lifelong passion for great theatre.

CORE VALUES

To consistently provide high-quality productions for a reasonable price.

e To select plays that appeal to the common humamty we all share rather than to
specific constituencies. -

* To create a warm and welcommg environment for audlences, artists, staff, and all
others who enter the premises,

e To foster a community of talented professional artists who are dedicated to
serving the art rather than their own egos.

o To provide heroic customer service,




ORGANIZATIONAL PROFILE

Origins
. The Colony Theatre Company was founded in 1975 by a group of young television actors
eager to return to their theatre roots. Qver the years, we evolved from a small, local
ensemble into an established, award-winning, and nationally recognized non-profit
performing arts institution, appearing for the past four years on Encyclopedia Britannica
. Almanac’s list of “25 Notable U.S. Theatre Companies.” In 2000, we moved from out
99-seat theatre in the Silver Lake district of Los Angeles into & beautiful 276-seat
performance space created by the City of Burbank, where we connnue o thnve as a fully
prufessmnal umon-contract the:rtre »

Summary of Major Programs/Services

The Colony produces a season of plays and musicals that explore all genres, focusing on
World, West Coast, and Los Angeles premieres. The season typically, consists of five
productions along with regularly scheduled after-show “talk-backs™ with actors and -
dirvectors, Addmonally, The Colony frequently offers extensive low-cost tickets to
students, seniors, and community groups. We also provide complimentary tickets and
subscriptions to. various charitable and community events across the Los Angeles region,-
and frequently open the facility for use by Burbank community groups.

Number of People Served . '

During the 2005-2006 season, the theatre employed more than 90 theatre professionals

and nearly a hundred volunteers. Our productions reached an andience of over 25,000
_patrons.

Geographic Area Served

The Colony Theatre directly serves all of Los Angeles County as well as some outlying
regions and states. The majority of our patrons reside in Burbank, Glendale, Pasadena,
and across the San Fernando Valley area. Recent survey information illustrates that
70% of our audience comes from outside the City of Burbank and 56% of our -
patrons coniribute to the local economy by dining and/or shopping when they
. attend our performances.

Budget Size

The budget is approximately $1 rmlhon, with approxxmately 70% of revenue’ commg
from earned sources and 30% from contributions. This earned/contributed, ratio is
* atypical of similar organizations of our size:

Rubicon | International | East West The Colony
Theatre City Theatre Players Theatre Co.
Seating Capacity 212 349 240 - 276
# Perfonn;xnpes of each : ) .
show’ - 25 22 24 25
£ Subscribers . 2,600 © 1,500 795 © 3,309
Eamed/Contributed | - ' o
Income Ratio 50/50 45/55 . 2575 70/30




. Administration
The 6-member Board of Directors is smaller than comparable organizations, and steps are .
being taken to grow the board with members who are capable of contributing to the
theatre in a vatiety of ways. The staff size, compensation levels and benefit packages are
somewhat lower than other organizations with similar budgets. The reporting structure of
the Artistic Director as CEO and the Managing Director serving as COO is common in
the nop-profit atts sector.

. -
v
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ARTISTIC PROGRAMS

.Goal: Continue to produce at the highest professional level.

Objective: Produce quiality attistic programs that support the rmssmn of The Colouy
\ Theatre. ' ‘ . K
* Timeline Strategies

2006-2007

o Produce smaller cast shows with fewer technical demands that do
not sacrifice the quality of work expected of The Colony Theatre.
The season includes Billy Bishop Goes to War, the West Coast
Premiere of ] Have Before me a Remarkable Document Given to .
Me by a Young Lady from Rwanda, the Los Angeles Premiere of
The Musical of Musicas! (The Musicall), Stage Struck, and The
Thousandth Night. :

2007-2011 . :
' « Continue to produce shows that-can be financed through - :
- subscriptions, ticket sales, contributions, sponsorships and grants
that meet the artistic mission of The Colony but stay thhm the
' restrictions ot‘ remaining proﬁtable‘ o

"The cast of The Glass Menagerie




BOARD OF TRUSTEES

Goal: Develop governanée and support needed to help fulfill the mission of
- The Colony Theatre.

Objeéﬁve: Build board membership and participation.

