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City of Burbank Planning Division 

SENATE BILL 684 
SUBDIVISION MAP 

SUBMITTAL CHECKLIST 

 
150 North Third Street 

Burbank, California 91502 
www.burbankusa.com 

T: 818-235-5250 
F: 818-238-5150 

 
To all applicants: There is no guarantee, expressed or implied, that any permit or application will be granted. The applicant shall 
understand that each matter must be carefully investigated and the resulting recommendation or decision may be contrary to a 
position taken or implied in any preliminary discussions. Also note the burden of proof regarding this application rests upon the 
applicant. 

 
PLEASE PROVIDE THE FOLLOWING: 

1. Application Fees. 

2. The General Multifamily Residential Application and SB 684 Subdivision Site Eligibility application. 

3. Electronic copy of the preliminary parcel map or tentative tract map. 

4. Electronic copy of the topography of the site using five (5) foot intervals. 

5. Electronic copy of current, complete title report encompassing all property within the subdivision and including 
map exhibits identifying the property described therein. The title report shall be no more than 60 days old. 

 
        NOTE: All easements of record enumerated in the title report shall be shown on the preliminary parcel map. 
6. Electronic copy of grading plan, if any portion of the site exceeds a 20 percent (20%) slope, or if more than 20,000    

cubic yards of dirt are moved. 
 
7.    Electronic copy of soils and geological reports, if required, which includes a hydrological investigation if any portion 

of the site exceeds a 20 percent (20%) slope or if more than 20,000 cubic yards of dirt are moved. 

8. Electronic copy of the tentative parcel map colored as follows: cut areas - brown, fill areas-yellow, natural 
terrain - green, streets - gray, and building pad areas - white. 

 

 
REQUIRED INFORMATION (ATTACH ADDITIONAL SHEETS AS NECESSARY): 
Parcel Map or Tentative Tract No. 
Reason for proposed parcel division: 

 
 

Total area of existing parcel: Average slope of existing parcel: 
Number of new parcels proposed: 
Total square footage for each proposed parcel: 

 

 

Total building pad area for each proposed parcel: 
Will grading need to take place in order to subdivide the property? Yes No  

Are there any buildings on the property proposed for division? Yes No 
If Yes, please describe and indicate how the proposed parcel division will impact existing structure(s)? 
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Date: Signature: Applicant's name: 
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SUBDIVISION MAP REQUIREMENTS 
 

The tentative map shall be prepared by or under the direction of a registered civil engineer or licensed land surveyor. The 
subdivider must obtain a parcel number from the Los Angeles County Engineer prior to submitting this application. 

 
The tentative map must include the following: 

 
 Scale of not less than 1 inch = 100 feet. 

 Date, north arrow and scale. 
 
 Sufficient legal description of land to define boundaries of proposed division of land. 

 A key map indicating the location of the proposed division of land in relation to the surrounding area. 
 
 The name and address of the record owner, the subdivider, and the civil engineer or licensed surveyor under whose direction 

the map was prepared, including the registration number of the engineer or surveyor. 

 The existing topography of the land proposed to be divided using contour intervals of not more than five (5) feet and of not 
more than two (2) feet where the grade of the land is less than five percent (5%). Contours of adjacent land affect the design 
and/or improvement of the proposed division. The tentative parcel map shall contain a statement by the person preparing the 
map stating the source of contours shown on the map. 

 
 The location and outline to scale of each building or structure on the property proposed for division with dimensions of front, 

rear and side yards. Buildings or structures on adjacent property shall also be shown if such buildings or structures affect the 
design of the proposed division. Each building shown shall be identified by house number or other identifying feature including 
a notation on each building or structure to be retained. 

 The approximate location of all areas subject to inundation or storm water overflow and the location, width and direction of flow 
of each water course. 

 
 The location of each area covered by trees with a statement of the size, nature of the cover and the kind and approximate 

location of all trees standing within the boundaries of proposed public right-of-way. 

 The location, width, approximate grade and curb radii of all existing and proposed streets and highways within and adjacent to 
the proposed division. 

 
 The radius of all curves including the arc distances and delta angles. 

 The exact lot layout and the bearings and dimensions of each parcel, including the area. New lot lines to be shown as solid 
lines, original lot lines as dashed lines. Engineering data shall show the finished grading of each lot, the preliminary design of 
all grading, the elevation of proposed building pads, the top and toe cut and fill slopes to scale, and the number of each parcel. 

 
 The proposed areas for public use and the angle of intersecting streets or highways if such angle deviates from a right angle 

by more than four (4) degrees. 
 
 Each parcel shall be designated with a letter and land hooks shall be placed across abandoned property lines. Any property 

shown on the map but not included in the parcel split shall be labeled "not part of this parcel split". 
 
 The widths and locations of all existing and proposed easements for drainage, sewers, or public utility purposes. 

 
 The location of all cut and fill slopes or a separate grading plan. 

 
 Existing street improvements (pavement width, walks, gutters, sewers, etc.) and each proposed street shown by its actual 

street name or by a temporary name or letter for purpose of identification until the proper name of such street is determined. 
 
 The name or names of any geologist or soils engineer whose services were required in the preparation of the design of the 

tentative map. 

 The person filing the tentative map shall submit a preliminary soils report, prepared by a civil engineer who is registered by the 
state, based upon adequate test borings or excavations unless the building division shall determine that, due to the knowledge 
such division has as to the soil qualities of the soil of such subdivision or lot no preliminary analysis is necessary. 


