
CITY OF BURBANK 

BUSINESS LICENSE APPLICATION 

   FIREARMS AND AMMUNITION RETAIL 

PART A – FIREARMS AND AMMUNITION RETAIL LICENSEE INFORMATION 
1. Business Name:

2. Entity Name:

3. Owners’ Name(s) and Titles:

4. Business Address (Street Number, City, State, and ZIP Code) (NOTE: This address CANNOT be a P.O. Box.):

5. Area Occupied in Gross Square Feet:

6. Mailing Address (if different from Business Address):

7. Phone/Fax Number:

8. Cell Phone Number:

9. E-mail Address:

10. Detailed Description of Business that will occur at THIS location (attach additional sheets if needed):

PART B – FEES 
Per Burbank Municipal Code (BMC) Title 3 Business and Licenses, Chapter 4 Businesses and Occupations, 
Article 7 Firearms and Ammunition Retail Administration Business License, Section 705 Regulatory Permit – 
Application Fee, each application for a regulatory permit shall be accompanied by a nonrefundable fee for 
administering this Article as established by City Council resolution. 
Check One: Description of License Type Fee 

□ New Business License 
Application $ 

License $ 

□ Business License Renewal 
(1.05% Gross Receipts) 

0.0105 X _______ or $326.65 
minimum, whichever is greater $ 

Zoning Review $ 
CA State Disabled Accessibility Fee $ 
Administrative Fee $ 

Total Fees Due $ 

       New                    Renewal 
Account Number: __________ 
BL Number: ______________ 
Fiscal Year: ______________ 

Application - Page 1 of 8



PART C – REQUIREMENTS & RESTRICTIONS 
Every person engaging in the business of selling or otherwise transferring, or renting, or advertising for sale, 
or offering or exposing for sale or transfer or rental at retail, pistols, revolvers, or other firearms, must comply 
with BMC Title 3 Business and Licenses, Chapter 4 Businesses and Occupations, Article 7 Firearms and 
Ammunition Retail Administration Business License. 

By initialing each requirement below, I acknowledge that I have completely read, fully understand, and agree 
to the following: 
Initial 
Here: REGULATORY PERMIT APPLICATION & REQUIREMENTS 

______ 
1) Per BMC 3-4-703 REGULATORY PERMIT – REQUIRED, it is unlawful for any person,

corporation, partnership, or other entity to engage in the business of selling, leasing, or otherwise
transferring any firearm or ammunition within the City without a regulatory permit, as required by
this Chapter, and without complying with all applicable requirements of the City's Zoning Code.

______ 
______ 
______ 

______ 

______ 

______ 

______ 

______ 

______ 

______ 

2) Per BMC 3-4-704 REGULATORY PERMIT – APPLICATION, an Applicant for a permit or renewal
of a permit under this Chapter shall file with the Community Development Department an
application in writing, signed under penalty of perjury, on a form prescribed by the City. The
Applicant shall provide all relevant information requested to demonstrate compliance with this
Chapter, including:

1. The Applicant's name, including any aliases or prior names, age, and address.
2. The Applicant's federal firearms license and California firearms dealer numbers, if any.
3. A photocopy of the Applicant's driver's license, passport, or other government-issued

identification card bearing a photograph of the Applicant.
4. The address of the proposed location for which the permit is sought, together with the

business name, and the name of any corporation, partnership or other entity that has any
ownership in, or control over, the business.

5. The names of all persons who will have access to or control of workplace firearms or
ammunition, including but not limited to, the Applicant’s employees, agents, and/or
supervisors, if any.

6. A current Certificate of Eligibility from the California Department of Justice under Cal. Penal
Code § 26710 for the Applicant and for each individual identified in subsection 5 above,
demonstrating that the person is not prohibited by state or federal law from possessing
firearms or ammunition.

7. Proof of a possessory interest in the property at which the proposed business will be
conducted, as owner, lessee, or other legal occupant, and, if the Applicant is not the owner
of record of the real property upon which the Applicant's business is to be located and
conducted, the name, address and written consent of the owner of record of such real
property to the Applicant's proposed business accompanied by a notarized
acknowledgment from the record owner of the property that a firearm retail business will
be located on said property.