Timeline ___ Strategies
2006-2007

s Establish Advisory Committee to brainstorm ideas on board
development specific to The Colony Theatre.
e Increase Board of Trustees membership by three active members
by end of fiscal year.
*  Create board handbook and implement new member orientation.
2007-2008 . :
e Hold periodic professional development sessions during bi-
monthly Board of Trustees meetings,
Begin annual Board retreats.
Continug to build Board by focusing on expertise in areas ot
currently represented, to achieve overall composmon off
+ Nonprofit management
Theatre/media arts
Education '
Marketing/public relations
Fundraising
Event production
Human resources/labor law
Finance
Insurance
Civie/community ]eaderlmﬂuenc.er
Corporate leader/influencer

2008-2009

’ ' Continue to build Board focusing on areas listed above.
Build stronger personal relationships with Foundatlons and other
major funders.
Build more community relauonsh1ps wnhm the City of Burbank.
Build deeper volunteer relationships, including senior citizens and

) students.
2009-2011 .
' e Continue to build Board with focus on rectuiting members with
cotporate and philanthropic influence, and major gift capacity.




Goals
Objective:

Timeline

MARKETIG & FUNDRAISING

Raise the visibility of Tﬁg Colony as a premiere producing theati-e of
superior quality.

Increase subseriber and donot bases, establish Foundation support, and

 create Major Gifts campaign for long-term sustainability.

Strategies

2006-2007

2007-2008

» Maintain subscriber base of 3,300. ,

e Explore, implement, and evaluate marketing initiatives that use our
audience to reach out to new constituencies. These initiatives may
include money-back guarantees, vouchers for first time ticket
buyets, ticket benefits for top donors, and various new subscriber
incentives. o

¢ Invigorate existing campaigns including The Wall of Honor and

" Seat Dedications,
Clarify board participation in fundraising.
Schedule regular imeetings for senior staff and board members with
donors, prospects, and community leaders.
Begin cultivating foundation relationships.

» Continue to examine customer service practices o ensure
consistency with the Colony core value of heroic customer service.

e Conduct small salons to invigorate the volunteer base and collect
ideas and interest fo form an active volunteer progtam of
passionate friends of The Colony Theatre.

s Plan/set next scason in a timely fashion to ensure successful
renewal campaign -

» Continue to explore and implement new marketmg initiatives, and
evaluate success ratios.
Increase subscriber base by 6%.
Increase single ticket sales by 6%.
Begin to develop targeted donor campaign using naming .
opportunities to secure major gifts totaling $100,000 by 2010.
Continue cultivating foundation relatxonshlps .
Target affinity markets by acquiring lists by zip code and other

- filters through the LA Big List,

s Continue to assess earned income through ooncesswns and product
sales, and implement new programs.
Begin evaluation and consultation to brand The Colony Theatre,
Create dynamic cultivation events for prospects.

» Research and submit capacity-building grants to fulfill vacant staff
positions in marketing and development.

s Explore affordable ways to enhance street presence on Thm!l and

- Cypress.




2008-2009

2009-2010

2010-2011

renewal campaign.

Create plan to actively sell program space to local businesses.
Reassess and re-design web site 1o ensure customer ease and
satisfaction.

Plan/set next season in a'timely fashion to ensure successful
renewal campaign.

Continue to explore and implement new matketmg injtiatives, and
evaluate success ratios.

Increase subscriber base by 6%.

Increase single ticket sales by 6%. ) :
Implement targeted donor eampaign using naming opportunities to
secure $30,000 toward goal of $100,000 in major gifts by 2010,
Use recovery suceess and established relationships to approach
foundations for support.

Create dinner packages with nearby restaurants/hotels.

Research grants that subsidize educational programs.

Plan/set next season in a timely fashion to ensure successful
renewal campaign.

Continue to explore and implement new marketing initiatives, and
evaluate success ratios.

Increase subscriber base by 6%.

Increase single ticket sales by 6%.

Continue targeted donor campaign using nammg oppottumtles o
secure $30,000 toward goal of $100,000 in major gifts by 2010.
Plan/set next season in a timely fashion to ensure successful

-renewal campaign.

Continue to explore and implement new marketing initiatives, and -
evaluate Success ratios. \

Increase subscriber base by 6%.

Increase single ticket sales by 6%. .
Secure final $40,000 to reach fundraising goal of $100,000 in
major gifts, -

Plan/set next season in a t;mely fashion to ensure successful -




Goal:

Objectives:

Timeline .

