
CITY OF BURBANK – PARKS & RECREATION DEPARTMENT  

 BURBANK VOLUNTEER PROGRAM
SERVICE TIME RECORD 

Month : 
 

This time record is to be completed monthly and must be turned in by the 10th of the following month you are reporting. 

In person RETURN to: BVP, 1301 West Olive Avenue, Burbank, CA 91506 (818) 238-5370 
MAIL TO: BVP, P.O. Box 6459, Burbank, CA 91510 or E-MAIL TO: bvp@burbankca.gov  

FAX TO: (818) 238-5388 

NAME: 
ADDRESS: 
PHONE: 

DATE JOB # STATION NAME HOURS MILEAGE 
*MUST HAVE BVP 

STAFF PERMISSION  

BVP  
OFFICE USE ONLY 

  HOURS 
J Job # 
J Job # 
J Job # 
J Job # 
J Job # 
J Job # 
J
J Miles: 
J Total Amount: $ 
J
J
J

TOTAL 

REQUIRED – Signature of authorized STATION SUPERVISORS: 
1. __________________________ Date ___________ _____________________________________________ 
2. __________________________ Date ___________ Volunteer’s Signature 
3. __________________________ Date ___________ Date: ________________________________________ 

mailto:bvp@burbankca.gov


B
u

rb
an

k
 V

o
lu

n
te

e
r 

P
ro

gr
am

 S
ta

ti
o

n
s 

“4
 O

T
H

E
R

S
” 