8. Proof of compliance with all applicable federal, state, and local licensing and other
business laws.

9. Date of each application for every license or permit to sell, lease, transfer, purchase, or
possess firearms or ammunition which was sought by the Applicant, or by any individual
identified in subsection 5 above within the past 5 years from the date of the application,
23-3,997 8 from any jurisdiction in the United States, including, but not limited to, the date
of each application and whether it resulted in the issuance of a license, and the date and
circumstances of any revocation or suspension.

10. The Applicant's agreement to indemnify, defend and hold harmless the City, its officers,
elected officials, agents and employees from and against all claims, losses, costs,
damages and liabilities of any kind pursuant to the operation of the business, including
attorneys' fees, arising in any manner out of the negligence or intentional or willful
misconduct of: (a) the Applicant; (b) the Applicant's officers, employees, agents, and/or
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Initial 
Here: REGULATORY PERMIT APPLICATION & REQUIREMENTS 

 
 
______ 
 
 
______ 
 
______ 
 
 
______ 
 

supervisors; or (c) if the business is a corporation, partnership, or other entity, the officers, 
directors or partners, which shall be in a format approved by the City.  

11. A Certificate of Insurance reflecting liability insurance and endorsement requirements in 
compliance with State and local laws reflecting coverage for the timeframe for which the 
permit will be issued.  

12. The date, location, and nature of all criminal convictions of the Applicant, if any, in any 
jurisdiction in the United States.  

13. A site plan that shows the footprint of all existing structures on the property, the structures 
dimensions, the property boundary lines, and the location of all existing public streets and 
alleys adjacent to the site.  

14. An interior floor plan of the business with each room labeled and dimensioned, along with 
the total square footage of each room. 

 
 
______ 
 

3) Per BMC 3-4-705 REGULATORY PERMIT – APPLICATION FEE, each application for a 
regulatory permit shall be accompanied by a nonrefundable fee for administering this Article as 
established by City Council resolution. 

 
 
 
 
______ 
 
 
 
 
______ 

4) Per BMC 3-4-706 INVESTIGATION BY POLICE CHIEF, the Police Chief shall conduct a review 
of the Application and the Applicant’s license request to determine, for the protection of the public 
health and safety, whether the regulatory permit may be issued or renewed:  

1. Prior to permitting an Applicant to engage in the business of selling, leasing, or otherwise 
transferring any firearm or ammunition, or prior to the issuance or renewal of a regulatory 
permit under this Article, the Police Chief shall review all application materials, employee 
lists, current Certificates of Eligibility, and all other documentation to confirm compliance with 
state and federal law.  

2. The Police Chief may recommend that the Community Development Department/City issue 
or renew a regulatory permit if the Applicant or Permittee is in compliance with this Article 
and all other applicable federal, state, and local laws. 

 
 
 
 
______ 
 
______ 
 
______ 
 
______ 
 
 
 
______ 
 
 
 
 
______ 
 
 
 
______ 

 
______ 

5) Per BMC 3-4-707, pursuant to any deficiencies, the City shall deny issuance or renewal of a 
regulatory permit or revoke an existing permit if the operation of the business would not or does not 
comply with federal, state, or local law, or if any of the following conditions exist:  

1. The Applicant, or any individual identified in BMC 3-4-704 Subsection 5, does not have a 
current Certificate of Eligibility issued by the California Department of Justice. 23-3,997 9  

2. The Applicant is not licensed as a dealer in firearms under all applicable federal, state, and 
local laws.  

3. The Applicant has not satisfied all applicable requirements of the Zoning Code.  
4. The Applicant has failed to fully comply with the application requirements, such as by refusing 

or failing to provide all of the requested information or refusing to agree to indemnify, defend, 
and hold harmless the City of Burbank, its elected and appointed officials, officers, and 
employees, against claims arising from operation of the business.  