FIN AN CE
Eliminate debt, attain stablhty, and work toward growth

Reduce expenses, allocate surpluses for debt reductlon and take stepsto
build reserves. ,

Strategies

2006-2007

2007-2008

2008-2009

2009-2010

2010-2011

¢ Monitor expenses and cash ﬂow to gauge success of budget
~ reductions.
» Conduct audit for last fiscal year
e Allocate projected end of year surplus of $35,000 for debt
reduction,

. Per marketing and fundraising plan, budget growth of 6% for
earned income, 7% for contributed income, and 6% for expenses.
Monitor to ensure $43,000 surplus at end of year to be allocated
for debt reduction. .

o Conduct audit for last fiscal year.

»  Per ma:keting and fundraising plari, budget growth of 6% for
earned income, 7% for contributed income, and 6% for expenses.
Monitor to ensure $82,000 surplus at end of year to be allocated
for debt reduction,

» Conduct audit for last fiscal year.

» Per marketing and fundraising plan, budget growth of 6% for
earned income, 7% for contributed income, and 6% for expenses.
Monitor to ensure $93,000 surplus at end of year to be allocated
for debt reduction.

¢ Conduct audit for last ﬁscal year.

¢ Per marketing and ﬂmdra:smg plan budget growth of 6% for
earned income, 7% for contributed income, and 6% for expenses.
Monitor to ensure §113,000 surplus at end of year to be allocated
for debt reduction.

Conduct audit for last fiscal year
When debt is retired, allocate any additional surplus to reserves.

10




Goal:

" Objective:

STAL 1

Develop the staff and support needed to help fulfill The Colony
mission.

the orgamzatlon.

Timeline Strategies

2006-2007

2007-2008

2008-2011

_Ensure that each staff position is effectwely conmbutmg to the wabllxty of

.

Review, revise, and implement employee handbook.
Evaluate and implement new jOb descriptions and employee
classifications.

Establish control over process for introductory and annual
gvaluations, so that work performance issues are documented and .
addressed immediately.

Continue professional development of staff through seminars and
mentoring to achieve a high Ievel of professionalism and
effectiveness.

Develop procedures handbook. -
Continue to evaluate job descriptions and employee effectiveness
and make adjustmerits where appropriate, '
Increase staff wages.

Begin annual staff refreats.

Assess benefits package and enhance, as feasible, to include

- pension, vision, and life insurance. -

Continue to evaluate job deseriptions and employee effectiveness

- and make adjustments where appropriate.

Upon receipt of capacity grant, begin search for suitable candidates
to fill vacant staff positions in the areas of marketing and
development.

‘ Erica aze! & Loms Lolorto in Young Lady ﬁam Rwanda
11




OPERATIONS/FACILITIES

Goal: ;I‘_o maximize uses of the facility which fulfill the mission of The
Colony. '

Objective:  Increase rental income/capacity.

Timeline Strategies

2006-2007 S :
' ¢ Assess and evaluate rental rates to ensure market rate prices for
" space, equipment, and billable houts.
¢ As able, acquire additional equipment, such as projectors and
screens, that enhance the appeal of renting at The Colony.
e Create rental brochure and increase marketing efforts for rentals.
2007-2011

e Continue to explore revenue sources through facility rentals with a
focus on catering to weekday events for large corporations. These
events may include meetings, training sessions, motivational
seminars, and conferences, as well as other initiatives put forth by
local community leaders. B ‘

12




BUDGET PROJECTION

This projection utilizes actual results for FY 05-06, and then factors in the planned
program growth and operational changes as described in the preceding Business Plan.

[os07 | % | o708 | % | 0809 | % | 0810 | % | 1011 | % |

incame
Subscription Income 405,000 | 48% | 429,300 | 48% | 455,058 | 46% 482,361 { 46% 511,303 | 45%
Single Ticket Sales - 126,600 | 15% | " 134,090 | 15% | . 142,136 14% 150,664 | 14% 169,703 | 14%
Concessions [ncome 10,000 | 1% 11,000 1% 12,400 | 1% 13310 1% |. 148411 1%
Rental ncome 75,000 | 9% 80,250 | 9% 85868 | 9% 918781 9% 98,310 | 9%
Interest [ncome 250 0% 2685 0% 281 0% 2081 0% 36| 0%
Surcharges 9500 1% 10,485 | 1% 10877 1% 11,638 1% 12,453
Contributed Income 238140 257,191 | 26% | 277,766 | 26% 200,088

j 40,000

B e

Expense F -

Personnel 491,832 521,341 585,779
Production 123,411 130,815 146,984
Marketing - 107,325 113,765 127.826
Facility 94,718 106,427