S
E

W
IN

G
 G

R
O

U
P

 J
-0

1
5

8
 

A
M

E
R

IC
A

N
 C

A
N

C
E

R
 S

O
C

IE
T

Y
  

 
B

U
R

B
A

N
K

 J
-0

1
9

1
 

T
O

L
U

C
A

 L
A

K
E

  
J
-0

0
9

8
 

A
M

E
R

IC
A

N
 R

E
D

 C
R

O
S

S
 J

-0
2

3
7
 

A
U

T
R

Y
 M

U
S

E
U

M
 O

F
 T

H
E

 A
M

E
R

IC
A

N
 W

E
S

T
 J

-0
2

5
1
 

B
O

B
 H

O
P

E
 A

IR
P

O
R

T
 J

-0
2

0
5
 

B
O

Y
S

 &
 G

IR
L

S
 C

L
U

B
 J

-0
1

9
3
 

B
R

A
IL

L
E

 I
N

S
T

IT
U

T
E

 J
-0

0
0

7
 

B
U

R
B

A
N

K
 F

A
R

M
E

R
’S

 M
A

R
K

E
T

 J
-0

0
1

1
 

B
U

R
B

A
N

K
 H

IS
T

O
R

IC
A

L
 S

O
C

IE
T

Y
 J

-0
0

1
2
 

B
U

R
B

A
N

K
 R

E
H

A
B

 C
E

N
T

E
R

  
O

F
F

IC
E

 A
S

S
IS

T
A

N
T

 J
-0

2
5

2
 

R
E

C
R

E
A

T
IO

N
 J

-0
2

5
3
 

B
U

R
B

A
N

K
 T

E
M

P
O

R
A

R
Y

 A
ID

 C
E

N
T

E
R

 J
-0

0
1
5
 

B
U

R
B

A
N

K
 T

O
U

R
N

A
M

E
N

T
 O

F
 R

O
S

E
S

 J
-0

0
8
4
 

B
U

R
B

A
N

K
 Y

M
C

A
 J

-0
2

5
4
 

B
U

R
B

A
N

K
 V

O
L

U
N

T
E

E
R

 P
R

O
G

R
A

M
  

B
V

P
 O

F
F

IC
E

 A
S

S
IS

T
A

N
T

 J
-0

2
6

0
 

L
E

A
D

 T
H

E
 W

A
Y

 I
N

T
E

R
N

S
H

IP
 J

-0
2

7
3
 

P
H

O
T

O
G

R
A

P
H

Y
 J

-0
2

7
4
 

C
H

IL
D

R
E

N
’S

 H
O

S
P

IT
A

L
 T

H
R

IF
T

 S
H

O
P

 J
-0

0
9

0
 

C
O

U
N

S
E

L
O

R
 I
N

 T
R

A
IN

IN
G

 P
R

O
G

R
A

M
 J

-0
2

6
1
 

C
IT

Y
 O

F
 B

U
R

B
A

N
K

 A
N

IM
A

L
 S

H
E

L
T

E
R

 J
-0

1
0

6
 

C
IT

Y
 O

R
 B

U
R

B
A

N
K

 C
IT

Y
 H

A
L

L
 J

-0
1

7
2
  

C
IT

Y
 O

F
 B

U
R

B
A

N
K

 C
O

M
M

U
N

IT
Y

 D
E

V
E

L
O

P
M

E
N

T
 D

E
P

T
 

IN
F

O
 D

E
S

K
 W

O
R

K
 J

-0
2

6
2
 

C
IT

Y
 O

F
 B

U
R

B
A

N
K

 C
R

E
A

T
IV

E
 A

R
T

S
 C

E
N

T
E

R
 J

-0
0

2
0
 

C
IT

Y
 O

F
 B

U
R

B
A

N
K

 F
IR

E
 D

E
P

T
 J

-0
2

1
8

  
C

IT
Y

 O
F

 B
U

R
B

A
N

K
 L

IB
R

A
R

Y
 S

E
R

V
IC

E
S

 J
-0

0
1

3
 

C
IT

Y
 O

F
 B

U
R

B
A

N
K

 N
U

T
R

IT
IO

N
 J

-0
0

3
8
 

C
IT

Y
 O

F
 B

U
R

B
A

N
K

 P
O

L
IC

E
 D

E
P

A
R

T
M

E
N

T
 J

-0
0

5
1

  
C

IT
Y

 O
F

 B
U

R
B

A
N

K
 R

IS
E

 P
R

O
G

R
A

M
 J

-0
2

7
5
  

C
IT

Y
 O

F
 B

U
R

B
A

N
K

 S
P

O
R

T
S

 O
F

F
IC

E
 J

-0
2

6
3

  
C

O
M

M
U

N
IT

Y
 B

O
A

R
D

 M
E

M
B

E
R

 J
-0

0
1
8

  
C

O
M

M
U

N
IT

Y
 S

E
R

V
IC

E
S

 J
-0

2
6

4
  

C
Y

B
E

R
 C

A
F

É
 J

-0
2

3
5

  
D

A
N

C
E

 N
O

W
 J

-0
2

7
1

  
F

A
M

IL
Y

 P
R

O
M

IS
E

 O
F

 T
H

E
 V

E
R

D
U

G
O

S
 J

-0
2

2
9
 

F
A

M
IL

Y
 S

E
R

V
IC

E
 A

G
E

N
C

Y
 J

-0
0

2
5

  
F

O
O

D
 F

O
R

W
A

R
D

 J
-0

2
4

8
  

H
A

R
V

A
R

D
 P

L
A

Z
A

 J
-0

1
6
3
 

J
O

S
L

Y
N

 A
D

U
L

T
 C

E
N

T
E

R
 

C
L
E

A
N

IN
G

 (
B

V
P

) 
J
-0

2
6

9
 

IN