5. The Applicant has made a false or misleading statement of a material fact or omission of a 
material fact in the application for a regulatory permit, or in any other documents submitted 
to the Community Development Department pursuant to this Article. If a permit is denied or 
revoked on this ground, the Applicant is prohibited from reapplying for a permit for a period 
of five (5) years.  

6. The Applicant, or any individual identified in BMC 3-4-704 Subsection 5, has had a license 
or permit to sell, lease, transfer, purchase, or possess firearms or ammunition from any 
jurisdiction in the United States revoked, suspended, or denied for good cause within the 
immediately preceding five (5) years.  

7. The Applicant is within a class of persons defined in Cal. Welfare and Institutions Code §§ 
8100 or 8103. 

 
Any administrative decision on a regulatory permit may be appealed through the process detailed in 
Title 2, Chapter 1, Article 15 of the BMC. 
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Initial 
Here: REGULATORY PERMIT APPLICATION & REQUIREMENTS 

 
 
 
 
 
______ 
 
 
 
 
 
______ 
 
 
 
______ 

6) Per BMC 3-4-708 ON-SITE SECURITY REQUIREMENTS, the permitted business location shall 
be monitored by a video surveillance system approved by the Police Chief that includes cameras, 
monitors, and video recorders and is consistent with all requirements of Cal. Penal Code §26806 
and all other applicable state requirements, as may be amended from time to time:  

1. The interior and exterior of the permitted business location shall be monitored. The number 
and location of the cameras are subject to the approval of the Police Chief. At a minimum, 
the cameras shall be sufficient in number and location to monitor the critical areas of the 
business premises, including, but not limited to, all places where firearms or ammunition are 
stored, sold, delivered, or transferred, including, but not limited to, all counters, safes, vaults, 
cabinets, cases, entryways, and parking lots.  

2. The video surveillance system shall operate continuously, without interruption, whenever the 
Permittee is open for business. Whenever the Permittee is not open for business, if not 
operating continuously, the system shall be triggered by a motion detector and begin 
recording immediately upon detection of any motion within the monitored area. 

3. The video surveillance system must be maintained in proper working order at all times. If 
the system becomes inoperable, it must be repaired or replaced within fourteen (14) 
calendar days. The Permittee must inspect the system at least weekly to ensure that it is 
operational, and images are being recorded and retained as required by the Police Chief. 

 
 
 
______ 
 
 
 
 
 
 
 
 
 
 
______ 

7) Per BMC 3-4-709 LIABILITY INSURANCE, 
A. If the proposed or current business location is to be used for the sale of firearms, no regulatory 

permit shall be issued or renewed unless there is in effect a policy of insurance that meets the 
requirements of Cal. Penal Code §26811, as may be amended from time to time, in a form 
approved by the City and executed by an insurance company approved by the City, insuring the 
Applicant against liability for damage to property and for injury to or death of any person as a 
result of the theft, sale, lease, or transfer or offering for sale, lease, or transfer of a firearm or 
ammunition, or any other operations of the business. The policy shall also name the City and its 
officials, officers, employees, and agents as additional insureds. The limits of commercial general 
liability shall be in an amount consistent with the City’s standard insurance requirements; the 
Certificate of Insurance and required endorsements shall be submitted to and approved by the 
City. Limits of liability may be increased if deemed necessary by the City Attorney.  

B. Upon expiration of the policy of insurance, if no additional insurance is obtained, the regulatory 
permit shall expire. 

 
 
 
 
 
 
 
 
______ 
 
 
 
______ 
 
 
 
 
______ 
 
 
 

8) Per BMC 3-4-710: RESTRICTED ADMITTANCE OF MINORS AND OTHER PROHIBITED 
PURCHASERS,  
A. Where firearm sales activity is the primary business performed at the business premises, no 
Permittee or any of Permittee’s agents, employees, or other persons acting under the Permittee's 
authority shall allow the following persons to remain on the premises unless accompanied by a parent 
or legal guardian:  

1. Any person under twenty-one (21) years of age, if the Permittee sells, keeps or displays 
firearms capable of being concealed on the person, provided that this provision shall not 
prevent a supervisory agent or employee who has the authority to control activities on the 
business premises from keeping a single firearm capable of being concealed on the person 
on the business premises for purposes of lawful self-defense; or  

2. Any person under eighteen (18) years of age, if the Permittee only sells, keeps, or displays 
firearms other than firearms capable of being concealed on the person.  