Fu_ndraislnngevelopment 8,539

41,798

8,585

Note: ' _
1, Contributed income in 04/05 increased dramatically due to one-time gifts totaling
$150,000. .
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ATTACEMENT .¢;

'\favrinek, Trina, Day & Co., LLP

Gertidled Public Accountants & Consultanis

" City of Burbank
. Agreement Analysis

| | of -
- The Colony Theater

Septeinber 13, 2006

-

' VALUE THE DIFFERENCE

ﬂZ?GAQpen Streel  Rancho Cugampnga, CA 91730 Tek: 900.466:4490  Fax: 909.456.4431 www.vigcpa.com
FRESNO « LAGUNA HILLS » PALO ALTO = PLEASANTON = RANCHO CUCAMONGBA « SAN JOSE




l" E. I ~ Vavringk, Trine, Day & Ca., LLP
Cortified Public Accountants & Consultants .

September 13, 2006 ' ;

Attn: Bob Torrez
City of Burbank .
275 East Olive Avenue

Burbank, CA 91510-6459

. RE: _Asalysis of the Colony Theater Agreement

- Dear Mr. Torrez;

- In fesponse to your request, we were engagéd to perform an analysis of the Colony Theater Agreement,

and 0 make findings and suggestions regarding this business arrangement to the City management.

 Procedures performed during the analysis were at the request of the management of the City of Burbank.
. Areport is attached which details our findings, recommendations, and conclusions.

Y'ours very tﬁﬂy,

Joe Har .

. Of VAVRINEK, TRINE, DAY & CO., LLP

A

- ., 8270 Aspen Street Rancho Cucammongs, CA BI730 Tel: 609.466.4410 Fax: 909.468.4481 www.vtdcpa.cot
FRESNO ~ LAGUMA HILLS « PALO ALTO « PLEASANTON ¢ RANCHO CUCAMONGA
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City of Burbank
Colony Theater Agreement

Executive Summary

An analysis was performed régarding the Colony Theater Sublease Agreement and Theator Operatmg
Agreement between the City of Burbank and Colony Theater Company (“Theater Company™). =The
Theater Company is a nonprofit 501,C.3 tax-exempt entity that' manages and produces five perfoxmance
theater for the general public. In the following report are events and circumstances, which to the best of
our knowledge, are factual as presented-to the examiners during the course of our Work This report is
intended exclusively for.use by the City of Burbank.

Based upoti our inqui:ies and _prot:edures, it appears that the Theater. Company substentially complies
with the terms of the Sublease Agreement and Theater Operating Agreement with the City of Burbank
and all related amendments. It should be noted that several items came to our attention in the course of
our engagement that the CIt_Y may wish to address These issues are memorialized in the findings that
fo]low . .

Findings & Reéommendaltions

Finding #1

The Theater Company program activitiey works on anntial budget of about $1 mﬂhcm per year. The
Theater Company incurred financial difficulties in recent years and has worked to correct its operational
deficits. From interviews and discussions, it appears that the Theater Company is operating on an even
- basis with its current programs. However, the Theater Company is still working on clearing up its past
borrowings. Until the Theater Company provides evidence of its long-term viability, the City should
congsider lmutmg its lease arrangemcnts with the Company t0 no moré than twe years at a time,

Recommendation

The City’s should limit its leasmg arrangetnents with the Theatér Company to tvm years at a time until
the Theater Company prowdes evidence of its long-term viability,

Cify Response
City staff will consider this limitation for the next agreement renewal.

’

Finding #2

The Theater Operad;mg Agreement includes a provision requiring that the Theater Company submit an
anoual financial statement for its most recent fiscal year as part of its annual review. The agreement
indicates that the financial statement needs to be in the form that is approved by the City’s Finance
Department. In the most recent anfisal report, the Theater Company provided a budget recap of the prior
year to the cumrent year. A full financial statement that includes & balance sheet and profit and loss
statements has not been provided to the City until this year. During the course of this analysxs, the

t
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Colony 'I'heater provided a oomplete set of financials for the most recent complete fiscal year and a recap
of profit and loss statements for the past three and halfyears

' Recommendauon

The City’s Finance Department needs o establish a format for the submission of an annual financial
statement fromm the Theater Company The format should include a profit and loss statement, a balance

. sheet, a budget comparison for major expense and revenue accounts, and a statement of cash flows. The

City should request these annual financial stastements from the Theater Company for its most recently
completed fiscal year . R

City Response
Copies of the recently obtained finaotials have beeh received by the Parks and Recreatmn Depaﬂment
with copies forwarded to the City’s Finance Department.