F

O
R

M
A

T
IO

N
 &

 R
E

F
E

R
R

A
L

 J
-0

0
3

3
 

J
A

C
 A

D
U

L
T

 S
E

R
V

IC
E

S
 J

-0
2

6
7

  
J
A

C
 R

E
C

R
E

A
T

IO
N

 J
-0

0
4
0
 

T
E

D
 T

A
L

K
S

 R
E

S
E

A
R

C
H

E
R

 J
-0

2
6

8
  

J
O

S
L

Y
N

 T
R

A
V

E
L

 O
F

F
IC

E
 J

-0
0

7
0
 

K
E

Y
S

T
O

N
E

 C
L
U

B
 J

-0
0

9
5
  

L
E

E
Z

A
’S

 C
A

R
E

 C
O

N
N

E
C

T
IO

N
 J

-0
2

4
9
 

M
A

IL
R

O
O

M
 V

O
L

U
N

T
E

E
R

S
 J

-0
1

2
7

  
M

A
R

Y
 S

T
O

IC
A

 C
A

F
É

 J
-0

0
7

2
  

N
A

T
IO

N
A

L
 P

A
R

K
IN

S
O

N
’S

 F
O

U
N

D
A

T
IO

N
 J

-0
1

9
7

 
P

R
O

J
E

C
T

 H
O

P
E

  
F

R
IE

N
D

L
Y

 V
IS

IT
A

T
IO

N
 J

-0
0

2
6

 
M

A
R

K
E

T
IN

G
/S

H
O

P
P

IN
G

 J
-0

1
6

5
 

T
E

L
E

P
H

O
N

E
 R

E
A

S
S

U
R

A
N

C
E

 J
-0

0
6

0
 

V
O

L
U

N
T

E
E

R
 D

R
IV

IN
G

 J
-0

1
9
5

  
P

R
O

V
ID

E
N

C
E

 S
T

. 
J
O

S
E

P
H

 G
U

IL
D

 J
-0

2
1
3

  
P

R
O

V
ID

E
N

C
E

 S
T

. 
J
O

S
E

P
H

 M
E

D
IC

A
L
 C

E
N

T
E

R
 J

-0
0

5
8
 

P
R

O
V

ID
E

N
C

E
 S

E
N

IO
R

 O
U

T
R

E
A

C
H

 C
O

U
N

S
E

L
IN

G
  

S
E

N
IO

R
 P

E
E

R
 C

O
U

N
S

E
L

IN
G

 J
-0

1
3

8
 

S
E

N
IO

R
 T

O
 S

E
N

IO
R

 J
-0

2
4

7
 

R
S

V
P

 S
U

P
P

O
R

T
 J

-0
0

5
5
 

S
.W

.A
.T

. 
J
-0

2
7

0
 

S
E

W
IN

G
, 

K
N

IT
T

IN
G

 &
 C

R
O

C
H

E
T

IN
G

 G
R

O
U

P
 J

-0
0

8
8
 

S
T

A
Y

 @
 H

O
M

E
  

S
A

L
V

A
T

IO
N

 A
R

M
Y

—
H

U
M

A
N

 N
E

E
D

S
 J

-0
1

1
5

  
T

A
X

 A
S

S
IS

T
A

N
C

E
 J

-0
1

6
6
 

T
R

A
N

S
IT

 T
R

A
IL

B
L

A
Z

E
R

S
 J

-0
2

4
5

  
T

U
T

T
L

E
 S

E
N

IO
R

 C
E

N
T

E
R

—
R

E
C

R
E

A
T

IO
N

 J
-0

1
0

4
  

V
O

L
U

N
T

E
E

R
4
V

E
T

S
/ 

O
P

E
R

A
T

IO
N

 G
R

A
T

IT
U

D
E

 J
-0

2
3

9
 

W
E

S
T

E
R

N
 W

E
A

V
E

R
S

 J
-0

2
2

1
  

Y
O

U
T

H
 L

E
A

D
E

R
S

H
IP

 P
R

O
G

R
A

M
 J

-0
2

6
6

  

A
T

T
E

N
T

IO
N

 S
.W

.A
.T

. 
T

E
A

M
 

V
O

L
U

N
T

E
E

R
S

: 
A

ll
 S

.W
.A

.T
. 

ev
en

t 
se

rv
ic

e 
ti

m
e 

w
il

l 
b
e 

cl
as

si
fi

ed
 a

s 

o
n
e 

o
f 

th
e 

“C
o
m

m
u
n
it

y
 S

er
v
ic

e”
 n

u
m

b
er

s 
in

 t
h

e 
li

st
 

ab
o
v
e.

  
W

h
en

 w
e 

ca
ll

 y
o
u
 f

o
r 

a 
S

.W
.A

.T
. 

ev
en

t,
 p

le
as

e 

as
k
 f

o
r 

th
e 

co
rr

ec
t 

se
rv

ic
e 

n
u
m

b
er

. 
 T

h
an

k
 y

o
u
! 


	Time Sheet front page (BVP updated 4.20.2017)
	BURBANK VOLUNTEER PROGRAM
	SERVICE TIME RECORD
	This time record is to be completed monthly and must be turned in by the 10th of the following month you are reporting.

	Month : 
	NAME:
	ADDRESS:
	DATE
	JOB #



	STATION NAME
	MILEAGE
	                      HOURS
	TOTAL



	Timesheet back page (BVP updated 4.20.2017)