B. Where firearm sales activity is the primary business performed at the business premises, the 
Permittee and any of Permittee’s agents, employees, or other persons acting under the 
Permittee's authority shall be responsible for requiring clear evidence of age and identity of 
persons to prevent persons not permitted to remain on the premises pursuant to section A above 
by reason of age from remaining on the premises. Clear evidence of age and identity includes, 
but is not limited to, a motor vehicle operator's license, a state identification card, an armed forces 
identification card, or an employment identification card which contains the bearer's signature, 
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Initial 
Here: REGULATORY PERMIT APPLICATION & REQUIREMENTS 

______ 

photograph and age, or any similar documentation which provides reasonable assurance of the 
identity and age of the individual.  

C. Where firearm sales activity is the primary business performed at the business premises, no
Permittee or any of Permittee’s agents, employees, or other persons acting under the Permittee's
authority shall allow any person to remain on the premises who the Permittee or any of
Permittee’s agents, employees, or other persons acting under the Permittee's authority knows or
has reason to know is prohibited from possessing or purchasing firearms pursuant to federal,
state, or local law, except as required by law or court order.

______ 
9) Per BMC 3-4-711 DISPLAY OF REGULATORY PERMIT, the regulatory permit, or a certified copy
of it, shall be displayed in a prominent place on the business premises where it can easily be seen
by those entering the premises, within 10 feet of the primary entrance.

______ 

______ 

10) Per BMC 3-4-712 ISSUANCE OF REGULATORY PERMIT – DURATION,
A. A regulatory permit expires one year after the date of issuance.
B. A permit may be renewed for additional one (1) year periods if the Permittee submits a timely

application for renewal, accompanied by a nonrefundable renewal fee. Renewal of the permit is
contingent upon the Permittee's compliance with the terms and conditions of the original
application and permit, as detailed in this Article. The renewal application must be received by
the Community Development Department no later than thirty (30) days before the expiration of
the current permit. The renewal fee will be processed upon receipt of the renewal application.

______ 
11) Per BMC 3-4-713 NON-ASSIGNABILITY, a regulatory permit issued under this Chapter is not
assignable. Any attempt to assign a regulatory permit shall result in revocation of the permit.

______ 
12) Per BMC 3-4-715 LAW ENFORCEMENT INSPECTIONS, Permittees shall have their places of
business open for inspection by federal, state, and local law enforcement during all hours of
operation. The Police Chief shall conduct periodic inspections of the Permittee’s place of business
with or without notice to assess the Permittee’s compliance with this Article. The inspections shall be
of the parts of the Permittee’s place of business that are used to store or sell firearms, ammunition,
records, and/or documents. The Police Chief shall conduct a minimum of one (1), but no more than
two (2) inspections of a single place of business during each twelve (12) month period except that
the Police Chief may conduct follow-up inspections that exceed two (2) in a twelve (12) month period
if the Police Chief has good cause to believe that a Permittee is violating this Chapter. Permittees
shall maintain all records, documents, firearms and ammunition in a manner and place accessible
for inspection by federal, state, and local law enforcement.

______ 

______ 

______ 

______ 

______ 

13) Per BMC 3-4-716 POSTED WARNINGS,
A. A Permittee shall comply with Cal. Penal Code § 26835 and post all signs required by that

section. A Permittee shall also post conspicuously the following warning signs, which shall be
black text against a white background with block letters not less than one (1) inch in height, within
the licensed premises:
1. "WITH FEW EXCEPTIONS, IT IS A CRIME TO SELL OR GIVE A FIREARM TO SOMEONE

WITHOUT COMPLETING A DEALER RECORD OF SALE FORM AT A LICENSED
FIREARMS DEALERSHIP."