Finding #3 -

The Theater Corntpany provided sufficient documentation to the Parks and Recreation Department for its
rent credits. Parks and Recreation keeps comprehensrve records of the documentation and other program
activities of the Theater Company. All of the improvements and equipment were inspected and
accounted for during this engagement . '

Recommendation .
The Packs and Recreation Department should continue with its efforts in keepmg record of‘ the, Theater
Company programs

City Response :
City staff will continue in its efforts in documentmg and inspecting improvements and eqmpment used for |
rent credits. A

\ . e v
Finding #4 . '
On annual basis, the City does not summarize the list of i mpwvements and equment acquired by the
Theater Company. An annugl summary of improvements and equipment will serve as an easy reference
for abcounting for the items from this point forward. To date, these improvements and items are not too
numerous or difficult to account for. However, as the Theater Company matures and grows, additional

‘acquisitions for rent credits can prove difficult to track if a system is not put in place

s

Recommendation
The City should recap and summarize the improvements and equxpment ‘each year that were used as rent
credits and forward this data to the City’s Finance Department for fixed asset u'aclnng

'Clty Response

Parks and Recreation staff will begin to summarize the improvements and eqmpment hy year that are
used for the rent credits and forward such information to the Cxty s Finahce Department. °
{ !

-
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Scagé of Work

At the request or City management, the scope of our work covered teviewing the' management and
operations agreement, perfoxmmg a site visit .of the premises, revigwing quarterly rent payments and

. respectwe tent credits and reviewing reports and documents provided by Colony Theater Company.

/s
Objectives
The objectives of our analysis were to:

% Review and inspect Sublease Agreement and Theater -Operating Agreement between. the Clty of -
Burbank and Colony Theater Company

o Detenmne that both partxes complied with the agreement inchuding # msurance and mdemmﬁcatxon
prowsmns ’

~3° Ingpect the documentaﬁon for quarterly rent payments and respective rent credits for proper
- anthorization and allowed rent credits.

'_ < Note any inconsistencies or ambigutttesfound and propose suggestions.
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Procedures Pelformed

Inqumes were made of City management, Park and Recreatlon personnel and the management team

. of the Colony Theater Company.

We performed interviews with tha execuﬁve direotor, of the Theater Company and other sitg
personuel. . :

We inspected the Sublease Agreement and Theater Operating Agreement ofiginally dated Maxch

- 2000 and 1ts subsequent amendments between the City and the CoIony Theater Company.

We gbtained an understandmg of the policies and procedures uaed by the Colory Theater Company
to submxt the quarterly rent less approved rent credits. . o

We obtained an understanding of the polxmes and procedures used by the Clty 1o monitor the'

* Theater Cotapany’s compliance with the agreements

‘We obtained an understandmg of the policies and procedures used by the City to approve rent
credits. .

We ifspected all of the quarterly tent payments and respective rent credits for proper authorization
and allowed rent credits for fiscal years since the mcepuon of the lease arrangement through the
guarter ending March 2006 .

We made an on-site inspection of the improvements and equipment used for rent credits,

We attended one of Theater Company’s performance to understand its marketing and operational
approaches fo providing live theater performances to the general public. - .

We prepared a report, notmg our findings, recommendatmns and conclusmus
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Backgroagnd Information

The City of Burbank entered in an agreement with Colony Theater Coxilpany to operate and manage the
Colony Theater. Pursuant to the Agreement betéveen Theater Company and the City of Burbank, rental
payments less approved rent credits are remitted to the City quarterly. : '

Through the quarter ending March 2006, the Theater. Company has used rent credits in liew of cash
payments for all of its lease payments. Initially, the Theater Company spent its own funds for significant

improvements to' the Theater including sound panels and dressing room lofts. The value of these items

along with some minor equipment have off-set all due lease payments,

. Included in the agreement are Theater C(;mpany’s éoals and objectives for its first five yéam. The

Theater Company and the City review these goals and objectives annually. In addition, Theater Company
provides an annual report to the City and to the City Council.

