
 

 

 

Weekly Management Report 
July 11, 2025 

 
 

 
1. Staff Report May 2025 Operating Results 

Burbank Water and Power Department 
 

2. Memo  Landlord-Tenant Commission Meeting 
June 2025 
Community Development Department 
 

3. Memo  Recruitment Report - End of June 2025 
Management Services Department 

 

 

 

 
 

 
 





















































































MEMORANDUM 
 
 
 
 
DATE:  July 7, 2025 
 
TO:  Justin Hess, City Manager 
 
FROM:  Betsy McClinton, Management Services Director 
  By: Rene Sanchez, Acting Human Resources Manager 
 
SUBJECT:  RECRUITMENT REPORT – End of June 2025 
 
 
Vacancies open to the public (28) 
The Management Services Department (MS) is currently accepting applications from the public for these positions.  
 
(4) Account Clerk* 
Administrative Analyst I (Z) 
Communications Operator* 
Cross Connection Control Specialist* 
(3) Custodian* 
Electrical Service Planner 
(16) Facility Attendant II (PT)(Temp) 
Fleet Services Supervisor 
Graphics Media Designer 
(2) Groundskeeper* 
(4) Groundskeeper Helper* 
(2) Intermediate Clerk* 
(2) Legal Assistant* 
(7) Lifeguard (PT)(Temp)* 

(3) Lifeguard-Instructor (PT)(Temp)* 
Planning Technician 
(21) Police Recruit or Police Officer** 
Senior Assistant City Attorney* 
(6) Senior Clerk* 
Senior Secretary* 
Senior Utility Locator 
Sign Language Interpreter (Temp)* 
(6) Solid Waste Truck Operator 
(2) Tree Trimmer* 
(2) Tree Trimmer Helper* 
Utility Locator 
Veterinarian* 
Youth Services Worker (BEST)(Temp)* 

 
*Continuous opening/open until filled 
**Includes anticipated vacancies 
 
Vacancies open to City employees (0) 
There are currently no positions that MS is accepting applications from City employees only.  
 
 
Recruitment examinations in process (11) 
MS is conducting an examination process for these positions. MS estimates it will complete the examination process 
by the date indicated and will provide a list of candidates eligible for hire to the hiring department. 

Administrative Analyst II (Z) (Jul 2025) 
Building Inspection Manager (Jul 2025) 
Cross Connection Control Specialist (Jul 2025) 
Diversity, Equity, and Inclusion Mgr (Jul 2025) 
(2) Electrician (Jul 2025) 
Engineering Aide (Jul 2025) 

(13) Firefighter Recruit (Jul 2025) 
Fire Inspector I (Jul 2025) 
Irrigation Specialist (Jul 2025) 
Library Associate (Jul 2025) 
(2) Senior Line Mechanic - G (Jul 2025) 
Water Meter Mechanic (Jul 2025) 



 

 
Recruitment examinations completed (69) 
MS completed the examination process for these positions. MS gave names of candidates eligible for hire to the hiring 
department for their internal selection process (typically a final interview). MS is awaiting notice of selection. 
 
Accountant  
Account Clerk (Temp) 
Administrative Analyst I (Z) 
Administrative Analyst II (M) 
(3) Administrative Analyst II (Z) 
Building Inspector II 
Buyer I 
(3) Civil Engineering Associate 
Clerical Worker  
(2) Collection Systems Worker 
(4) Communications Operator 
(2) Community Service Officer 
Construction & Maintenance Leadworker 
(2) Construction & Maintenance Worker 
(5) Crossing Guard 
(3) Custodian 
(9) Customer Service Representative II 
(4) Customer Service Representative III 
Electrical Engineer 
Electrical Engineering Associate I (Temp) 
(4) Electrician Apprentice 
Engineering Aide 
Engineering Technician 
(16) Facility Attendant II (PT)(Temp) 
Field Service Representative 
Financial Accounting Manager – BWP 
(2) Financial Analyst  
Fire Engineer 
(13) Firefighter Recruit or Firefighter 
Fire Inspector I 
Fleet Manager - BWP 
Food Services Aide (PT) 
(2) Groundskeeper 
(4) Groundskeeper Helper 
(2) Intermediate Clerk 