2. "ACCESS TO A FIREARM SIGNIFICANTLY INCREASES THE RISK OF DEATH BY
SUICIDE, DOMESTIC DISPUTE, HOMICIDE, AND UNINTENTIONAL GUNSHOT."

3. "STORING YOUR GUNS LOCKED, UNLOADED, AND SEPARATE FROM AMMUNITION
CAN REDUCE THE RISK OF SELF-INFLICTED AND UNINTENTIONAL DEATH AND
INJURY AMONG CHILDREN AND TEENS."

4. “IF YOU OR SOMEONE YOU KNOW IS CONTEMPLATING SUICIDE, PLEASE CALL THE
NATIONAL SUICIDE PREVENTION LIFELINE AT 1-800-273-TALK (8255)."

B. At each entrance to the licensed premises a Permittee shall post: "THESE PREMISES ARE
UNDER VIDEO SURVEILLANCE. YOUR IMAGE MAY BE RECORDED."
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Initial 
Here: REGULATORY PERMIT APPLICATION & REQUIREMENTS 

______ 

______ 

______ 

C. If a Permittee sells, keeps, or displays firearms capable of being concealed on the person, the
Permittee shall post conspicuously at each entrance to the premises, a sign stating:
"FIREARMS ARE KEPT, DISPLAYED, OR OFFERED ON THE PREMISES, AND PERSONS
UNDER THE AGE OF 21 ARE EXCLUDED UNLESS ACCOMPANIED BY A PARENT OR
LEGAL GUARDIAN."

D. If a Permittee only sells, keeps, or displays firearms other than firearms capable of being
concealed on the person, the Permittee shall post conspicuously at each entrance to the
premises, a sign stating: "FIREARMS ARE KEPT, DISPLAYED, OR OFFERED ON THE
PREMISES, AND PERSONS UNDER THE AGE OF 18 ARE EXCLUDED UNLESS
ACCOMPANIED BY A PARENT OR LEGAL GUARDIAN.

E. Where firearm sales activity is the primary business performed at the business premises, the
Permittee shall post conspicuously at each entrance to the premises, a sign stating:
"FIREARMS ARE KEPT, DISPLAYED, OR OFFERED ON THE PREMISES, AND PERSONS
PROHIBITED FROM POSSESSING OR PURCHASING FIREARMS PURSUANT TO
FEDERAL, STATE, OR LOCAL LAW ARE EXCLUDED."

______ 

14) Per BMC 3-4-717 REPORT OF PERMIT REVOCATION TO FEDERAL AND STATE
AUTHORITIES, in addition to any other penalty or remedy, the Police Chief shall report any person
or entity whose regulatory permit is denied or revoked pursuant to this Article to the Bureau of
Firearms of the California Department of Justice and the Bureau of Alcohol, Tobacco, Firearms, and
Explosives within the U.S. Department of Justice.

______ 

______ 

15) Per BMC 3-4-718 PROMULGATION OF RULES, PROCEDURES, PROCESSES OR OTHER
LEGAL DUTIES,
A. The City Manager or City Manager’s designee is authorized to establish any additional rules,

procedures, and processes concerning or related to the application, issuance, denial, or renewal
of the permits authorized under this Chapter, the ongoing operation and City's oversight of retail
firearms and ammunitions retail establishments, or any other subject determined to be necessary
to carry out the purposes of this Chapter.

B. Any rules, procedures, or processes promulgated by the City Manager or City Manager designee
pursuant to this Section shall be provided to each firearm and ammunition retail establishment,
published on the City's website, and maintained and available to the public in the Office of the
City Clerk. C. Rules, procedures, or processes promulgated by the City Manager or City Manager
designee shall become effective upon date of publication on the City's website. Firearms and
ammunitions retail establishments shall be required to comply with all state and local laws and
regulations, including but not limited to any rules, regulations, or standards adopted by the City
Manager.

PART D – STATE AND FEDERAL FIREARMS LICENSE COMPLIANCE 

□ I am in compliance with all United States Department of Justice Bureau of Alcohol, Tobacco, 
Firearms and Explosives requirements applicable to firearms licensees. The United States 
Department of Justice Bureau of Alcohol, Tobacco, Firearms and Explosives has confirmed my 
status on this date, ___________________. 