The Agreement was initially entered into in March 2000 for a period of 5 years with an opﬁon to extend .

the lease. The City has executed several short term extensions going through Decembe? 2006.

Rént credits must be approved in writing by the Director of Parks and Recieation in order for the rent
credit to be given. All but one of the approved rent credits include expenditures made by The Theater

‘Company to complete tenant improvements and méintenance and repair items. Maintenance and repair -
. items are the responsibility of the City, but the Theater Company may perform such work when needed.

The only item of mobility used for rent credits were the hearing impaired listening devices. These devices
are kept in the Theater box office. Co )

¢ : o o
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" ATTACEMENT p’
. THE COLONY THEATRE COMPANY
"COMMUNITY PARTICIPATION 20052006,

1. Provided the entife building free of charge to Shakespeare at Play to present
performances of Hamlet on seven occasnons and provided technical assistance,

2. Provideda Master Class in Ventnloqulsm free of cha.rge with actor and ventriloquist
Jay Johnson for Burbank High School students.

3. Provided performénces of The Glass Menagerie, Sherlock's Last Case, ... Young Lady

From Rwanda, Billy Bishop Goes to War followed by talkbacks with actors, playwright,
and director for Burbank High School students, Bellermine Jefferson students, and John -

. Burrough students.

4. Provided Assisted Listening performance for Cahfonua Cmmrzl f‘or the Blmd for
Sherlock’s Last Case.

5. Provided space and expertise for the Burbank Reglonal Occupational Program ~
Burbank area high school students may opt for this credited, structured program of

" theatrical arts instruction. ‘Students learn about sets, costumes, lighting, and the general
operating requirements of a theatre during two weekly sessions for the entire school term.

6. Prov1dcd the bmldmg for the Klds Comumunity Dental Clinic at cost. -

7. Hosted filming for- the Department of Park, Recreation & Community Services 80"
Anmversarz . . _

8. Conducted a seminar for the Leadership Burbank class.

9. Provided the bmldmg free of charge to Leadership Burbank for 2 (two) Graduation

. events and one Reception.

10 Offered employment and educatlonal opportunities to students of Burbank and
Burroughs High Schools working backstage during performances and Iearnmg the .

technical aspects of theatre as well as discipline.and focus.”

11. Continued to provide fiee theatre tickets to the Joslyn Senior Center.

12. Provided opportumtes for local ngh schaol students to earn community service
hours.

13. Invited Glendale STAR kids (Glendale Police Department ptogram for
disadvantaged children) to attend a performance of The Grand Tour.

.14. Presented the Colony Community Spotlight Awards in partnersh:p w1th City of

Burbank to honor local citizen Barry Burnett.
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.- 15, Provide the buﬂdmg free of charge to local busmess Coldstone Creamery to hold
their semi-annual "auditions.”

16. Provide the bulldmg free of charge to local bumness Make-up Demgnory (AKA
MUD) for makeup seminars for their students

17. Participated in Taste of Burbank.

18. Offered half-price theatre tickets to Burbank Sexior Artists’ Colony for every
production. -

19 Offered building at cost for Burbank-based non-profit organizafions.

' 20. Donated tlckets and subscnptnons to the following orgamzatzoj f‘Qr their fundraising
efforts:

Women Against Gun Violence
Wheels for Humanity .
S.0.8. (Share Our Strength)
L.A. Shanti
Star Education
Sherman Oaks Parent’s Association
Share Inc.
Shakespeare by the Sea
Santa Monica Bay Keeper
Santa Monica Aliernative School House
Rosemary Children’s Services -
Rotary Club of Los Angeles
Ribet Academy
Recording for the Blind and Dyslexic . .
Women’s American ORT ‘ . ‘ '
Providence/St. Joseph Medical Center Guild
La Providencia Guild of Children’s Hospital of Los Angeles
The Pasadena Symphony
Orange Coast Memorial Foundation
Neighborhood Nursery School
San Fernando Valley Council NA’AMAT USA
- The Musi¢ Circle
- The Monarch Golf Classic
Miocean -
Robert A. Millikan Middle School |
L.A. Fireman's Relief Association
Los Angeles Air Force Officer’s Spouse’s Club
The Professionals of the League for Crippled Childten o
LACER After school Programs s ‘
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