(6) Jailer 
Kennel Attendant 
Laborer 
(7) Lifeguard (PT)(Temp) 
(3) Lifeguard-Instructor (PT)(Temp) 
(4) Line Mechanic Apprentice 
(2) Manager Technology 
(2) Parking Permit Technician 
Permit Technician 
(4) Pipefitter Apprentice 
Police Communications Manager 
(21) Police Recruit or Police Officer 
(2) Power Plant Maintenance Trainee 
(2) Power Plant Operator Trainee 
(3) Power System Operator Trainee 
Records Manager (M) 
(18) Recreation Leader 
Recreation Supervisor 
(6) Senior Clerk 
Senior Electrical Engineer 
(2) Senior Engineering Technician 
(2) Senior Recreation Leader 
Senior Secretary 
(2) Skilled Worker 
(2) Social Services Supervisor 
(6) Solid Waste Truck Operator 
Street Maintenance Leadworker 
(2) Test Technician Apprentice 
Transportation Scheduler 
Treasurer Technician 
(2) Utility Worker 
Veterinarian 
Water Quality Manager 
(22) Work Trainee I (PT)(Temp) 

 
Recruitments by outside recruitment firms (0) 
The City sometimes uses outside firms for certain difficult-to-fill positions and also managerial and executive positions 
because outside firms have expertise in specific fields, use established networks of quality candidates, and proactively 
reach out to prospective candidates. 

Upcoming job openings (23) 
MS received notice that these positions are vacant, and they will be open to accept applications soon. 
 
Assistant GM BWP (Power Supply Division) 
Civil Engineer – BWP 
(2) Civil Engineering Assistant - BWP 
Contracts Administrator 
Customer Service Representative II 
Customer Service Supervisor 
Engineering Technician 

Fire Battalion Chief 
(2) Fire Captain 
Heavy Equipment Operator 
Heavy Truck Driver 
Library Division Manager 
Library Page (PT) 
Permit Technician 
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Purchasing Manager 
Recreation Supervisor 
Senior Electrical Engineer 
(2) Senior Electrician 
Senior Engineering Technician 

(3) Senior Tree Trimmer 
Solid Waste Leadworker 
Technical Support Analyst II 
Traffic Control Journeyman 

 
Recruitment Plan Update – Police Recruit/Police Officer 
There are currently seven (7) Police Recruit/Police Officer vacancies. There were no candidates hired this 
month, and we received no personnel requisitions. Physical agility examinations are tentatively scheduled 
to occur once a month in 2025 and our goal is to complete 12 based on need.  
 
Currently, there are seven (7) candidates in the onboarding process. Also, the following are updates for 
Police Recruits attending police academies: 

• Two (2) Police Recruits are attending the Los Angeles Sheriff’s Department (LASD) Academy and 
three (3) are attending the Rio Hondo Academy. One (1) is scheduled to graduate in July 2025, 
three (3) in October 2025, and one (1) in November 2025.  

 
Recruitment Plan Update – Firefighter Recruit/Firefighter 
There are currently no Firefighter Recruit/Firefighter vacancies. However, to continue to prepare for 
anticipated vacancies due to internal promotions and retirements, we are recruiting for Firefighter Recruit 
and are in the process of scheduling oral interviews, which are expected to take place the week of July 14, 
2025.  
 
Ongoing Candidate Pool (OCP)  
The OCP is an alternative recruitment process being used for certain classifications that the City usually 
recruits for multiple times annually. These recruitments are identified on the job posting as OCP and posted 
without a closing date. MS staff conducts frequent reviews of new candidates that have applied for these 
recruitments. Those who meet the Minimum Qualifications (MQs) for the respective classification they 
applied for, and who successfully pass the recruitment examination(s) as determined by the City, will be 
added to that OCP. Below are the departments that have received an OCP this month. 
 
MSD – Intermediate Clerk  
PR – Intermediate Clerk 
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