□ I am in compliance with all California Department of Justice Bureau of Firearms requirements 
applicable to firearm dealers and/or ammunition vendors. The California Department of Justice 
Bureau of Firearms has confirmed my status on this date, ___________________. 
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PART E – ACKNOWLEDGEMENT & CERTIFICATION 
I HEREBY ACKNOWLEDGE THAT I HAVE READ THIS APPLICATION IN ITS ENTIRETY. I AGREE TO 
COMPLY WITH ALL CITY OF BURBANK ORDINANCES AND FEDERAL AND STATE LAWS REGULATING 
FIREARM DEALERS. I UNDERSTAND AND AGREE THAT SHOULD I FAIL TO COMPLY WITH THE ABOVE, 
ALL PERMITS SHALL BE DEEMED REVOKED.  

I CERTIFY AND DECLARE UNDER PENALTY OF PERJURY THAT THE INFORMATION FURNISHED IN 
THIS APPLICATION AND THE DOCUMENTS SUBMITTED IN SUPPORT THEREOF ARE TRUE, 
CORRECT, AND COMPLETE TO THE BEST OF MY KNOWLEDGE AND BELIEF. I UNDERSTAND THAT I 
MAY BE REQUIRED TO SUBMIT ADDITIONAL INFORMATION RELATED TO THE PROPOSED BUSINESS 
BEFORE A DECISION CAN BE MADE. I UNDERSTAND THAT THIS APPLICATION IS NOT PROOF OF 
FINAL APPROVAL OF A LICENSE OR PERMIT. THIS IS ONLY AN APPLICATION. 

SIGNATURE OF APPLICANT: PRINT NAME: DATE: 

STAFF USE ONLY – DEPARTMENT APPROVAL SIGN-OFF 

Requirements Submitted Approved Comments Yes No 
Application □ □ □ 
Application Fee □ □ □ 
Investigation by Police Chief □ □ □ 
On-Site Security Requirements □ □ □ 
Liability Insurance □ □ □ 
Display of Regulatory Permit □ □ □ 
Posted Warnings □ □ □ 
Floor Plan □ □ □ 

Pl
an

ni
ng

 –
 Z

on
in

g 
R

ev
ie

w
 

Conditional Use Permit Required? □ Yes □ No Approved? □ Yes □ No
Resolution # 
(Please attach resolution, if applicable.) 

Comments: 
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Inspection: □ Approved □ Denied   Date: 

Comments: 

B
ui
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g 
&

 S
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y Comments: 

C
ity

 A
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ey

 

Comments: 

Business License Issued:    □ Yes □No

Issued Date: ______________________________ 

Issued Format:  □ E-mail □ Mail □ In-Person
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Property Owner Consent Form 

Property Owner Consent Form - Page 1 of 1

STATE OF CALIFORNIA  )
COUNTY OF ___________ )

Subscribed and sworn to (or affirmed) before me this __________ day of __________, 20____

BY _____________________________________,  BY _____________________________________
 (Printed Name of Owner as Signed Above)  (Printed Name of Owner as Signed Above)

Proved to me on the basis of satisfactory evidence to be the person(s) who appeared before me.

__________________________________________________ SEAL
NOTARY PUBLIC IN AND FOR SAID COUNTY AND STATE

**THIS FORM MUST BE NOTARIZED**

CONSENT 

The undersigned, being the owner of the premises at ___________________________________________________ to 
be occupied by the applicant, hereby consents to the occupation of said premises by applicant for the purpose stated in 
this City of Burbank Firearms and Ammunition Retail Business License Application.  

Applicant has obtained the consent of the owner of the premises where the proposed firearm-related business is to be 
conducted and said consent is made a part of this application.  

___________________________________________ 
PROPERTY OWNER PRINTED NAME 

___________________________________________ 
PROPERTY OWNER SIGNATURE 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the document, 
to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document.
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